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          :ϣвϸЧв 

       ϤϝАϜϼϦІъϝϠ ϤϸтЧϦ Ьϝϲ сТ ϝлтвϸ϶ϦЂв пЯК ϝкϼтϪϓϦ ϣвыЂϠ ϝтвЮϝК ЬтвϮϦЮϜ ϤϝϮϦжв аЂϦϦ  ϣтмϸцϜ дК ϝкϾтвтм ̪ϝлтЯК ЈмЊжвЮϜ ЌϜϼОчЮ ϝлвϜϸ϶ϦЂϜ ϸжКм ϣЊϝ϶ЮϜ ϣтвЮϝЛЮϜм ϣтЯϲвЮϜ

ϸ϶ϦЂт ϝв ϝлжвТ ̪ϢϼтϪЪ ϤϝвϜϸ϶ϦЂϜм ЌϜϼОц ЀϝжЮϜ дтϠ ЬтвϮϦЮϜ ϤϝϮϦжв ̭ϝжϦЦϜ ϼІϦжтм .ϣтϮыЛЮϜ ϤϜ̭ϝКϸъϜм ϣтϠАЮϜ ϤϜϼтϪϓϦЮϜ дв ϝкмЯ϶ дтЂϲϦ мϒ ϣтϝвϲЮϜ мϒ ϼтАЛϦЮϜ мϒ РтДжϦЮϜ сКϜмϸЮ а

ИϝЂϦыЮ ̯ϜϼДжм .иϝУІЮϜ мϒ ϼТϝДцϜ мϒ ϼЛІЮϜ мϒ ϸЯϮЮϜ пЯК ЙЎмт ϝв ϝлжвТ ̪ϝк̭ϝКϸϜ ϞЂϲ пЯК аЂϮЮϜ пЯК ϝлвϜϸ϶ϦЂϜ ЙЎмв РЯϦ϶тм ϼлДвЮϜ  ϤϝϮϦжв ϸϜϼтϦЂϜм ЙтжЊϦ ϤϝтЯвК сТ ϼтϠЪЮϜ

ЂϜм ϸϜϼтϦЂϜм ЙтжЊϦ атДжϦ ϝлЧϦϝК пЯК ̭ϜмϸЮϜм ̭ϜϺПЯЮ ϣвϝЛЮϜ ϣϚтлЮϜ ϤϺ϶ϒ ϸЧТ ̪ϝлЧтмЂϦм ЬтвϮϦЮϜ ϤϝЛтϼІϦЮϜ ϨтϸϲϦм ϼϜϸЊϖ пЯК ϣϚтлЮϜ ϤϠϒϸ ШЮϺЮ ϣϮтϦжм ̪ϣЪЯввЮϜ сТ ЬтвϮϦЮϜ ϤϝϮϦжв аϜϸ϶Ϧ

Ϧжв атДжϦ сТ ϣϚтлЮϜ ϝлϦжϠϦ сϦЮϜ ЬϚϝЂмЮϜ оϸϲϖ двм .ЬтвϮϦЮϜ ϤϝϮϦжв ϣтжмвϓвм ϣвыЂ дϝвЎ сТ ϸКϝЂϦ сϦЮϜ ϣтжУЮϜ ϤϝУЊϜмвЮϜм ϣтвϝДжЮϜ Јϝ϶ сжмϼϦЪЮϜ аϝДж ФыАϖ ск ЬтвϮϦЮϜ ϤϝϮ

в ϬϜϼϸϗϠ) ЬтвϮϦЮϜ ϤϝϮϦжeCosma.( 

       Рϸлтм  ЬтвϮϦЮϜ ϤϝϮϦжв ϬϜϼϸϖ аϝДж(eCosma)  дК ϣвϾыЮϜ ϤϝвмЯЛвЮϜм ϤϝжϝтϠЮϜ ЬϝϠЧϦЂϜ пЯК йвмлУв ϾЪϦϼтм .ϣЪЯввЮϜ сТ ЬтвϮϦЮϜ ϤϝϮϦжв ФтмЂϦ м ЬмϜϸϦм ϸϜϼтϦЂϜ атДжϦ пЮϖ

лвЮϜ аЂЧϦϦм .ϣЊϝ϶ЮϜ ϤϝЧТϜмвЮϜм Јт϶ϜϼϦЮϜ ϼϜϸЊϖ аϪ двм ЬтвϮϦЮϜ ϤϝϮϦжв ϬϜϼϸшϜ аϝДжϠ ϣАϝжвЮϜ аϝeCosma  ϺТϝжвЮϜ сТ ЬтвϮϦЮϜ ϤϝϮϦжвЮ ϤϝϲмЂУЮϜ ϤϝϠЯА ЬϝϠЧϦЂϜ дв аϝлв ϢϸК пЮϖ

 ̯ϝтЯϲв ϣЛжЊвЮϜ ϣтЯтвϮϦЮϜ ϤϝϮϦжвЮϜ ϬϜϼϸϗϠ ̯̭ϝлϦжϜм ϣтϮϼϝ϶ЮϜ ЙжϝЊвЮϜ ϬϜϼϸϖ мϒ ϣтЯϲвЮϜ ϤϝКϸмϦЂвЮϜм ЙжϝЊвЮϜ Јт϶ϜϼϦ ϤϝϠЯАϠ ̯ϜϼмϼвДж ϱтϦт ϝвЪ .Ϭϼϝ϶ЮϜ дв ϢϸϼмϦЂв мϒ ϬϜϼϸшϜ аϝ

) ϸтϮЮϜ ЙтжЊϦЮϜ ЀЂϒ ϢϸϝлІ пЯК ЬмЊϲЮϜ ϣЊϼТGMP.ϣϚтлЮϜ ϝкϼϸЊϦ сϦЮϜм ϣтЯϲвЮϜ ЙжϝЊвЮϜ ϢϸмϮϠ ϣЊϝ϶ЮϜ ϤϝАϜϼϦІъϜ Йв ϤЧТϜмϦ Ьϝϲ ϣтЯϲвЮϜ ЙжϝЊвЯЮ ( 

 ϤϝϲЯАЊв 

¶  :ϣϚтлЮϜϣтϸмЛЂЮϜ ̭ϜмϸЮϜм ̭ϜϺПЯЮ ϣвϝЛЮϜ ϣϚтлЮϜ. 

¶  :сЯтвϮϦЮϜ ϭϦжвЮϜъ ϸЛв ϼϪЪϒ мϒ Ϣϸϝв пЯК рмϦϲт ϭϦжв рϒ дв ϣтϮϼϝ϶ЮϜ ̭ϜϾϮцϜ пЯКм иϝУІЮϜ ̪ϼТϝДцϜ ̪ϼЛІЮϜ ̪ϸЯϮЮϜ ЬвІϦм дϝЂжшϜ аЂϮ дв ϣтϮϼϝ϶ЮϜ ̭ϜϾϮцϜ пЯК йвϜϸ϶ϦЂ

 мϒ ϢϸтϮ ϣЮϝϲ сТ ϝкϔϝЧϠϖ мϒ ϣтϝвϲЮϜ мϒ ϼтАЛϦЮϜ мϒ РтДжϦЮϜ ЌϜϼОц рмвУЮϜ РтмϮϦЯЮ ϣжАϠвЮϜ ϣтІОцϜм дϝЂжшϜ мϒ ϣтЯЂϝжϦЮϜ ̭ϝЎКцϜЮ мϒ ϝкϼлДв дтЂϲϦм ϼттПϦЮ дтЂϲϦм ϼттПϦ

.аУЮϜ ϣϲϚϜϼ 

¶  :ЙжЊвЮϜ.сЯтвϮϦЮϜ ϭϦжвЮϜ ЙтжЊϦ ϝлтТ аϦт сϦЮϜ ϢϓІжвЮϜ 

¶  :ϸтϮЮϜ ЙтжЊϦЮϜ ЀЂϒЂϜ дв ЌϼПЮϜ ϞЂϝжϦ сϦЮϜ ϣϠЂϝжвЮϜ ϼттϝЛвЮϜ ϞЂϲм ϢϸмϮЮϜ ЀУжϠм ϣвтЯЂ ϣЧтϼАϠ йϮϝϦжϖ аϦт сЯтвϮϦЮϜ ϭϦжвЮϜ дϒм ϢϸмϮЮϜ ϸтЪϓϦ дв ̭ϾϮ мк.йвϜϸ϶Ϧ 

¶  :ИϸмϦЂвЮϜдв Ј϶ϼвЮϜ дϝЪвЮϜ .ϣЯвϮЮϝϠ сЯтвϮϦЮϜ ϭϦжвЮϝϠ ϼϝϮϦъϜм ЙтϾмϦм дтϾ϶ϦЮ ϣϚтлЮϜ 

 

 аϝДжЮϜ ϤϝϠЯАϦв 

  аϝДжϠ ЬϝЊϦыЮ ϣтЮϝϪв ϼϠϦЛϦ ϣтЮϝϦЮϜ ϤϜмϸцϜeCosma: 

¶ .ϤжϼϦжϜ ЬϝЊϦϜ 

¶  ϼϼмЯϠЂЪϖ ϤжϼϦжϜ мϜ амϼЪ ЬЦмЦ ϱУЊϦвт  ытϾмв мϒн .дϝϦЯЛУв ϾтЪмЪЮϜм ϤϠтϼЪЂϝТϝϮ ϣтЊϝ϶ Йв 

¶  ϣЦϸϠ ϼϦмтϠвмЪ ϣІϝІмлнп X тсу .ЬЦцϜ пЯК ЬЂЪϠ 
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 Introduction: 

Cosmetic products are widely known for their safety once it is used for their purpose and if adhered to the international and local regulations 

and guidelines. They are easily distinguished from medicines as they lack any medical effects or claims. Cosmetic products are spread among the 

people for many uses and purposes, for example, some cosmetics are used for cleansing, perfuming, protection or modification. And their site of 

application may vary based on their claims, for example, some of them used on skin, hair, nails or lips. And since the expansion in cosmetic 

products manufacturing , importation and marketing, Saudi Food and Drug Authority (SFDA) takes the responsibility of regulating cosmetic 

products manufacturing, impƻǊǘŀǘƛƻƴ ŀƴŘ ƳŀǊƪŜǘƛƴƎΦ CǳǊǘƘŜǊƳƻǊŜΣ {C5! Ƙŀǎ ǎǘŀǊǘŜŘ ǇǳōƭƛǎƘƛƴƎ ƎǳƛŘŜƭƛƴŜǎ ǘƻ ŜƴǎǳǊŜ ŎƻǎƳŜǘƛŎ ǇǊƻŘǳŎǘǎΩ ǎŀŦŜǘȅΦ 

In consequence, SFDA established an electronic system (eCosma) to regulate cosmetic products relevant processes. 

          The cosmetic Products Notification System (eCosma) is mainly responsible for the configuration of implementation of the regulations over 

cosmetic manufacturing, importation and marketing processes. It receives the required information and then, if they are compatible with the 

relevant guidelines, it issues the license and notification certificates. The eCosma system is divided to many sections, including: clearance, 

domestic manufacture licensing, warehouse licensing and product notification, beside issuing GMP certificate for the local manufactures. 

 Key terms 

¶ SFDA: Saudi Food and Drug Authority. 

¶ Cosmetic product: Any substance or mixtures intended to be placed in contact with the various external parts of human body 

(epidermis, hair system, nails, lips, and external genital organs) or with the teeth and the mucous membranes of the oral cavity with a 

view exclusively or mainly to clean them, perfume them, change their appearance and/or correct body odors and/or protect them or 

keep them in good condition. 

¶ Manufacture: The facility where the cosmetic product is manufactured. 

¶ GMP: Is part of a quality system covering the manufacture and testing of cosmetic products. GMPs are guidelines that outline 

the aspects of production and testing that can impact the quality of a product.  

¶ Warehouse: The licensed place where the cosmetic product is stored and distributed. 
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 System requirements 

The following items are optimal to connect to the system (eCosma): 

¶ An internet connection. 

¶ Google Chrome, Microsoft Internet Explorer or Mozilla Firefox 2 (with JavaScript and cookies enabled). 

¶ A computer screen resolution of at least 1024 X 768 pixels. 
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               ϸтϸϮ ϞϝЂϲ ̭ϝІжϖCreate New Account                                                                              

:ϣϲϝϦвЮϜ Ϥϝвϸ϶ЮϜ 
м. .ЬтвϮϦЮϜ ϤϝϮϦжв ϱЂТ ϞЯА 
н. .ЬтвϮϦЮϜ ϤϝϮϦжв ЙжЊв Јт϶ϼϦЮ ϣтϚϸϠв ϣЧТϜмв ϞЯА 
о. .ЬтвϮϦЮϜ ϤϝϮϦжв ЙжЊв Јт϶ϼϦ ϞЯА 
п.  Јт϶ϼϦЮ ϣтϚϸϠв ϣЧТϜмв ϞЯА.ЬтвϮϦЮϜ ϤϝϮϦжв ИϸмϦЂв 
р. .ЬтвϮϦЮϜ ϤϝϮϦжв ИϸмϦЂв Јт϶ϼϦ ϞЯА 
с.  ϤϝϮϦжв ЙжЊв Јт϶ϼϦЮ ϣтϚϸϠв ϣЧТϜмв ϞЯА ϨтϸϲϦ ϞЯА

.ЬтвϮϦЮϜ 
т. .ЬтвϮϦЮϜ ϤϝϮϦжв ЙжЊв Јт϶ϼϦ ϨтϸϲϦ ϞЯА 
у. .ЬтвϮϦЮϜ ϤϝϮϦжв ЙжЊв ЙЦмв ϼттПϦм ϨтϸϲϦ ϞЯА 
ф. .ЬтвϮϦЮϜ ϤϝϮϦжв ЙжЊв ϣтЪЯв ϤϝжϝтϠ ϨтϸϲϦ ϞЯА 
мл. ϣЧТϜмв ϞЯА ϨтϸϲϦ ϞЯА  ϤϝϮϦжв ИϸмϦЂв Јт϶ϼϦЮ ϣтϚϸϠв

.ЬтвϮϦЮϜ 
мм. .ЬтвϮϦЮϜ ϤϝϮϦжв ИϸмϦЂв Јт϶ϼϦ ϨтϸϲϦ ϞЯА 
мн. .ЬтвϮϦЮϜ ϤϝϮϦжв ИϸмϦЂв ЙЦмв ϼттПϦм ϨтϸϲϦ ϞЯА 
мо. .ЬтвϮϦЮϜ ϤϝϮϦжв ИϸмϦЂв ϣтЪЯв ϤϝжϝтϠ ϨтϸϲϦ ϞЯА 
мп. .АтЂϠ сЯтвϮϦ ϭϦжв ϬϜϼϸϖ ϞЯА 
мр. .ИмжϦв ϸϼУв сЯтвϮϦ ϭϦжв ϬϜϼϸϖ ϞЯА 
мс. .ϞЪϼв ϭϦжв ϬϜϼϸϖ ϞЯА 
мт. ϖ ϞЯАϤϝϮϦжв аЧА ϬϜϼϸ 
му. .ЬтвϮϦЮϜ ϤϝϮϦжвЮ сϮϼϝ϶ ЙжЊв ϬϜϼϸϖ ϞЯА 
мф. .ЬтвϮϦЮϜ ϤϝϮϦжвЮ ϸтϮЮϜ ЙтжЊϦЮϜ ЀЂϒ ϢϸϝлІ ϞЯА 

Available services: 
1. Clearance. 
2. New manufacture initial approval. 
3. New manufacture license request. 
4. New warehouse initial approval. 
5. New warehouse license. 
6. Update new manufacture initial approval. 
7. Update MGF  license request. 
8. Update manufacture location. 
9. Update manufacture ownership. 
10. Update warehouse initial agreement. 
11. Update warehouse license. 
12. Update warehouse location. 
13. Update warehouse ownership. 
14. Add simple product. 
15. Add simple product with variants. 
16. Add composite product. 
17. Add kit product. 
18. External manufacture notification. 
19. GMP certificate. 

 

:ϸтϸϮ ϞϝЂϲ ̭ϝІжш ϝкϼтЎϲϦ аϾыЮϜ ϤϜϸжϦЂвЮϜ 

м- .ϣЪϼІЮϜ/ϣЂЂϔвЯЮ сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ дв ϢϼмЊ 
н- .ϢϓІжвЮϜ ϞϲϝЊЮ ϣтжАмЮϜ ϣтмлЮϜ дв ϢϼмЊ 
о- .сКϝжЊЮϜ Јт϶ϼϦЮϜ дв ϢϼмЊ 
п-  ϣЛϠϝϦв дК ЬмϚЂвЯЮ ϣвϝЦшϜ мϒ ϣтжАмЮϜ ϣтмлЮϜ дв ϢϼмЊ

.ϣϚтлЮϜ оϸЮ ϞЯАЮϜ 
р- в ЌтмУϦ мϒ ϣтКϼІЮϜ ϣЮϝЪмЮϜ дв ϢϼмЊ ϣТϼПЮϜ дв ФϸЊ

Required documents to create new account: 
1. Copy of main commercial record. 
2. Copy of establishment owner national ID. 

3. Copy of the manufacturing license. 
4. Copy of national/Iqama ID for the authorized 

person. 

1 1 
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  .ϣϚтлЮϜ оϸЮ ϞЯАЮϜ ϣЛϠϝϦв дК ЬмϚЂвЯЮ ϣтϼϝϮϦЮϜ 5. Copy of authorization Letter. 

:аϝДжЮϜ аϜϸ϶ϦЂϜ ϣЧтϼА 
 ЬтвϮϦЮϜ ϤϝϮϦжвЮ ϬϜϼϸϖ аϝДж сТ ϸтϸϮ аϸ϶ϦЂв ̭ϝІжϖ ϞЯА аϝвϦш

)eCosma ϤϜϸжϦЂвЮϜ ФϝТϼϖм ϣϠмЯАвЮϜ ϤϝжϝтϠЮϜ ЬϝвЪϖ пϮϼт ̪(

.ϣвϾыЮϜ 
 ϤϝϮϦжв ϣвыЂЮ ϣтϺтУжϦЮϜ ϢϼϜϸшϜ Йв ЬЊϜмϦЮϜ пϮϼт ϼϝЂУϦЂϜ рц

Ϝ пЯК ЬтвϮϦЮϜ:ϢϼϜϸщЮ сжмϼϦЪЮъϜ ϸтϼϠЮ 

cosmetic@sfda.gov.sa 

How to use the system:  
To create a new account through eCosma system, 
please fill the mandatory fields and attach the 
required documents. 
For any inquiries, please contact the cosmetics 
safety department via e-mail at: 

cosmetic@sfda.gov.sa 
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` 

  

Click on the 
following link: 

www.ecosma.sfda.g
ov.sa 

 

  Click on:  

Create New Account 

To start the 

notification process. 

If you are registered 

then enter your User 

Name and Password 

then click on Login 

If already registered 

and forgot your 

details, or in case 

you face any 

problem, please click 

on: /ŀƴΩǘ !ŎŎŜǎǎ aȅ 

Account 

 

 
1 

:сЮϝϦЮϜ дϜмжЛЮϜ пЯК ϼЧжϜ 

www.ecosma.sfda.g

ov.sa 

 

:ϣвЯЪ пЯК ϼЧжϜ  

ϸтϸϮ ϞϝЂϲ ̭ϝІжϖ 

.ϸтϸϮ ϞϝЂϲ ЬтϮЂϦ ̭ϸϠЮ 

 ̯ϝЧϠЂв ЬϮЂв ϤжЪ Ьϝϲ сТ

 аϪ ЬтϮЂϦЮϜ ϤϝжϝтϠ Ь϶ϸϜ

 ϣвЯЪ пЯК ϼЧжϜЬм϶ϸ 

 ̯ϝЧϠЂв ЬϮЂв ϤжЪ Ьϝϲ сТ

 йϮϜмϦ мϒ ϼЂЮϜ ϣвЯЪ ϤтЂжм

 ыЎТ ̪ЬтϮЂϦЮϜ сТ ϣЯЪІв

:ϣвЯЪ пЯК ϼЧжϒ 

Юϖ Ьм϶ϸЮϜ ЙтАϦЂϒ ъ п

сϠϝЂϲ 

 

 
1 

Create New Account                                                                                                  ϸтϸϮ ϞϝЂϲ ̭ϝІжϖ 

ϸтϸϮ ϞϝЂϲ ̭ϝІжш ϝжк ϼЧжϒ 

Click here to create 

new account 

http://www.ecosma.sfda.gov.sa/
http://www.ecosma.sfda.gov.sa/
http://www.ecosma.sfda.gov.sa/
http://www.ecosma.sfda.gov.sa/
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Create New Account                                                                                                  ϸтϸϮ ϞϝЂϲ ̭ϝІжϖ 

Fill in the 

required fields with 

the appropriate 

information: 

1- Login 

information. 

2- Owner 

information. 

3- General 

Investment 

Authority 

Information. 

4- Company 

Address. 

5- Authorized 

person 

information. 

/ƭƛŎƪ ƻƴ άNextέ ŀŦǘŜǊ 

each completed 

section, then click on 

άRegister Accountέ 

when all required 

details are 

completed. 

 

 
1  ϤϝжϝтϠЮϜ ЬϝвЪϗϠ аЦ

 мϲжЮϜ пЯК ϣвϾыЮϜ

:сЮϝϦЮϜ 

м-  Ьм϶ϸ ϤϝжϝтϠ

жЮϜ.аϝД 

н-  ШЮϝв ϤϝжϝтϠ

.ϢϓІжвЮϜ 

о-  ϣϚтк Јт϶ϼϦ

.ϼϝвϪϦЂъϜ 

п- .ϣЪϼІЮϜ дϜмжК 

р-  Ј϶ІЮϜ ϤϝжϝтϠ

 ЬϚϝЂмм ЌмУвЮϜ

.йϠ ЬϝЊϦъϜ 

 ϣϲУЊ ЬЪ ϤϝжϝтϠ ЬϝвЪϖ ϸЛϠ

" ϣжмЧтϒ пЯК ϼЧжϜсЮϝϦЮϜ "

 сϦЮϜ ϣϲУЊЮϜ пЮϖ ЬϝЧϦжыЮ

 дв ̭ϝлϦжъϜ ϸжКм ̪ϝлтЯϦ

 ЌмУвЮϜ Ј϶ІЮϜ ϤϝжϝтϠ

ϣжмЧтϒ пЯК ϼЧжϜ 

 "ϞϝЂϲ ЬтϮЂϦ." 

 

 
1 
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1.1 Login Information / ЬтϮЂϦЮϜ ϤϝвмЯЛв 

 
 

 User Name 
ϣϠϜмϠЮϜ аϜϸ϶ϦЂъ аЂϜ ϙІжϒ 

Create a new user name 
аϸ϶ϦЂвЮϜ аЂϜ 

 Password 
ϼмϼвЮϜ ϣвЯЪ ϙІжϒ 

Create a new password 
ϼмϼвЮϜ ϣвЯЪ 

 Confirm Password 
ϼмϼвЮϜ ϣвЯЪ ϣϠϝϦЪ ϸКϜ 

Retype the password 
ϼмϼвЮϜ ϣвЯЪ ϸтЪϓϦ 

  

2 

2 

1 

1 

3 

3 
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1.2 Owner Information / ШЮϝвЮϜ ϤϝжϝтϠ 

 
 

1 2 

3 4 

5 6 

7 8 

9 10 

11 
12 
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 Arabic Individual Establishment 
Name 

ϣтϠϼЛЮϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜ 
9ƴǘŜǊ ǘƘŜ ŜǎǘŀōƭƛǎƘƳŜƴǘΩǎ !ǊŀōƛŎ ƴŀƳŜ 

ЮϜ/ϣЂЂϔвЮϜ аЂϜϣтϠϼЛЮϜ ϣПЯЮϝϠ ϣЪϼІ 

 English Individual Establishment 
Name 

ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜ 
9ƴǘŜǊ ǘƘŜ ŜǎǘŀōƭƛǎƘƳŜƴǘΩǎ 9ƴƎƭƛǎƘ ƴŀƳŜ 

ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ 

 Main Commercial Record Number 
ϣЪϼІЮϜ/ϣЂЂϔвЯЮ сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ Ь϶ϸϜ 

Enter the main commercial record number of the establishment 
 сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ

ϣЪϼІЮϜ/ϣЂЂϔвЯЮ 

 Main Commercial Record 
ϣЪϼІЮϜ/ϣЂЂϔвЯЮ сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 

Attach a copy of the main commercial record 
ЮϜ дв ϣ϶Ђж сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂ

ϣЪϼІЮϜ/ϣЂЂϔвЯЮ 

 Commercial Record Issue Date 
ϣЪϼІЮϜ/ϣЂЂϔвЯЮ сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ ϼϜϸЊϖ ϵтϼϝϦ ϼϦ϶Ϝ 

Choose the issuing date of the main commercial record 
 сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ ϼϜϸЊϖ ϵтϼϝϦ

ϣЪϼІЮϜ/ϣЂЂϔвЯЮ 

 
Commercial Record Expiry Date 

ϣЪϼІЮϜ/ϣЂЂϔвЯЮ сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ ̭ϝлϦжϜ ϵтϼϝϦ ϼϦ϶Ϝ 
Choose the expiry date of the main commercial record 

 сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ ̭ϝлϦжϜ ϵтϼϝϦ
ϣЪϼІЮϜ/ϣЂЂϔвЯЮ 

 Investment Type 
ϣЂЂϔвЮϜ ϣтЂжϮ ϼϦ϶Ϝ ϣвϚϝЧЮϜ дв 

Choose the nationality of the establishment 
тЂжϮϣЂЂϔвЮϜ ϣ 

 Individual Establishment Owner 
National ID 

ϣЂЂϔвЮϜ ШЮϝвЮ ϣтжАмЮϜ ϣтмлЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 
Attach a copy of the establishment owner national ID 

 ШЮϝвЮ ϣтжАмЮϜ ϣтмлЮϜ дв ϣ϶Ђж
ϣЂЂϔвЮϜ 

  National ID Issue Date 
ЮϜ ϼϜϸЊϖ ϵтϼϝϦ ϼϦ϶ϜϣЂЂϔвЮϜ ШЮϝвЮ ϣтжАмЮϜ ϣтмл 

Choose the issuing date of the owner national ID 
 ϵтϼϝϦϼϜϸЊϖ  ϣтжАмЮϜ ϣтмлЮϜ 

 National ID Expiry Date 
ϣЂЂϔвЮϜ ШЮϝвЮ ϣтжАмЮϜ ϣтмлЮϜ ̭ϝлϦжϜ ϵтϼϝϦ ϼϦ϶Ϝ 

Choose the expiry date of the owner national ID 
 ϵтϼϝϦ̭ϝлϦжϜ ϣтжАмЮϜ ϣтмлЮϜ 

 Owner Arabic Name 
 ϣтϠϼЛЮϜ ϣПЯЮϝϠ ϢϓІжвЮϜ ϞϲϝЊ аЂϜ 

Enter the establishment owner in Arabic  
ϣтϠϼЛЮϝϠ ϢϓІжвЮϜ ϞϲϝЊ аЂϜ 

 
Owner English Name 

 ϣтϾтЯϮжшϜ ϣПЯЮϝϠ ϢϓІжвЮϜ ϞϲϝЊ аЂϜ 
Enter the establishment owner in English name 

 ϣтϾтЯϮжшϝϠ ϢϓІжвЮϜ ϞϲϝЊ аЂϜ 

 

 

 

 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 
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1.3 General Investment Authority License (Foreign and Mixed) ϼϝгϫϧЂъϜ ϣϛук ϱтϽЋϦ 

 

 
 License Number 

ϼϝвϪϦЂъϜ ϣϚтк ϱтϼЊϦ аЦϼ Ь϶ϸϜ 
Enter the investment authority license number 

ϼϝвϪϦЂъϜ ϣϚтк ϱтϼЊϦ аЦϼ 

 Issue Date 
ъϜ ϣϚтк ϱтϼЊϦ ϼϜϸЊϜ ϵтϼϝϦ Ь϶ϸϜϼϝвϪϦЂ  

Enter the investment authority license issue date 
ϼϜϸЊϜ ϵтϼϝϦ ϝвϪϦЂъϜ ϣϚтк ϱтϼЊϦϼ  

 Expiry date 
ϼϝвϪϦЂъϜ ϣϚтк ϱтϼЊϦ ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜ 

Enter the investment authority license expiry date 
 ϵтϼϝϦϝвϪϦЂъϜ ϣϚтк ϱтϼЊϦ ̭ϝлϦжϜϼ  

 License File 
 ФϝТϼϗϠ аЦ дв ϣ϶Ђж ϼϝвϪϦЂъϜ ϣϚтк ϱтϼЊϦ 

Attach a copy of the investment authority license  
ϝвϪϦЂъϜ ϣϚтк ϱтϼЊϦϼ  

1 

1 2 

4 3 

2 

3 

4 
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1.3 Establishment/Company Address   / ϣЪϼІЮϜ мϒ ϣЂЂϔвЮϜ дϜмжК 

 
 

1 2 

4 5 

7 8 

9 10 

11 12 

13 14 

3 

6 
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 Country 
ϣЮмϸЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the address of the company: Country 
ϣЮмϸЮϜ 

 City 
ϣжтϸвЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the address of the company: City 
ϣжтϸвЮϜ 

 Province 
ϣЧАжвЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the address of the company: Province 
ϣЧАжвЮϜ 

 Street 
ИϼϝІЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the address of the company: Street 
ИϼϝІЮϜ 

 Area/District 
сϲЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the address of the company: Area/District 
сϲЮϜ 

 Building Number 
пжϠвЮϜ аЦϼ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the address of the company: Building Number 
пжϠвЮϜ аЦϼ 

 North 
 :ϢϓІжвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜ ЀϜ сϠ сϮï ЬϝвІ  

Enter the location coordinates: North 
ЬϝвІ 

 East 
 ЀϜ сϠ сϮ :ϢϓІжвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ФϼІ  

Enter the location coordinates: East 
ФϼІ 

 Wasel 
 аЦϼ Ь϶ϸϜ ϣвϸ϶ϣЯЂϜϼвЮϜ дϜмжЛЮ ЬЊϜм 

Enter Wasel address of the company 
ЬЊϜм дϜмжК 

 Zip Code 
ϼЮϜ Ь϶ϸϜрϸтϼϠЮϜ Ͼв 

Enter the Zip Code of the company 
рϸтϼϠЮϜ ϾвϼЮϜ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ ϢϓІжвЯЮ  

9ƴǘŜǊ ǘƘŜ ŎƻƳǇŀƴȅΩǎ 9-mail 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

 P.O. Box 
рϸтϼϠЮϜ ФмϸжЊЮϜ Ь϶ϸϜ ϢϓІжвЯЮ  

Enter the P.O. Box of the company 
рϸтϼϠЮϜ ФмϸжЊЮϜ 

 Phone Number 
 Ь϶ϸϜ(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) РϦϝлЮϜ аЦϼ 

Enter the phone number in the international format 
РϦϝлЮϜ аЦϼ 

 Fax Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) ЀЪϝУЮϜ аЦϼ Ь϶ϸϜ 

Enter the fax number in the international format 
ЀЪϝУЮϜ аЦϼ 

 

 

1 

2 

3 

6 

7 

8 

9 

1

0 

1

1 

1

2 

1

3 

1

4 

4 

5 
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1.4 Authorized Person Information / ЌмУвЮϜ Ј϶ІЮϜ ϤϝжϝтϠ 

 
 English First Name 

 Ј϶ІЯЮ ЬмцϜ аЂъϜ Ь϶ϸϜЌмУвЮϜ ϣтϾтЯϮжъϜ ϣПЯЮϝϠ  
9ƴǘŜǊ ǘƘŜ ŀǳǘƘƻǊƛȊŜŘ ǇŜǊǎƻƴΩǎ ŦƛǊǎǘ ƴŀƳŜ ƛƴ 9ƴƎƭƛǎƘ  

 ϣПЯЮϝϠ ЬмцϜ аЂъϜ
ϣтϾтЯϮжъϜ 

 Arabic First Name 
 Ј϶ІЯЮ ЬмцϜ аЂъϜ Ь϶ϸϜУвЮϜЌм ϣтϠϼЛЮϜ ϣПЯЮϝϠ  

9ƴǘŜǊ ǘƘŜ ŀǳǘƘƻǊƛȊŜŘ ǇŜǊǎƻƴΩǎ ŦƛǊǎǘ ƴŀƳŜ ƛƴ !ǊŀōƛŎ 
ϣтϠϼЛЮϜ ϣПЯЮϝϠ ЬмцϜ аЂъϜ 

1 2 

3 

5 

4 

6 

7 

9 

8 

10 

11 12 

13 14 

1 

2 
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 English Middle 
Name 

 Ј϶ІЯЮ ϞцϜ аЂϜ Ь϶ϸϜЌмУвЮϜ ϣтϾтЯϮжъϜ ϣПЯЮϝϠ 
9ƴǘŜǊ ǘƘŜ ŀǳǘƘƻǊƛȊŜŘ ǇŜǊǎƻƴΩǎ ƳƛŘŘƭŜ ƴŀƳŜ ƛƴ 9ƴƎƭƛǎƘ 

ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ϞцϜ аЂϜ 

 Arabic Middle Name 
 Ј϶ІЯЮ ϞцϜ аЂϜ Ь϶ϸϜЌмУвЮϜ ϣтϠϼЛЮϜ ϣПЯЮϝϠ  

9ƴǘŜǊ ǘƘŜ ŀǳǘƘƻǊƛȊŜŘ ǇŜǊǎƻƴΩǎ ƳƛŘŘƭŜ ƴŀƳŜ ƛƴ !ǊŀōƛŎ 
ϣтϠϼЛЮϜ ϣПЯЮϝϠ ϞцϜ аЂϜ 

 English Last Name 
 Ј϶ІЯЮ ϣЯϚϝЛЮϜ аЂϜ Ь϶ϸϜЌмУвЮϜ ϣтϾтЯϮжъϜ ϣПЯЮϝϠ 

9ƴǘŜǊ ǘƘŜ ŀǳǘƘƻǊƛȊŜŘ ǇŜǊǎƻƴΩǎ ƭŀǎǘ ƴŀƳŜ ƛƴ 9ƴƎƭƛǎƘ 
ϝЛЮϜ аЂϜϣтϾтЯϮжъϜ ϣПЯЮϝϠ ϣЯϚ 

 Arabic Last Name 
 Ј϶ІЯЮ ϣЯϚϝЛЮϜ аЂϜ Ь϶ϸϜЌмУвЮϜ ϣтϠϼЛЮϜ ϣПЯЮϝϠ  

9ƴǘŜǊ ǘƘŜ ŀǳǘƘƻǊƛȊŜŘ ǇŜǊǎƻƴΩǎ ƭŀǎǘ ƴŀƳŜ ƛƴ !ǊŀōƛŎ 
ϣтϠϼЛЮϜ ϣПЯЮϝϠ ϣЯϚϝЛЮϜ аЂϜ 

 National/ Iqama ID 
Number 

 Ј϶ІЯЮ ϣвϝЦшϜ /ϣтжАмЮϜ ϣтмлЮϜ аЦϼ Ь϶ϸϜЌмУвЮϜ  
Enter the national ID or Iqama number for the authorized person 

ϣвϝЦшϜ /ϣтжАмЮϜ ϣтмлЮϜ аЦϼ 

 Copy of National/ 
Iqama ID 

 Ј϶ІЯЮ ϣвϝЦшϜ /ϣтжАмЮϜ ϣтмлЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜЌмУвЮϜ  
Attach a copy of the national ID or Iqama number for the authorized person 

ϣ϶Ђж  /ϣтжАмЮϜ ϣтмлЮϜ дв
ϣвϝЦшϜ 

 
Issue Date 

 Ј϶ІЯЮ ϣвϝЦшϜ /ϣтжАмЮϜ ϣтмлЮϜ ϼϜϸЊϖ ϵтϼϝϦ Ь϶ϸϜЌмУвЮϜ  
Enter the issuing date of the national ID or Iqama number for the authorized 

person 
ϼϜϸЊшϜ ϵтϼϝϦ 

 
Expiry Date 

Ј϶ІЯЮ ϣвϝЦшϜ /ϣтжАмЮϜ ϣтмлЮϜ ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜ ЌмУвЮϜ  
Enter the expiry date of the national ID or Iqama number for the authorized 

person 
̭ϝлϦжъϜ ϵтϼϝϦ 

 Email 
 Ј϶ІЯЮ сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜЌмУвЮϜ  

Enter the E-mail of the authorized person 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

 Mobile 
 Ј϶ІЯЮ ЬϜмϮЮϜ аЦϼ Ь϶ϸϜЌмУвЮϜ  

Enter the E-mobile number of the authorized person 
ЬϜмϮЮϜ аЦϼ 

 
Phone Number 

 Ј϶ІЯЮ РϦϝлЮϜ аЦϼ Ь϶ϸϜЌмУвЮϜ (ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) 
Enter the phone number in the international format for the authorized 

person 
РϦϝлЮϜ аЦϼ 

 Copy of 
Authorization Letter 

 Ј϶ІЮϜ ЬтЪмϦ ϞϝА϶ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜЌмУвЮϜ  
Attach a copy of the authorization letter 

ЬтЪмϦЮϜ ϞϝА϶ дв ϣ϶Ђж 

 

 

3 

14 

13 

12 

11 

10 

9 

8 

7 

6 

5 
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        ЬтвϮϦ ϤϝϮϦжв ЙжЊв Јт϶ϼϦЮ ϣтϚϸϠв ϣЧТϜмв ϞЯА New Manufacture Initial Approval               

:ϣтвϝДжЮϜ ϤϝϠЯАϦвЮϜ  
ИыАщЮ  ϣтϚϸϠв ϣЧТϜмв ϞЯАϠ ϣЊϝ϶ЮϜ ϣтвϝДжЮϜ ϤϝАϜϼϦІъϜ пЯК

ЬтвϮϦ ϤϝϮϦжв ЙжЊв Јт϶ϼϦЮ  пϮϼт ϣЛϮϜϼв ϣтϸϝІϼшϜ ϤϜϸжϦЂвЮϜ
.ϣϚтлЯЮ сжмϼϦЪЮъϜ ЙЦмвЮϜ пЯК 

Regulatory requirements: 
For more information about the regulatory 
requirements for new manufacture initial approval, 
please review the licensing guidance on the SFDA 
website. 

:ϝкϼтЎϲϦ аϾыЮϜ ϤϜϸжϦЂвЮϜ 
м- .ϣЪЯввЮϜ сТ ϣЊϦ϶вЮϜ ϣлϮЮϜ дв сКϝжЊЮϜ Јт϶ϼϦЮϜ 
н- .ЙЦмвЮϜ ϣАтϼ϶ 

The required documents: 
1- Manufacturing license in KSA. 
2- Location map. 

:аϝДжЮϜ аϜϸ϶ϦЂϜ ϣЧтϼА  
 ϞЯА аϝвϦшϠв ϣЧТϜмвЙжЊв Јт϶ϼϦЮ ϣтϚϸ  дв ЬтвϮϦЮϜ ϤϝϮϦжв

 сжмϼϦЪЮъϜ ϬϜϼϸшϜ аϝДж Ьы϶)eCosma ϤϝжϝтϠЮϜ ЬϝвЪϖ пϮϼт ̪(

 ϣвϾыЮϜ ϤϜϸжϦЂвЮϜ ФϝТϼϖм ϣϠмЯАвЮϜ ϣтϚϸϠвЮϜ ϣЧТϜмвЮϜ ϼϜϸЊϖ дϒ ̯ϝвЯК
.ЬвК амт дтϪыϪ ФϼПϦЂт 

How to use the system: 
To complete new manufacture initial approval 
request through eCosma system, please fill the 
mandatory fields and attach the required documents. 
SFDA takes 30 working days to review a completed 
order. 

 

 

 

 

 

 

 

2 2 
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  ϤϝжϝтϠЮϜ ЬϝвЪϗϠ аЦ

 мϲжЮϜ пЯК ϣвϾыЮϜ

:сЮϝϦЮϜ 

м- .ШЮϝвЮϜ ϤϝжϝтϠ 

н-  дϜмжК

.ϣЪϼІЮϜ/ϢϓІжвЮϜ 

о- .ЙжЊвЮϜ ЙЦмв 

п- .ЙжЊвЮϜ ϣАІжϒ 

р- .ϬϝϦжшϜ АмА϶ 

с-  Ј϶ІЮϜ ϤϝжϝтϠ

 ЬϚϝЂмм ЌмУвЮϜ

.йϠ ЬϝЊϦъϜ 

т- жϦЂвЮϜ.ϤϜϸ 

 пЯК ϼЧжϜ ϣϲУЊ ЬЪ ϸЛϠ

" ϣжмЧтϒсЮϝϦЮϜ пЮϖ ЬϝЧϦжыЮ "

 ϸжКм ̪ϝлтЯϦ сϦЮϜ ϣϲУЊЮϜ

 ϼЧжϜ ϤϝжϝтϠЮϜ ЙтвϮ ЬϝвЪϖ

" ϣжмЧтϒ пЯКЌϼК."  

 ϸЪϓϦЮϜм ϤϝжϝтϠЮϜ ϣЛϮϜϼв ϸЛϠ

 пЯК ϼЧжϜ ̪ϝлϦϲЊ дв

"ЬϝЂϼϖ." 

 

 
2 

Fill in the 

required fields with 

the appropriate 

information: 

1- Owner 

information. 

2- Establishment/c

ompany 

address. 

3- Manufacture 

location. 

4- Manufacture 

activities. 

5- Production 

lines. 

6- Contact person 

information. 

7- Commitments 

/ƭƛŎƪ ƻƴ άNextέ ŀŦǘŜǊ ŜŀŎƘ 

completed section, then 

ŎƭƛŎƪ ƻƴ άReviewέ ǘo 

double check that all the 

required details are 

completed. Then click on 

άSubmitέΦ 

 

 
2 New Manufacture initial Approval                                        ϞЯАЬтвϮϦ ϤϝϮϦжв ЙжЊв Јт϶ϼϦЮ ϣтϚϸϠв ϣЧТϜмв 

4.1 

4.2 

4.3 

4.4 

4.5 

4.6 

 пЯК АПЎϒ аϪ ϣϠмЯАвЮϜ ЬмЧϲЮϜ ЬвЪϒ

"сЮϝϦЮϜ"  

Fill the required fields then click 

ƻƴ άbŜȄǘέ 

4.7 

 ϞкϺϜ ϝлЯтϸЛϦЮ ̪ϝЧϠЂв ϝлϦЯ϶ϸϒ ϤϝжϝтϠ дв йЛϮϼϦЂв ϤϝвмЯЛвЮϜ иϺк

ϞϝЂϲЮϜ сТ ШЮϝвЮϜ ϤϝжϝтϠ пЮϖ 

These are a retrieved information, to change it, go to 

the owner information in the account  
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2.1 Owner Information   / ШЮϝвЮϜ ϤϝжϝтϠ 

 
 

 Arabic Individual 
Establishment Name 

ϣтϠϼЛЮϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜ 
Enter the individual establishment name in Arabic 

ϣтϠϼЛЮϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ 

 English Individual 
Establishment Name 

ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜ 
Enter the establishment name in English 

ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ 

 Main Commercial Record 
Number 

ϣЪϼІЮϜ/ϣЂЂϔвЯЮ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ Ь϶ϸϜ 
Enter the number of the main commercial record 

 сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ
ϣЪϼІЮϜ/ϣЂЂϔвЯЮ 

 Copy of Main Commercial 
Record 

аϸ϶ϦЂϜ  сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк
аϝДжЮϜ/ϣЂЂϔвЯЮ 

Attach a copy of the main commercial record 

 сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ дв ϣ϶Ђж
ϣЪϼІЮϜ/ϣЂЂϔвЯЮ 

  Initial Industrial License 
Number 

 сКϝжЊЮϜ Јт϶ϼϦЮϜ аЦϼ Ь϶ϸϜ сϚϸϠвЮϜϣЂЂϔвЯЮ  
Enter the number of the industrial  license 

сКϝжЊЮϜ Јт϶ϼϦЮϜ аЦϼ сϚϸϠвЮϜ  

 Initial Industrial  License 
Issue Date 

 сКϝжЊЮϜ Јт϶ϼϦЮϜ ϵтϼϝϦ Ь϶ϸϜ сϚϸϠвЮϜϢϓІжвЯЮ  
Enter the issuing date of the industrial license 

сКϝжЊЮϜ Јт϶ϼϦЮϜ ϼϜϸЊϖ ϵтϼϝϦ сϚϸϠвЮϜ  

1 2 

3 

5 

6 7 

8 

1 

2 

3 

4 

5 

6 

4 
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 Initial Industrial License 
Expiry Date 

сКϝжЊЮϜ Јт϶ϼϦЮϜ ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜ сϚϸϠвЮϜ ϢϓІжвЯЮ  
Enter the expiry date of the industrial license 

сКϝжЊЮϜ Јт϶ϼϦЮϜ ̭ϝлϦжϜ ϵтϼϝϦ сϚϸϠвЮϜ  

 Initial Industrial  License 
 сКϝжЊЮϜ Јт϶ϼϦЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ сϚϸϠвЮϜϣЂЂϔвЯЮ  

Attach a copy of the manufacturing license 
сКϝжЊЮϜ Јт϶ϼϦЮϜ дв ϣ϶Ђж сϚϸϠвЮϜ  

   

7 

8 
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2.2 Establishment/Company Address   / ϢϓІжвЮϜ мϒ ϣЂЂϔвЮϜ дϜмжК 

 
 

 Province 
ϣЧАжвЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the company address: Provenance 
ϣЧАжвЮϜ 

 
 

City 
϶ϸϜϣжтϸвЮϜ :ϢϓІжвЮϜ дϜмжК Ь 

Enter the company address: City 
ϣжтϸвЮϜ 

1 2 

3 4 

5 

6 7 

8 9 

10 11 

12 

13 

2 

1 
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 Area/District 
сϲЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the company address: Area/District 
сϲЮϜ 

 Street 
ИϼϝІЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the company address: Street 
ИϼϝІЮϜ 

 Building Number 
К Ь϶ϸϜпжϠвЮϜ аЦϼ :ϢϓІжвЮϜ дϜмж 

Enter the company address: Building Number 
пжϠвЮϜ аЦϼ 

 North 
 ЀϜ сϠ сϮ :ϢϓІжвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ЬϝвІ  

Enter the location coordinates: North 
ЬϝвІ 

 East 
 ЀϜ сϠ сϮ :ϢϓІжвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ФϼІ  

Enter the location coordinates: East 
ФϼІ 

 P.O. Box 
рϸтϼϠЮϜ ФмϸжЊЮϜ Ь϶ϸϜ 

Enter the P.O. Box of the company 
рϸтϼϠЮϜ ФмϸжЊЮϜ 

9 Zip Code 
рϸтϼϠЮϜ ϾвϼЮϜ Ь϶ϸϜ 

Enter the Zip Code of the company 
рϸтϼϠЮϜ ϾвϼЮϜ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail of the company 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

 Phone Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) РϦϝлЮϜ аЦϼ Ь϶ϸϜ 

9ƴǘŜǊ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ǇƘƻƴŜ ƴǳƳōŜǊ ƛƴ ǘƘŜ ƛƴǘŜǊƴŀǘƛƻƴŀƭ ŦƻǊƳŀǘ 
РϦϝлЮϜ аЦϼ 

 Fax Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) ЀЪϝУЮϜ аЦϼ Ь϶ϸϜ 

9ƴǘŜǊ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ŦŀȄ ƴǳƳōŜǊ ƛƴ ǘƘŜ ƛƴǘŜǊƴŀǘƛƻƴŀƭ ŦƻǊƳŀǘ 
ϼЀЪϝУЮϜ аЦ 

 Wasel 
ϣЯЂϜϼвЮϜ дϜмжЛЮ ЬЊϜм аЦϼ Ь϶ϸϜ 

Enter Wasel address of the company 
ЬЊϜм дϜмжК 

   

3 

4 

5 

6 

7 

8 

11 

12 

9 

13 

10 
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2.3 Manufacture Location / ЙжЊвЮϜ ЙЦмв 

 
 
 

 Province 
ϣЧАжвЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Province 
ϣЧАжвЮϜ 

 City 
дϜмжК Ь϶ϸϜ ϣжтϸвЮϜ :ЙжЊвЮϜ 

Enter the manufacture address: City 
ϣжтϸвЮϜ 

 Area/District 
сϲЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Area/District 
сϲЮϜ 

 Street 
ИϼϝІЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Street 
ИϼϝІЮϜ 

 Building Number 
Ь϶ϸϜ пжϠвЮϜ аЦϼ :ЙжЊвЮϜ дϜмжК 

Enter the manufacture address: Building Number 
пжϠвЮϜ аЦϼ 

 
 

Location Map 
ЙЦмвЯЮ ϣтϲтЎмϦ ϣАтϼ϶ ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 

Attach a clear location map for the manufacture 
ЙЦмвЮϜ ϣАтϼ϶ 

1 2 

3 4 

5 6 

7 8 

1 

2 

3 

4 

5 

6 
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 North 
 ЀϜ сϠ сϮ :ЙжЊвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ЬϝвІ  

Enter the location coordinates: North 
ЬϝвІ 

 East 
 ЀϜ сϠ сϮ :ЙжЊвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ФϼІ  

Enter the location coordinates: East 
ФϼІ 

 

2.4 Manufacture Activities / ЙжЊвЮϜ ϣАІжϒ 

 
 

 Select Activities 
 ϼϦ϶ϜЙжЊвЯЮ ϣтЛтжЊϦЮϜ ϣАІжцϜ 

Select the manufacturing activities of the manufacture 
ϣАІжцϜ ϼϦ϶Ϝ 

  

7 

8 

1 

1

1 
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2.5 Product Lines / ϬϝϦжшϜ АмА϶ 

 

 
 Choose production lines 

ϼϦ϶Ϝ  АмА϶ϬϝϦжϖ  
choose production line for the manufacture 

ϸϲϒ ϼϦ϶Ϝ  АмА϶ϬϝϦжшϜ  

 Add production lines 
 АмА϶ РЎϒϬϝϦжϖ  

Add production line for the manufacture 
 АмА϶ РЎϒϬϝϦжшϜ  

  

1

1 

2 

1

1 

2 
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н.6 Contact Person Information / ЬЊϜмϦЮϜ ЬмϚЂв ϤϝжϝтϠ 

 
 

 Contact Name 
 Ј϶ІЮϜ аЂϜ Ь϶ϸϜЬмϚЂвЮϜ ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК 

Enter the name of the contact person 
ЬЊϜмϦЮϜ ЬмϚЂв аЂϜ 

 
Phone Number 

 Ј϶ІЮϜ РϦϝк аЦϼ Ь϶ϸϜЬмϚЂвЮϜ ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК 
Enter the phone number of the contact person 

РϦϝлЮϜ аЦϼ 

 
Mobile Number 

ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК ЬмϚЂвЮϜ Ј϶ІЮϜ ЬϜмϮ аЦϼ Ь϶ϸϜ 
Enter the mobile number of the contact person 

ЬϜмϮЮϜ аЦϼ 

 

 

 

1

1 

2 3 

1

1 
2 

3 
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2.7 Commitments /  ϤϜϸжϦЂвЮϜ  

 
 

 Owner 
commitment/General 
Manager commitment 

 ФТϼϜϣЪϼІЮϜ аϝК ϼтϸв / ШЮϝвЮϜ ϤϜϸлЛϦ  
Attach the Owner/General manager commitment 

 аϝК ϼтϸв / ШЮϝвЮϜ ϤϜϸлЛϦ
ϣЪϼІЮϜ 

 Rental contract or 
deed (ownership) 

certificate 

 ФТϼϜϣтЪЯвЮϜ ШЊ мϒ ϼϝϮтшϜ ϸЧК дв ϢϼмЊ 
Attach a copy of the rental contract or deed (ownership) 

certificate 

ϣтЪЯвЮϜ ШЊ мϒ ϼϝϮтшϜ ϸЧК 
 

 

  

1 

2 

1 

2 
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          ЬтвϮϦ ϤϝϮϦжв ЙжЊв Јт϶ϼϦ ϞЯА New Manufacture License Request                                         

 :ϣтвϝДжЮϜ ϤϝϠЯАϦвЮϜ 
ЯАϠ ϣЊϝ϶ЮϜ ϣтвϝДжЮϜ ϤϝАϜϼϦІъϜ пЯК ИыАщЮ ЙжЊв Јт϶ϼϦ Ϟ

ЬтвϮϦ ϤϝϮϦжв  ЙЦмвЮϜ пЯК ϣтϸϝІϼшϜ ϤϜϸжϦЂвЮϜ пЮϖ ϢϸмЛЮϜ пϮϼт
.ϣϚтлЯЮ сжмϼϦЪЮъϜ 

Regulatory requirements: 
For more information about the regulatory 
requirements for new manufacture license, please look 
at the licensing guidance on the SFDA website. 

:ϝкϼтЎϲϦ аϾыЮϜ ϤϜϸжϦЂвЮϜ 
м- .сжϸвЮϜ ИϝТϸЮϜ ϣЊ϶ϼ 
н- .ЙжЊвЯЮ сжУЮϜ ϼтϸвЯЮ ϣтжАмЮϜ ϣтмлЮϜ 
о-  .ЙжЊвЯЮ ϣтКмжЮϜ ϢϸмϮЮϜ ЬмϚЂвЮ ϣвϝЦшϜ мϒ сжАмЮϜ ϣтмлЮϜ 

Required documents: 
1- Civil defense license. 
2- National ID for the technical manager. 
3- National ID or Iqama for the person responsible for 

quality control. 
:аϝДжЮϜ аϜϸ϶ϦЂϜ ϣЧтϼА  

ш ϞЯА аϝвϦЙжЊв Јт϶ϼϦ  ЬтвϮϦЮϜ ϤϝϮϦжв ϬϜϼϸшϜ аϝДж Ьы϶ дв

сжмϼϦЪЮъϜ )eCosma ФϝТϼϖм ϣϠмЯАвЮϜ ϤϝжϝтϠЮϜ ЬϝвЪϖ пϮϼт ̪(

 ϣвϾыЮϜ ϤϜϸжϦЂвЮϜ ЬвК амт дтϪыϪ ФϼПϦЂт Јт϶ϼϦЮϜ ϼϜϸЊϖ дϒ ̯ϝвЯК
ЮϜ ЬϝвϦЪϜ Ьϝϲ сТ.АмϼІЮϜ ФЧϲϦм ϤϜϸжϦЂв 

How to use the system: 
To complete new manufacture license request through 
eCosma system, please fill the mandatory fields and 
attach the required documents. SFDA takes 30 working 
days to review a completed order. 

 

 

 

 

 

 

 

 

3 3 
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  ϤϝжϝтϠЮϜ ЬϝвЪϗϠ аЦ

:сЮϝϦЮϜ мϲжЮϜ пЯК ϣвϾыЮϜ 

м- .ЙжЊвЮϜ ϤϝжϝтϠ 

н- .ЙжЊвЮϜ ЙЦмв 

о- .ЙжЊвЮϜ ϣАІжϒ 

п- .ϬϝϦжшϜ АмА϶ 

р- .ШЮϝвЮϜ ϤϝжϝтϠ 

с-  дϜмжК

.ϣЪϼІЮϜ/ϢϓІжвЮϜ 

т- .сжУЮϜ ϼтϸвЮϜ ϤϝжϝтϠ 

у- ϸмϮЮϜ ЬмϚЂв ϤϝжϝтϠ Ϣ

.ϣтКмжЮϜ 

ф-  свЂϼЮϜ дϜмжЛЮϜ

 ϤϝϠϝА϶ЮϜ ЬϝϠЧϦЂш

  ϢϼϸϝЊЮϜ атвϝЛϦЮϜм

.ϣϚтлЮϜ дв 

мл-  ϣлϮ ϤϝвмЯЛв

.ЬϝЊϦшϜ 

мм- .ϤϜϸжϦЂвЮϜ 

 ϣжмЧтϒ пЯК ϼЧжϜ ϣϲУЊ ЬЪ ϸЛϠ

"сЮϝϦЮϜ ϣϲУЊЮϜ пЮϖ ЬϝЧϦжыЮ "

 ЙтвϮ ЬϝвЪϖ ϸжКм ̪ϝлтЯϦ сϦЮϜ

 ϣжмЧтϒ пЯК ϼЧжϜ ϤϝжϝтϠЮϜ

"ЌϼК."  

 дв ϸЪϓϦЮϜм ϤϝжϝтϠЮϜ ϣЛϮϜϼв ϸЛϠ

Њ" пЯК ϼЧжϜ ̪ϝлϦϲЬϝЂϼϖ." 

 

 
3 

Fill in the required 

fields with the appropriate 

information: 

1- Manufacture info. 

2- Manufacture location. 

3- Manufacture activities. 

4- Production lines. 

5- Owner information. 

6- Individual 

Establishment address. 

7- Technical manager 

information. 

8- Responsible person for 

quality control. 

9- Official address for 

receiving official letters 

and memos from SFDA 

10- Contact person 

information. 

11- Commitments. 

CƭƛŎƪ ƻƴ άNextέ ŀŦǘŜǊ ŜŀŎƘ 

completed section, then click 

ƻƴ άReviewέ ǘƻ ŘƻǳōƭŜ ŎƘŜŎƪ 

that all the required details 

are completed. Then click on 

άSubmitέΦ 

 

 

 
3 

New Manufacture License Request                                               ЬтвϮϦ ϤϝϮϦжв ЙжЊв Јт϶ϼϦ ϞЯА 

3.1 

3.2 

3.3 

3.4 

3.5

 3.6 

3.7 

3.8 

3.9 

3.10 

3.11 
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3.1 Manufacture Information   / ЙжЊвЮϜ ϤϝжϝтϠ 

 

 
 Manufacture 

Name (in Arabic) 

ϣтϠϼЛЮϜ ϣПЯЮϝϠ ЙжЊвЮϜ аЂϜ Ь϶ϸϜ 

Enter the manufacture name in Arabic 
ϣтϠϼЛЮϜ ϣПЯЮϝϠ ЙжЊвЮϜ аЂϜ 1

1 

1

1 

2 

3 4 

5 6 

7 

8 

9 

1

1 

1

0 

1

2 13 

1

5 

1

4 



   ЬтвϮϦЮϜ ϤϝϮϦжв ϬϜϼϸш ϣтжмϼϦЪЮъϜ ϣϠϜмϠЮϜ аϜϸ϶ϦЂϜ ЬтЮϸ                                                         Cosmetic Products Notification System (eCosma) User Guide 

 

Version No. 1.0   5 Jan 2015 |                                                                                                                                                    аЦϼ ϣ϶ЂжмΦл  мп  ЬмцϜ ЙтϠϼмпос  
 

32 

 
Manufacture 

Name (in English) 

ъϜ ϣПЯЮϝϠ ЙжЊвЮϜ аЂϜ Ь϶ϸϜϣтϾтЯϮж  

Enter the manufacture name in English 
ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ЙжЊвЮϜ аЂϜ 

 Civil Defense 
License Number 

сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ аЦϼ Ь϶ϸϜ 

Enter the number of the civil defense license 
сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ аЦϼ 

 Civil Defense 
License Expiry 

Date 

Ϝ ϵтϼϝϦ Ь϶ϸϜсжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ ̭ϝлϦж 

Enter the expiry date of the civil defense license 
сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ ̭ϝлϦжϜ ϵтϼϝϦ 

 Civil Defense 
License 

сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 

Attach a copy of the civil defense license 
ЮϜ ИϝТϸЮϜ Јт϶ϼϦ дв ϣ϶Ђжсжϸв  

 Manufacturing 
Commercial 

Record Number 

ϢϓІжвЯЮ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ Ь϶ϸϜ 

Enter the number of the  manufacturing record 
ЙжЊвЯЮ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ 

 Manufacturing 
Commercial 

Record 

ϢϓІжвЯЮ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ Ь϶ϸϜ 

Enter the number of the  license 

ЮϜ ЬϮЂЮϜЙжЊвЯЮ рϼϝϮϦ 

 

 Initial License 

Number 

ϢϓІжвЯЮ сϚϸϠвЮϜ сКϝжЊЮϜ Јт϶ϼϦЮϜ аЦϼ Ь϶ϸϜ 

Enter the  initial License Number 
сϚϸϠвЮϜ сКϝжЊЮϜ Јт϶ϼϦЮϜ аЦϼ 

 Industrial License 

Issue Date 

ϢϓІжвЯЮ сКϝжЊЮϜ Јт϶ϼϦЮϜ ϼϜϸЊϜ ϵтϼϝϦ Ь϶ϸϜ 

Enter the issue date of the manufacturing license 

сКϝжЊЮϜ Јт϶ϼϦЮϜ ϼϜϸЊϜ ϵтϼϝϦ 

сϚϸϠвЮϜ 

2 

3 

4 

5 

6 

7 

8 

9 
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 Final Industrial 

License 

 ϢϓІжвЯЮ сϚϝлжЮϜ Јт϶ϼϦЮϜ дв ϣ϶Ђж ФТϼϜ 

Attach a copy of the final industrial license  
 сϚϝлжЮϜ сКϝжЊЮϜ Јт϶ϼϦЮϜ РЯв ФТϼϒ 

 Industrial License 

Expiry Date 

ЮϜ Јт϶ϼϦЮϜ ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜϢϓІжвЯЮ сКϝжЊ  

Enter the expiry date of the manufacturing license 

 сКϝжЊЮϜ Јт϶ϼϦЮϜ ̭ϝлϦжϜ ϵтϼϝϦ

сϚϸϠвЮϜ 

 Final Industrial 

License Number 

ϢϓІжвЯЮ сϚϝлжЮϜ сКϝжЊЮϜ Јт϶ϼϦЮϜ аЦϼ Ь϶ϸϜ 

Enter the final industrial license number 
сКϝжЊЮϜ Јт϶ϼϦЮϜ аЦϼ сϚϝлжЮϜ  

 Final Industrial 

License Issue Date 

ϢϓІжвЯЮ сϚϝлжЮϜ сКϝжЊЮϜ Јт϶ϼϦЮϜ ϼϜϸЊϜ ϵтϼϝϦ Ь϶ϸϜ 

Enter the final industrial license number 

сКϝжЊЮϜ Јт϶ϼϦЮϜ ϼϜϸЊϜ ϵтϼϝϦ 

 сϚϝлжЮϜ 

 Final Industrial 

License Expiry 

Date 

ϢϓІжвЯЮ сϚϝлжЮϜ сКϝжЊЮϜ Јт϶ϼϦЮϜ ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜ 

Enter the final industrial license number 

ϦсКϝжЊЮϜ Јт϶ϼϦЮϜ ̭ϝлϦжϜ ϵтϼϝ 

 сϚϝлжЮϜ 

 Final Industrial 

License 

 ϢϓІжвЯЮ сϚϝлжЮϜ Јт϶ϼϦЮϜ дв ϣ϶Ђж ФТϼϜ 

Attach a copy of the final industrial license  
 сϚϝлжЮϜ сКϝжЊЮϜ Јт϶ϼϦЮϜ РЯв ФТϼϒ 

 

 

 

 

 

 

13 

14 

15 
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3.2 Manufacture Location  ЙЦмв / ЙжЊвЮϜ 

 

 
 

1

1 

2 

3 4 

5 6 

7 8 

9 

10 11 
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 Province 
ϣЧАжвЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Province 
ϣЧАжвЮϜ 

 City 
ϣжтϸвЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: City 
ϣжтϸвЮϜ 

 Area/District 
сϲЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Area/District 
сϲЮϜ 

 Street 
ИϼϝІЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Street 
ИϼϝІЮϜ 

 Building Number 
пжϠвЮϜ аЦϼ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Building Number 
пжϠвЮϜ аЦϼ 

 Location Map 
ϸ϶ϦЂϜЙЦмвЯЮ ϣтϲтЎмϦ ϣАтϼ϶ ФϝТϼш ϣжмЧтцϜ иϺк а 

Attach a clear location map for the manufacture 
ЙЦмвЮϜ ϣАтϼ϶ 

 North 
 ЀϜ сϠ сϮ :ЙжЊвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ЬϝвІ  

Enter the manufacture coordinates: North 
ЬϝвІ 

 East 
 ЀϜ сϠ сϮ :ЙжЊвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ФϼІ  

Enter the manufacture coordinates: East 
ФϼІ 

 Wasel 
ϣЯЂϜϼвЮϜ дϜмжЛЮ ЬЊϜм аЦϼ Ь϶ϸϜ 

Enter Wasel address of the manufacture 
ЬЊϜм дϜмжК 

 P.O. Box 
рϸтϼϠЮϜ ФмϸжЊЮϜ Ь϶ϸϜ 

Enter the P.O. Box of the manufacture 
рϸтϼϠЮϜ ФмϸжЊЮϜ 

 Zip Code 
рϸтϼϠЮϜ ϾвϼЮϜ Ь϶ϸϜ 

Enter the Zip Code of the Manufacture 
рϸтϼϠЮϜ ϾвϼЮϜ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail of the manufacture 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

 Phone Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) РϦϝлЮϜ аЦϼ Ь϶ϸϜ 

Enter the phone number in the international format 
РϦϝлЮϜ аЦϼ 

 Fax Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) ЀЪϝУЮϜ аЦϼ Ь϶ϸϜ 

Enter the fax number in the international format 
ЀЪϝУЮϜ аЦϼ 

  

1

1 
2 

3 

4 

5 

6 

7 

8 

9 

12 

13 

14 

10 

11 
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3.3 Manufacture Activities / ЙжЊвЮϜ ϣАІжϒ 

 
 

 Select Activities 
ЙжЊвЯЮ ϣтЛтжЊϦЮϜ ϣАІжцϜ ϼϦ϶ϒ 

Select the manufacturing activities of the manufacture 
ϣАІжцϜ ϼϦ϶Ϝ 

  

1

1 

1

1 
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3.4 Product Lines / ϬϝϦжшϜ АмА϶ 

 
 

 Production lines 
ЙтжЊϦ АмА϶ 

Enter the production lines of the manufacture 
ЙтжЊϦ АмА϶ 

  

1

1 

1

1 
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3.5 Owner Information / ШЮϝвЮϜ ϤϝжϝтϠ 

 
 

 Establishment Arabic Name 
/ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜϣтϠϼЛЮϜ ϣПЯЮϝϠ ϣЪϼІЮϜ 

Enter the establishment name in Arabic 
 ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ

ϣтϠϼЛЮϜ 

 Establishment English Name 
ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜ 

Enter the establishment name in English 
 ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ

ϣтϾтЯϮжъϜ 

 Main Commercial Record 
Number 

ϣЪϼІЮϜ/ϣЂЂϔвЯЮ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ Ь϶ϸϜ 
Enter the number of the main commercial record 

 сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ
ϣЪϼІЮϜ/ϣЂЂϔвЯЮ 

 Copy of Main Commercial 
Record 

 сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ
аϝДжЮϜ/ϣЂЂϔвЯЮ 

Attach a copy of the main commercial record 

 рϼϝϮϦЮϜ ЬϮЂЮϜ дв ϣ϶Ђж
ϣЪϼІЮϜ/ϣЂЂϔвЯЮ сЂтϚϼЮϜ 

1

1 

2 

3 4 

1

1 
2 

3 

4 
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3.6 Establishment/ Company Address / ϣЪϼІЮϜ мϒ ϣЂЂϔвЮϜ дϜмжК 

 
 

 Province 
ϣЧАжвЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Province 
ϣЧАжвЮϜ 

 
 

City 
ϣжтϸвЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: City 
ϣжтϸвЮϜ 

1

1 

2 

3 4 

5 

6 7 

8 9 

10 11 

12 13 

1

1 
2 
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 Area/District 
сϲЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Area/District 
сϲЮϜ 

 Street 
ИϼϝІЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Street 
ИϼϝІЮϜ 

 Building Number 
пжϠвЮϜ аЦϼ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Building Number 
пжϠвЮϜ аЦϼ 

 North 
 ЀϜ сϠ сϮ :ЙжЊвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ЬϝвІ  

Enter the location coordinates: North 
ЬϝвІ 

 East 
 ЀϜ сϠ сϮ :ЙжЊвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ФϼІ  

Enter the location coordinates: East 
ФϼІ 

 Wasel 
ϣЯЂϜϼвЮϜ дϜмжЛЮ ЬЊϜм аЦϼ Ь϶ϸϜ 

Enter Wasel address of the manufacture 
ЬЊϜм дϜмжК 

 Zip Code 
рϸтϼϠЮϜ ϾвϼЮϜ Ь϶ϸϜ 

Enter the Zip Code of the manufacture 
рϸтϼϠЮϜ ϾвϼЮϜ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail of the manufacture 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

 P.O. Box 
рϸтϼϠЮϜ ФмϸжЊЮϜ Ь϶ϸϜ 

Enter the P.O. Box of the manufacture 
рϸтϼϠЮϜ ФмϸжЊЮϜ 

 Phone Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) РϦϝлЮϜ аЦϼ Ь϶ϸϜ 

Enter the phone number in the international format 
РϦϝлЮϜ аЦϼ 

 Fax Number 
϶ϸϜ(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) ЀЪϝУЮϜ аЦϼ Ь 

Enter the fax number in the international format 
ЀЪϝУЮϜ аЦϼ 

  

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 
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3.7 Technical Manager Information / сжУЮϜ ϼтϸвЮϜ ϤϝжϝтϠ 

 
 

 Manager Name 
ЙжЊвЯЮ сжУЮϜ ϼтϸвЮϜ аЂϜ Ь϶ϸϜ 

Enter the name of the manufacture manager 
сжУЮϜ ϼтϸвЮϜ аЂϜ 

 Specialty 
свЯЛЮϜ ЈЊ϶ϦЮϜ ϼϦ϶Ϝ ЯЮсжУЮϜ ϼтϸв  

Choose the scientific specialty of the manager 
ЈЊ϶ϦЮϜ 

 National ID No. 
ϣтжАмЮϜ ϣтмлЮϜ аЦϼ Ь϶ϸϜ 

Enter the number of the national ID for the manager 
ϣтжАмЮϜ ϣтмлЮϜ аЦϼ 

 National ID Expiry Date 
ϣтжАмЮϜ ϣтмлЮϜ ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜ 

Enter the Expiry date of the national ID 
ϣтжАмЮϜ ϣтмлЮϜ ̭ϝлϦжϜ ϵтϼϝϦ 

1 2 

4 

3 

7 

5 

6 

1 

3 

2 

4 
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 National ID 
ϣтжАмЮϜ ϣтмлЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 

Attach a copy of the national ID for the manager 
ϣтжАмЮϜ ϣтмлЮϜ дв ϣ϶Ђж 

 Mobile 
ЬϜмϮЮϜ аЦϼ Ь϶ϸϜ 

Enter the mobile number for the manager 
ЬϜмϮЮϜ аЦϼ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail address for the manager 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

  

6 

7 

5 
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3.8 Responsible Person For Quality Control   / ϣтКмжЮϜ ϢϸмϮЮϜ дК ЬмϚЂвЮϜ Ј϶ІЮϜ ϤϝжϝтϠ 

 
 
 

 Name 
 Ј϶ІЮϜ аЂϜ Ь϶ϸϜЬмϚЂвЮϜ ϣтКмжЮϜ ϢϸмϮЮϜ дК 

Enter the name of the person responsible for the quality control 
аЂъϜ 

 Nationality 
ϼϦ϶Ϝ  Ј϶ІЮϜ ϣтЂжϮЬмϚЂвЮϜ ϣтКмжЮϜ ϢϸмϮЮϜ дК 

Choose the nationality 
ϣтЂжϮЮϜ 

 Specialty 
Ϝ ϼтϸвЮϜ свЯЛЮϜ ЈЊ϶ϦЮϜ ϼϦ϶ϜсжУЮ  

Choose the scientific specialty 
ЈЊ϶ϦЮϜ 

 National ID No./ 
Iqama No. 

ϣвϝЦшϜ /ϣтжАмЮϜ ϣтмлЮϜ аЦϼ Ь϶ϸϜ 
Enter the number of the national ID or Iqama 

 /ϣтжАмЮϜ ϣтмлЮϜ аЦϼ
ϣвϝЦшϜ 

1 

2 3 

4 5 

6 

8 7 

1 

2 

3 

4 
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 National ID/ 
Iqama 

шϜ /ϣтжАмЮϜ ϣтмлЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜϣвϝЦ  
Attach a copy of the national Id or Iqama 

 ϣтмлЮϜ дв ϣ϶Ђж
ϣвϝЦшϜ /ϣтжАмЮϜ 

 National ID/ 
Iqama Expiry Date 

ϣвϝЦшϜ /ϣтжАмЮϜ ϣтмлЮϜ ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜ 
Enter the expiry date of the national ID or Iqama 

 ϣтмлЮϜ ̭ϝлϦжϜ ϵтϼϝϦ
ϣвϝЦшϜ /ϣтжАмЮϜ 

 Mobile 
Ь϶ϸϜ ЬϜмϮЮϜ аЦϼ 

Enter the mobile number  
ЬϜмϮЮϜ аЦϼ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail address 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

  

5 

6 

7 

8 
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3.9 Contact Information   / ЬϝЊϦъϜ ϤϝжϝтϠ 

 
 

3 

1 

2 

5 4 

6 

7 

8 
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 P.O. Box 
рϸтϼϠЮϜ ФмϸжЊЮϜ Ь϶ϸϜ ЬЊϜмϦЮϜ дϜмжЛЮ 

Enter the contact P.O. Box 
ϜрϸтϼϠЮϜ ФмϸжЊЮ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail address 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

 Zip Code 
рϸтϼϠЮϜ ϾвϼЮϜ Ь϶ϸϜ 

Enter the Zip code 
рϸтϼϠЮϜ ϾвϼЮϜ 

 Phone Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) РϦϝлЮϜ аЦϼ Ь϶ϸϜ 

Enter the phone number in the international format 
РϦϝлЮϜ аЦϼ 

 Fax Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) ЀЪϝУЮϜ аЦϼ Ь϶ϸϜ 

Enter the fax number in the international format 
ЀЪϝУЮϜ аЦϼ 

 Contact Name 
 Ј϶ІЮϜ аЂϜ Ь϶ϸϜЬмϚЂвЮϜ ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК 

Enter the name of the contact person 
в аЂϜЬЊϜмϦЮϜ ЬмϚЂ 

 Phone Number 
 Ј϶ІЮϜ РϦϝк аЦϼ Ь϶ϸϜЬмϚЂвЮϜ ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК 

Enter the phone number of the contact person 
РϦϝлЮϜ аЦϼ 

 Mobile Number 
 Ј϶ІЮϜ ЬϜмϮ аЦϼ Ь϶ϸϜЬмϚЂвЮϜ ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК 

Enter the mobile phone of the contact person 
ЬϜмϮЮϜ аЦϼ 

 

 

 

 

 

 

 

 

2 

8 

7 

6 

5 

4 

3 

1 
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          ЬтвϮϦ ϤϝϮϦжв ИϸмϦЂвЮ ϣтϚϸϠв ϣЧТϜмв ϞЯА New Warehouse Initial Approval                            

:ϣтвϝДжЮϜ ϤϝϠЯАϦвЮϜ  
 ϞЯАϠ ϣЊϝ϶ЮϜ ϣтвϝДжЮϜ ϤϝАϜϼϦІъϜ пЯК ИыАщЮ ϣтϚϸϠв ϣЧТϜмв

ИϸмϦЂвЮ ЬтвϮϦ ϤϝϮϦжв  ϣтϸϝІϼшϜ ϤϜϸжϦЂвЮϜ пЮϖ ϢϸмЛЮϜ пϮϼт
К.ϣϚтлЯЮ сжмϼϦЪЮъϜ ЙЦмвЮϜ пЯ 

Regulatory requirements: 
For more information about the regulatory 
requirements for new warehouse initial approval, please 
look at the licensing guidance on the SFDA website. 

:ϝкϼтЎϲϦ аϾыЮϜ ϤϜϸжϦЂвЮϜ 
м- .ЙЦмвЮϜ ϣАтϼ϶ 

Required documents: 
1- Location map. 

:аϝДжЮϜ аϜϸ϶ϦЂϜ ϣЧтϼА  
 ϞЯА аϝвϦш ИϸмϦЂвЮ ϣтϚϸϠв ϣЧТϜмв ЬтвϮϦЮϜ ϤϝϮϦжв Ьы϶ дв

сжмϼϦЪЮъϜ ϬϜϼϸшϜ аϝДж )eCosma ϤϝжϝтϠЮϜ ЬϝвЪϖ пϮϼт ̪(

 ϣвϾыЮϜ ϤϜϸжϦЂвЮϜ ФϝТϼϖм ϣϠмЯАвЮϜ ϣЧТϜмвЮϜ ϼϜϸЊϖ дϒ ̯ϝвЯК
 Ьϝϲ сТ ЬвК амт ϼІК ϣЛϠϼϒ ФϼПϦЂт ϣтϚϸϠвЮϜ ϤϜϸжϦЂвЮϜ ЬϝвϦЪϜ

.АмϼІЮϜ ФЧϲϦм 

How to use the system: 
To complete new warehouse initial approval request 
through eCosma system, please fill the mandatory fields 
and attach the required documents. SFDA takes 14 
working days to review a completed order. 

 

  

4 4 
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  ϤϝжϝтϠЮϜ ЬϝвЪϗϠ аЦ

:сЮϝϦЮϜ мϲжЮϜ пЯК ϣвϾыЮϜ 

м- .ШЮϝвЮϜ ϤϝжϝтϠ 

н-  дϜмжК

ϼІЮϜ/ϢϓІжвЮϜ.ϣЪ 

о- .ИϸмϦЂвЮϜ ЙЦмв 

п- .ИϸмϦЂвЮϜ ϣАІжϒ 

р-  Ј϶ІЮϜ ϤϝжϝтϠ

.ЬЊϜмϦЮϝϠ ЌмУвЮϜ 

с- .ϤϜϸжϦЂвЮϜ 

 ϣжмЧтϒ пЯК ϼЧжϜ ϣϲУЊ ЬЪ ϸЛϠ

"сЮϝϦЮϜ ϣϲУЊЮϜ пЮϖ ЬϝЧϦжыЮ "

 ЙтвϮ ЬϝвЪϖ ϸжКм ̪ϝлтЯϦ сϦЮϜ

 ϣжмЧтϒ пЯК ϼЧжϜ ϤϝжϝтϠЮϜ

"ЌϼК."  

 ϸЪϓϦЮϜм ϤϝжϝтϠЮϜ ϣЛϮϜϼв ϸЛϠ

 пЯК ϼЧжϜ ̪ϝлϦϲЊ дв

"ЬϝЂϼϖ." 

 

 
4 

Fill in the required 

fields with the 

appropriate 

information: 

1- Owner 

information. 

2- Individual 

Establishment 

address. 

3- Warehouse 

location. 

4- Warehouse 

activities. 

5- Contact person 

information. 

6- Commitments. 

/ƭƛŎƪ ƻƴ άNextέ ŀŦǘŜǊ ŜŀŎƘ 

completed section, then 

ŎƭƛŎƪ ƻƴ άReviewέ ǘƻ 

double check that all the 

required details are 

completed. Then click on 

άSubmitέΦ 

 

 
4 New Warehouse Initial Approval                                                   ЬтвϮϦ ϤϝϮϦжв ИϸмϦЂвЮ ϣтϚϸϠв ϣЧТϜмв ϞЯА 

4.1 

4.2 

4.3 

4.4 

4.5 

4.с 
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4.1 Owner Information / ШЮϝвЮϜ ϤϝжϝтϠ 

 
 

 Establishment Arabic 
Name 

ϣтϠϼЛЮϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜ 
Enter the establishment name in Arabic 

ϣтϠϼЛЮϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ 

 Establishment English 
Name 

ЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜϣтϾтЯϮжъϜ ϣПЯЮϝϠ ϣ 
Enter the establishment name in English 

ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ 

 Main Commercial Record 
Number 

ϣЪϼІЮϜ/ϣЂЂϔвЯЮ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ Ь϶ϸϜ 
Enter the number of the main commercial record 

 сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ
ϣЪϼІЮϜ/ϣЂЂϔвЯЮ 

 
Main Commercial Record 

 сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ
аϝДжЮϜ/ϣЂЂϔвЯЮ 

Attach a copy of the main commercial record 

 сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ
ϣЪϼІЮϜ/ϣЂЂϔвЯЮ 

  

1 

4 3 

2 

2 

3 

1 

4 
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4.2 Establishment/Company Address   / ϣЪϼІЮϜ мϒ ϣЂЂϔвЮϜ дϜмжК 

 
 

9 

7 6 

5 

3 4 

1 2 

8 

1

1 

1

2 

1

3 

1

0 
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 Province 
ϣЧАжвЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the company address: Province 
ϣЧАжвЮϜ 

 
 City 

ϣжтϸвЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 
Enter the company address: City 

ϣжтϸвЮϜ 

 Area/District 
сϲЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the company address: Area/District 
сϲЮϜ 

 Street 
ИϼϝІЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the company address: Street 
ИϼϝІЮϜ 

 Building Number 
пжϠвЮϜ аЦϼ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the company address: Building Number 
пжϠвЮϜ аЦϼ 

 North 
 ЀϜ сϠ сϮ :ϢϓІжвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ЬϝвІ  

Enter the company coordinates: North 
ЬϝвІ 

 East 
 ЀϜ сϠ сϮ :ϢϓІжвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ФϼІ  

Enter the company coordinates: East 
ФϼІ 

 Wasel 
ϣЯЂϜϼвЮϜ дϜмжЛЮ ЬЊϜм аЦϼ Ь϶ϸϜ 

Enter Wasel address of the company 
ЬЊϜм дϜмжК 

 P.O. Box 
рϸтϼϠЮϜ ФмϸжЊЮϜ Ь϶ϸϜ 

Enter the P.O. Box of the company 
жЊЮϜрϸтϼϠЮϜ Фмϸ 

 Zip Code 
рϸтϼϠЮϜ ϾвϼЮϜ Ь϶ϸϜ 

Enter the Zip code of the company 
рϸтϼϠЮϜ ϾвϼЮϜ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail address of the company 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

 Phone Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) РϦϝлЮϜ аЦϼ Ь϶ϸϜ 

Enter the phone number in the international format 
РϦϝлЮϜ аЦϼ 

 Fax Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) ЀЪϝУЮϜ аЦϼ Ь϶ϸϜ 

Enter the fax number in the international format 
ЀЪϝУЮϜ аЦϼ 

  

3 

4 

8 

7 

6 

5 

1

1 

1

2 

1

3 

2 

1 

9 

1

0 
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4.3 Warehouse Location   / ИϸмϦЂвЮϜ ЙЦмв 

 
 

 Province 
мжК Ь϶ϸϜϣЧАжвЮϜ :ИϸмϦЂвЮϜ дϜ 

Enter the warehouse address: Province 
ϣЧАжвЮϜ 

 City 
ϣжтϸвЮϜ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: City 
ϣжтϸвЮϜ 

 Area/District 
сϲЮϜ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: Area/District 
сϲЮϜ 

 Street 
ϜмжК Ь϶ϸϜИϼϝІЮϜ :ИϸмϦЂвЮϜ д 

Enter the warehouse address: Street 
ИϼϝІЮϜ 

 Building Number 
пжϠвЮϜ аЦϼ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: Building Number 
пжϠвЮϜ аЦϼ 

 Location Map 
ЙЦмвЯЮ ϣтϲтЎмϦ ϣАтϼ϶ ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 

Attach a clear location map of the warehouse 
ЙЦмвЮϜ ϣАтϼ϶ 

 North 
 ЀϜ сϠ сϮ :ИϸмϦЂвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ЬϝвІ  

Enter the warehouse coordinates: North 
ЬϝвІ 

 East 
 ЀϜ сϠ сϮ :ИϸмϦЂвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ФϼІ  

Enter the warehouse coordinates: East 
ФϼІ 

1 

7 8 

2 

4 

6 

3 

5 

5 

4 

1 

2 

3 

6 

8 

7 



   ЬтвϮϦЮϜ ϤϝϮϦжв ϬϜϼϸш ϣтжмϼϦЪЮъϜ ϣϠϜмϠЮϜ аϜϸ϶ϦЂϜ ЬтЮϸ                                                         Cosmetic Products Notification System (eCosma) User Guide 

 

Version No. 1.0   5 Jan 2015 |                                                                                                                                                    аЦϼ ϣ϶ЂжмΦл  мп  ЬмцϜ ЙтϠϼмпос  
 

53 

4.4 Warehouse Activities  мϦЂвЮϜ ϣАІжϒ / Иϸ  

 
 

 Select Activities 
 ϣАІжцϜ ϼϦ϶ϒϣтжтϾ϶ϦЮϜ ИϸмϦЂвЯЮ  

Choose the warehouse activities 
ϣАІжцϜ ϼϦ϶Ϝ 

  

1

1 

1 
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4.5 Contact Person Information / ЬЊϜмϦЮϜ ЬмϚЂв ϤϝжϝтϠ 

 
 

 Contact Name 
 Ј϶ІЮϜ аЂϜ Ь϶ϸϜЬмϚЂвЮϜ ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК 

Enter the name of the contact person 
ЬЊϜмϦЮϜ ЬмϚЂв аЂϜ 

 Phone Number 
 Ј϶ІЮϜ РϦϝк аЦϼ Ь϶ϸϜЬмϚЂвЮϜ ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК 

Enter the phone number of the contact person 
РϦϝлЮϜ аЦϼ 

 Mobile Number 
 Ј϶ІЮϜ ЬϜмϮ аЦϼ Ь϶ϸϜЬмϚЂвЮϜ ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК 

Enter the mobile number of the contact person 
ЬϜмϮЮϜ аЦϼ 

 

 

 

1 

2 

3 

1 

2 

3 
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4.6 Commitments /  ϤϜϸжϦЂвЮϜ  

 
 

 Owner 
commitment/General 
Manager commitment 

 ФТϼϜϣЪϼІЮϜ аϝК ϼтϸв / ШЮϝвЮϜ ϤϜϸлЛϦ  
Attach the Owner/ General manager commitment 

 аϝК ϼтϸв / ШЮϝвЮϜ ϤϜϸлЛϦ
ϣЪϼІЮϜ 

 Non-criminal record 
certificate. (companies 
are excluded from this 

condition) 

 ФТϼϜϤϝЪϼІЮϜ ШЮϺ дв пжϪϦЂт) ϣтϚϝжϮЮϜ ϣЮϸцϜ дв ФϠϜмЂ мЯ϶ ϣУтϲЊ  
Attach a non-criminal record certificate. (companies are 

excluded from this condition) 

 ϣЮϸцϜ дв ФϠϜмЂ мЯ϶ ϣУтϲЊ
 ШЮϺ дв пжϪϦЂт) ϣтϚϝжϮЮϜ

ϤϝЪϼІЮϜ ) 

 Rental contract or 
deed (ownership) 

certificate 

 ФТϼϜϣтЪЯвЮϜ ШЊ мϒ ϼϝϮтшϜ ϸЧК дв ϢϼмЊ 
Attach a copy of the rental contract or deed (ownership) 

certificate 

ϣтЪЯвЮϜ ШЊ мϒ ϼϝϮтшϜ ϸЧК 
 

 

  

1 

2 

3 

1 

2 

3 
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           ЬтвϮϦ ϤϝϮϦжв ИϸмϦЂв Јт϶ϼϦ ϞЯАNew Warehouse License Request                                   

:ϣтвϝДжЮϜ ϤϝϠЯАϦвЮϜ  
 ϞЯАϠ ϣЊϝ϶ЮϜ ϣтвϝДжЮϜ ϤϝАϜϼϦІъϜ пЯК ИыАщЮИϸмϦЂв Јт϶ϼϦ 

ЬтвϮϦ ϤϝϮϦжв  ЙЦмвЮϜ пЯК ϣтϸϝІϼшϜ ϤϜϸжϦЂвЮϜ пЮϖ ϢϸмЛЮϜ пϮϼт
.ϣϚтлЯЮ сжмϼϦЪЮъϜ 

Regulatory requirements: 
For more information about the regulatory 
requirements for new warehouse license, please look 
at the licensing guidance on the SFDA website. 

:ϝкϼтЎϲϦ аϾыЮϜ ϤϜϸжϦЂвЮϜ 
м- .сжϸвЮϜ ИϝТϸЮϜ ϣЊ϶ϼ 
н- .ϣтϸЯϠЮϜ ϣЊ϶ϼ 
о-  ϣтжАмЮϜ ϣтмлЮϜЮЬмϚЂвЯ  омϦϲϜ Ьϝϲ сТ Ϣϼϸ϶вЮϜ ϣтмϸцϜ ϢϸлК

.ϝлтЯК ИϸмϦЂвЮϜ 
п- ϮЂϦЮϜ ϢϸϝлІ омϦϲϜ Ьϝϲ сТ Ϣϼϸ϶вЮϜ ϣтмϸцϜ ϢϸлК ЬмϚЂвЮ Ьт

.ϝлтЯК ИϸмϦЂвЮϜ 
р- .ИϸмϦЂвЯЮ сжУЮϜ ϼтϸвЯЮ ϣтжАмЮϜ ϣтмлЮϜ 

Required documents: 
1- Civil defense license. 
2- Municipal license. 
3- National ID for person responsible for narcotics 

or controlled drugs. 
4- Registration certificate for person responsible for 

narcotics or controlled drugs. 
5- National ID for the technical manager. 

:аϝДжЮϜ аϜϸ϶ϦЂϜ ϣЧтϼА  
 ϞЯА аϝвϦш Јт϶ϼϦ ИϸмϦЂв ЬтвϮϦЮϜ ϤϝϮϦжв ϬϜϼϸшϜ аϝДж Ьы϶ дв

сжмϼϦЪЮъϜ )eCosma ФϝТϼϖм ϣϠмЯАвЮϜ ϤϝжϝтϠЮϜ ЬϝвЪϖ пϮϼт ̪(

ϣвϾыЮϜ ϤϜϸжϦЂвЮϜ. 

How to use the system: 
To complete new warehouse license request through 
eCosma system, please fill the mandatory fields and 
attach the required documents. 

 

  

5 5 
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  ϤϝжϝтϠЮϜ ЬϝвЪϗϠ аЦ

:сЮϝϦЮϜ мϲжЮϜ пЯК ϣвϾыЮϜ 

м- ϦЂвЮϜ ϤϝжϝтϠ.Иϸм 

н- .ИϸмϦЂвЮϜ ЙЦмв 

о- ШЮϝвЮϜ ϤϝвмЯЛв.  

п- дϜмжК ϣЂЂϔвЮϜ 

ϣтϸϼУЮϜ. 

р- ИϸмϦЂвЮϜ ϸϜмв м АϝІж  

с- .ЬвЛЮϜ ϤϝКϝЂ 

т- ϤъϝЪмЮϜ ϢϸтЧвЮϜ )Јϝ϶ 

̭ыЪмЮϝϠ( 

у- ϣЧтϼА ЙтϾмϦЮϜ. 

ф- ϤϝвмЯЛв ϼтϸвЮϜ сжУЮϜ. 

мл- . дϜмжЛЮϜ свЂϼЮϜ 

мм- ϤϝвмЯЛв ϣлϮ ЬϝЊϦъϜ. 

мн- ϤϜϸжϦЂвЮϜ. 

 ϣжмЧтϒ пЯК ϼЧжϜ ϣϲУЊ ЬЪ ϸЛϠ

"сЮϝϦЮϜЧϦжыЮ " ϣϲУЊЮϜ пЮϖ Ьϝ

 ЙтвϮ ЬϝвЪϖ ϸжКм ̪ϝлтЯϦ сϦЮϜ

 ϣжмЧтϒ пЯК ϼЧжϜ ϤϝжϝтϠЮϜ

"ЌϼК."  

 дв ϸЪϓϦЮϜм ϤϝжϝтϠЮϜ ϣЛϮϜϼв ϸЛϠ

" пЯК ϼЧжϜ ̪ϝлϦϲЊЬϝЂϼϖ." 

 

 
5 

 Fill in the required 

fields with the appropriate 

information: 

1- Warehouse info. 

2- Warehouse location. 

3- Owner information. 

4- Individual 

Establishment 

address. 

5- Warehouse activities 

and items. 

6- Working hours. 

7- Registered 

agencies(for agents 

only). 

8- Method of 

distribution. 

9- Technical manager 

information. 

10- Official Address. 

11- Contact person 

information. 

12- Commitments. 

/ƭƛŎƪ ƻƴ άNextέ ŀŦǘŜǊ ŜŀŎƘ completed 

ǎŜŎǘƛƻƴΣ ǘƘŜƴ ŎƭƛŎƪ ƻƴ άReviewέ ǘƻ 

double check that all the required 

details are completed. Then click on 

άSubmitέΦ 

 

 

 
5 New Warehouse License                                                                         ЬтвϮϦ ϤϝϮϦжв ИϸмϦЂв Јт϶ϼϦ ϞЯА 

5.1 

5.2 

5.3 

5.4 

5.5 

5.6 

5.7 

5.8 

5.9 

5.10 

5.1м 

5.1н 
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5.1 Warehouse Information   / ИϸмϦЂвЮϜ ϤϝжϝтϠ 

 
 
 

 Warehouse Name (in Arabic) 
 аЂϜ Ь϶ϸϜИϸмϦЂвЮϜ ϣтϠϼЛЮϜ ϣПЯЮϝϠ 

Enter the name of the warehouse in Arabic 
ϣтϠϼЛЮϜ ϣПЯЮϝϠ ИϸмϦЂвЮϜ аЂϜ 

 Warehouse Name (in English) 
 аЂϜ Ь϶ϸϜИϸмϦЂвЮϜ ϣтϾтЯϮжъϜ ϣПЯЮϝϠ 

Enter the name of the warehouse in English 
ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ИϸмϦЂвЮϜ аЂϜ 

5 
6 

3 

7 

4 

1 2 

1

0 

1 

2 

9 

8 
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 Civil Defense License Number 
сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ аЦϼ Ь϶ϸϜ 

Enter the number of the civil defense license 
сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ аЦϼ 

 Civil Defense License Expiry 
Date 

сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜ 
Enter the expiry date of the civil defense license 

сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ ̭ϝлϦжϜ ϵтϼϝϦ 

 Civil Defense License 
сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 

Attach a copy of the civil defense license 
сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ дв ϣ϶Ђж 

 Municipal License Number 
ϣЂЂϔвЯЮ сКϝжЊЮϜ Јт϶ϼϦЮϜ аЦϼ Ь϶ϸϜ 

Enter the number of the municipal license 
ϣтϸЯϠЮϜ ϣЊ϶ϼ аЦϼ 

 Municipal License Expiry Date 
 ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜ ϣтϸЯϠЮϜ Јт϶ϼϦϢϓІжвЯЮ  

Enter the expiry date of the municipal license 
ϣтϸЯϠЮϜ ϣЊ϶ϼ ̭ϝлϦжϜ ϵтϼϝϦ 

 Municipal License 
 дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜт϶ϼϦϣтϸЯϠЮϜ Ј ϣЂЂϔвЯЮ  

Attach a copy of the municipal license 
ϣтϸЯϠЮϜ ϣЊ϶ϼ дв ϣ϶Ђж 

 Warehouse Commercial 
Record Number 

 ИϸмϦЂвЯЮ сКϼУЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ Ь϶ϸϜ 
Enter the warehouse Commercial Record Number 

ИϸмϦЂвЯЮ сКϼУЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ 

 Warehouse Commercial 
Record 

ИϸмϦЂвЯЮ сКϼУЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ дв ϢϼмЊ ФТϼϒ 
Attach a copy of the commercial record 

ϜИϸмϦЂвЯЮ сКϼУЮϜ рϼϝϮϦЮϜ ЬϮЂЮ 

  

3 

5 

6 

8 

7 

4 

9 

1

0 
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5.2 Warehouse Location / ИϸмϦЂвЮϜ ЙЦмв 

 
 

 Province 
ϣЧАжвЮϜ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: Province 
ϣЧАжвЮϜ 

7 

2 1 

1 

1

3 

1

1 

1

0 

1

4 

1

2 

8 

5 6 

3 4 

9 
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 City 
ϣжтϸвЮϜ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: City 
ϣжтϸвЮϜ 

 Area/District 
сϲЮϜ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: Area/District 
сϲЮϜ 

 Street 
ИϼϝІЮϜ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: Street 
ИϼϝІЮϜ 

 Building Number 
пжϠвЮϜ аЦϼ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: Building Number 
пжϠвЮϜ аЦϼ 

 Location Map 
ЙЦмвЯЮ ϣтϲтЎмϦ ϣАтϼ϶ ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 

Attach a clear location map of the warehouse 
ЙЦмвЮϜ ϣАтϼ϶ 

 North 
 ЀϜ сϠ сϮ :ИϸмϦЂвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ЬϝвІ  

Enter the location coordinates: North 
ЬϝвІ 

 East 
 ЀϜ сϠ сϮ :ИϸмϦЂвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ФϼІ  

Enter the location coordinates: East 
ФϼІ 

 Wasel 
ϣЯЂϜϼвЮϜ дϜмжЛЮ ЬЊϜм аЦϼ Ь϶ϸϜ 

Enter Wasel address of the warehouse 
жКЬЊϜм дϜм 

 P.O. Box 
рϸтϼϠЮϜ ФмϸжЊЮϜ Ь϶ϸϜ 

Enter the P.O. box of the warehouse 
рϸтϼϠЮϜ ФмϸжЊЮϜ 

 Zip Code 
рϸтϼϠЮϜ ϾвϼЮϜ Ь϶ϸϜ 

Enter the Zip code of the warehouse 
рϸтϼϠЮϜ ϾвϼЮϜ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail address of the warehouse 
 ϸтϼϠЮϜсжмϼϦЪЮъϜ 

 Phone Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) РϦϝлЮϜ аЦϼ Ь϶ϸϜ 

Enter the phone number in the international format 
РϦϝлЮϜ аЦϼ 

 Fax Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) ЀЪϝУЮϜ аЦϼ Ь϶ϸϜ 

Enter the fax number in the international format 
ЀЪϝУЮϜ аЦϼ 

  

2 

1

2 

9 

8 

7 

6 

5 

4 

3 

1

3 

1

4 

1

0 

1
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5.о Owner Information / ШЮϝвЮϜ ϤϝжϝтϠ  

 
 

 Establishment Arabic 
Name 

ϣтϠϼЛЮϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜ 
Enter the establishment name in Arabic 

ϣтϠϼЛЮϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ 

 Establishment English 
Name 

ЂϜ Ь϶ϸϜϣтϾтЯϮжъϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ а 
Enter the establishment name in English 

 ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ
ϣтϾтЯϮжъϜ 

 Main Commercial Record 
Number 

ϣЪϼІЮϜ/ϣЂЂϔвЯЮ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ Ь϶ϸϜ 
Enter the number of the main commercial record 

 сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ
ϣЪϼІЮϜ/ϣЂЂϔвЯЮ 

 Main Commercial  
Record 

аϝДжЮϜ/ϣЂЂϔвЯЮ сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 
Attach a copy of the main commercial record 

 сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ дв ϣ϶Ђж
ϣЪϼІЮϜ/ϣЂЂϔвЯЮ 

3 
4 

1 
2 

4 

3 

1 
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5.п Individual Establishment Address / ϣтϸϼУЮϜ ϣЂЂϔвЮϜ дϜмжК    

 
 

 Province 
ϣЧАжвЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the company address: Province 
ϣЧАжвЮϜ 

4 
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 City 
ϣжтϸвЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the company address: City 
ϣжтϸвЮϜ 

 Area/District 
сϲЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the company address: Area/District 
сϲЮϜ 

 Street 
ИϼϝІЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the company address: Street 
ИϼϝІЮϜ 

 Building Number 
пжϠвЮϜ аЦϼ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the company address: Building Number 
пжϠвЮϜ аЦϼ 

 North 
 сϮ :ϢϓІжвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜ ЀϜ сϠï ЬϝвІ  

Enter the company coordinates: North 
ЬϝвІ 

 East 
 ЀϜ сϠ сϮ :ϢϓІжвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ФϼІ  

Enter the company coordinates: East 
ФϼІ 

 Wasel 
ϣЯЂϜϼвЮϜ дϜмжЛЮ ЬЊϜм аЦϼ Ь϶ϸϜ 

Enter Wasel address of the company 
ЬЊϜм дϜмжК 

 P.O. Box 
тϼϠЮϜ ФмϸжЊЮϜ Ь϶ϸϜрϸ  

Enter the P.O. Box of the company 
рϸтϼϠЮϜ ФмϸжЊЮϜ 

 Zip Code 
рϸтϼϠЮϜ ϾвϼЮϜ Ь϶ϸϜ 

Enter the Zip code of the company 
рϸтϼϠЮϜ ϾвϼЮϜ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail address of the company 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

 Phone Number 
Ϝ) РϦϝлЮϜ аЦϼ Ь϶ϸϜ(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸ 

Enter the phone number in the international format 
РϦϝлЮϜ аЦϼ 

 Fax Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) ЀЪϝУЮϜ аЦϼ Ь϶ϸϜ 

Enter the fax number in the international format 
ЀЪϝУЮϜ аЦϼ 

  

7 

6 

5 

4 

3 

8 

1
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1

3 

12 

2 
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5.5     Warehouse Activity and Items / ИϸмϦЂвЮϜ ϸϜмв м АϝІж              

 
 

 Select Activities 
ИϸмϦЂвЮϜ ϣАІжϒ ϼϦ϶ϒ 

Choose the warehouse activities 
ϣАІжцϜ ϼϦ϶Ϝ 

 

Fridge Items 

Are you going to store fridge items (2-8 C)? 
Ͼ϶Ϧ аϦтЂ Ьк) ϸтϼϠϦ пЮϖ ϬϝϦϲϦ ϣтмϸϒ дтн ï у̬(а  

Do you have products need to be stored below 2C? 
 дв ЬЦϒ ϢϼϜϼϲ ϣϮϼϸ сТ ДУϲ пЮϖ ϬϝϦϲϦ ϣтмϸϒ дтϾ϶Ϧ аϦтЂ Ькна̬  

иϸϼϠв ϸϜмв 

 

  

1 

2 

1 

2 
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5.с     Working Hours /  ЬвЛЮϜ ϤϝКϝЂ  
 

 
 

 Working Hours 
 ЬвЛЮϜ ϤϝКϝЂ Ь϶ϸϒ 

Enter the working hours in the warehouse 
ЬвЛЮϜ ϤϝКϝЂ 

 

 

 

 

 

1 

1 
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5.7 Registered Agencies (for Agents Only) / (̭ыЪмЮϝϠ ϣЊϝ϶) ϢϸтЧвЮϜ ϤъϝЪмЮϜ 

 
 

 Name of person in charge 
ϢϸлЛЮϜ ϞϲϝЊ аЂϜ Ь϶ϸϜ 

Enter the name of the person in charge 
ϢϸлЛЮϜ ϞϲϝЊ аЂϜ 

1 

1 
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5.8 Method of Distribution   / ЙтϾмϦЮϜ ϣЧтϼА 

 
 

 
Method of Distribution 

ϜИϸмϦЂвЮϜ дв ϤϝϮϦжвЮϜ ЙтϾмϦ ϣЧтϼА ϼϦ϶ 
Choose the method of distribution for the 

products from the warehouse 
ЙтϾмϦЮϜ ϣЧтϼА 

  

1 

1 
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5.9 Technical Manager information / сжУЮϜ ϼтϸвЮϜ ϤϝжϝтϠ 

 
 

 Manager Name 
ЙжЊвЯЮ сжУЮϜ ϼтϸвЮϜ аЂϜ Ь϶ϸϜ 

Enter the name of the technical manager of the warehouse 
сжУЮϜ ϼтϸвЮϜ аЂϜ 

1 2 

4 

5 

6 7 

1 

3 



   ЬтвϮϦЮϜ ϤϝϮϦжв ϬϜϼϸш ϣтжмϼϦЪЮъϜ ϣϠϜмϠЮϜ аϜϸ϶ϦЂϜ ЬтЮϸ                                                         Cosmetic Products Notification System (eCosma) User Guide 

 

Version No. 1.0   5 Jan 2015 |                                                                                                                                                    аЦϼ ϣ϶ЂжмΦл  мп  ЬмцϜ ЙтϠϼмпос  
 

70 

 Specialty 
сжУЮϜ ϼтϸвЮϜ свЯЛЮϜ ЈЊ϶ϦЮϜ ϼϦ϶Ϝ 

Choose the scientific specialty  
ЈЊ϶ϦЮϜ 

 National ID No. 
ϣтжАмЮϜ ϣтмлЮϜ аЦϼ Ь϶ϸϜ 

Enter the number of the national ID 
ϣтжАмЮϜ ϣтмлЮϜ аЦϼ 

 National ID 
϶ϦЂϜϣтжАмЮϜ ϣтмлЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ 

Attach a copy of the national ID for the manager 
ϣтжАмЮϜ ϣтмлЮϜ дв ϣ϶Ђж 

 National ID Expiry Date 
ϣтжАмЮϜ ϣтмлЮϜ ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜ 

Enter the expiry date of the national ID 
ϣтжАмЮϜ ϣтмлЮϜ ̭ϝлϦжϜ ϵтϼϝϦ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail address 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

 Mobile 
ЬϜмϮЮϜ аЦϼ Ь϶ϸϜ 

Enter the mobile number 
ЬϜмϮЮϜ аЦϼ 

  

2 

3 

7 

5 

4 

6 
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5.10 Official Address  свЂϼЮϜ дϜмжЛЮϜ  /  

 
 

3 2 

1 

6 

4 5 
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 Wasel 
ϣЯЂϜϼвЮϜ дϜмжЛЮ ЬЊϜм аЦϼ Ь϶ϸϜ 

Enter Wasel address of the company 
ЬЊϜм дϜмжК 

 P.O. Box 
рϸтϼϠЮϜ ФмϸжЊЮϜ Ь϶ϸϜ 

Enter the contact P.O. Box  
рϸтϼϠЮϜ ФмϸжЊЮϜ 

 Zip Code 
рϸтϼϠЮϜ ϾвϼЮϜ Ь϶ϸϜ 

Enter the Zip Code of the company 
рϸтϼϠЮϜ ϾвϼЮϜ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the contact E-mail address 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

 Phone Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) РϦϝлЮϜ аЦϼ Ь϶ϸϜ 

Enter the phone number in the international format 
РϦϝлЮϜ аЦϼ 

 Fax Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) ЀЪϝУЮϜ аЦϼ Ь϶ϸϜ 

Enter the fax number in the international format 
ЀЪϝУЮϜ аЦϼ 

 

 

  

1 

2 

5 

6 

4 

3 



   ЬтвϮϦЮϜ ϤϝϮϦжв ϬϜϼϸш ϣтжмϼϦЪЮъϜ ϣϠϜмϠЮϜ аϜϸ϶ϦЂϜ ЬтЮϸ                                                         Cosmetic Products Notification System (eCosma) User Guide 

 

Version No. 1.0   5 Jan 2015 |                                                                                                                                                    аЦϼ ϣ϶ЂжмΦл  мп  ЬмцϜ ЙтϠϼмпос  
 

73 

 5.1м Contact person information  / ЬϝЊϦъϜ ϣлϮ ϤϝвмЯЛв  

 
 

 Contact Name 
ЬϝЊϦъϜ ϣлϮ аЂϜ Ь϶ϸϜ 

Enter the contact name 
ЬϝЊϦъϜ ϣлϮ аЂϜ 

 Phone Number 
 Ь϶ϸϜРϦϝлЮϜ аЦϼ 

Enter the contact phone number  
РϦϝлЮϜ аЦϼ 

 Mobile 
 Ь϶ϸϜЬϜмϮЮϜ аЦϼ 

Enter the contact mobile number 
ЬϜмϮЮϜ аЦϼ 

3 

2 

1 

1 

3 

2 
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р.1н Commitments / ϤϜϸжϦЂвЮϜ 

 
 

    

 

 

 

1 
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            ЬтвϮϦЮϜ ϤϝϮϦжв ЙжЊвЮ ϣтϚϸϠв ϣЧТϜмв ϨтϸϲϦ ϞЯАUpdate Manufacture Initial approval 

 :ϣтвϝДжЮϜ ϤϝϠЯАϦвЮϜ 
 ϣЧТϜмв ϨтϸϲϦ ϞЯАϠ ϣЊϝ϶ЮϜ ϣтвϝДжЮϜ ϤϝАϜϼϦІъϜ пЯК ИыАщЮ

ϦЮ ϣтϚϸϠв ϤϜϸжϦЂвЮϜ пЮϖ ϢϸмЛЮϜ пϮϼт ЬтвϮϦ ϤϝϮϦжв ЙжЊв Јт϶ϼ
.ϣϚтлЯЮ сжмϼϦЪЮъϜ ЙЦмвЮϜ пЯК ϣтϸϝІϼшϜ 

Regulatory requirements: 
For more information about the regulatory 
requirements for update manufacture initial 
approval, please look at the licensing guidance on 
the SFDA website. 

:ϝкϼтЎϲϦ аϾыЮϜ ϤϜϸжϦЂвЮϜ 
о- .ϣЪЯввЮϜ сТ ϣЊϦ϶вЮϜ ϣлϮЮϜ дв сКϝжЊЮϜ Јт϶ϼϦЮϜ 
п- .ЙЦмвЮϜ ϣАтϼ϶ 

The required documents: 
3- Manufacturing license in KSA. 
4- Location map. 

:аϝДжЮϜ аϜϸ϶ϦЂϜ ϣЧтϼА  
ϞЯА аϝвϦш  ЬтвϮϦЮϜ ϤϝϮϦжв ЙжЊв Јт϶ϼϦЮ ϣтϚϸϠв ϣЧТϜмв ϨтϸϲϦ

Ьы϶ дв сжмϼϦЪЮъϜ ϬϜϼϸшϜ аϝДж )eCosma ЬϝвЪϖ пϮϼт ̪(

 ϣЧТϜмвЮϜ ϼϜϸЊϖ дϒ ̯ϝвЯК ϣвϾыЮϜ ϤϜϸжϦЂвЮϜ ФϝТϼϖм ϣϠмЯАвЮϜ ϤϝжϝтϠЮϜ
.ЬвК амт дтϪыϪ ФϼПϦЂт ϣтϚϸϠвЮϜ 

How to use the system: 
To complete the update of manufacture initial 
approval request through eCosma system, please 
fill the mandatory fields and attach the required 
documents. SFDA takes 30 working days to review 
a completed order. 

 

  

с с 
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  ϤϝжϝтϠЮϜ ЬϝвЪϗϠ аЦ

:сЮϝϦЮϜ мϲжЮϜ пЯК ϣвϾыЮϜ 

м- .ШЮϝвЮϜ ϤϝжϝтϠ 

н-  дϜмжКϜ ϣЂЂϔвЮ

ϣтϸϼУЮϜ. 

о- .ЙжЊвЮϜ ЙЦмв 

п- .ЙжЊвЮϜ ϣАІжϒ 

р- .ϬϝϦжшϜ АмА϶ 

с-  Ј϶ІЮϜ ϤϝжϝтϠ

.ЬЊϜмϦЮϝϠ ЌмУвЮϜ 

т- ϤϜϸжϦЂвЮϜ 

 ϣжмЧтϒ пЯК ϼЧжϜ ϣϲУЊ ЬЪ ϸЛϠ

"сЮϝϦЮϜ ϣϲУЊЮϜ пЮϖ ЬϝЧϦжыЮ "

 ЙтвϮ ЬϝвЪϖ ϸжКм ̪ϝлтЯϦ сϦЮϜ

 ϣжмЧтϒ пЯК ϼЧжϜ ϤϝжϝтϠЮϜ

"ЌϼК."  

 ϸЪϓϦЮϜм ϤϝжϝтϠЮϜ ϣЛϮϜϼв ϸЛϠ

ЧжϜ ̪ϝлϦϲЊ дв пЯК ϼ

"ЬϝЂϼϖ." 

 

 
6 

 Fill up the required 

fields with the 

appropriate information: 

1- Owner 

information. 

2- Individual 

Establishment 

address. 

3- Manufacture 

location. 

4- Manufacture 

activities. 

5- Production lines. 

6- Contact person 

information. 

7- Commitments. 

/ƭƛŎƪ ƻƴ άNextέ ŀŦǘŜǊ ŜŀŎƘ 

completed section, then 

ŎƭƛŎƪ ƻƴ άReviewέ ǘƻ 

double check that all the 

required details are 

completed. Then click on 

άSubmitέΦ 

 

 
6 Update Manufacture Initial Approval                           ЬтвϮϦЮϜ ϤϝϮϦжв ЙжЊв Јт϶ϼϦЮ ϣтϚϸϠв ϣЧТϜмв ϨтϸϲϦ ϞЯА 

с.1 

с.2 

с.3 

с.4 

с.5 

с.6 

с.7 
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с.1 Owner Information / ШЮϝвЮϜ ϤϝжϝтϠ 

 
 

 Arabic Individual 
Establishment Name 

ЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜϣтϠϼЛЮϜ ϣПЯ  
Enter the establishment name in Arabic 

ϣтϠϼЛЮϜ ϣПЯЮϝϠ ϣтϸϼУЮϜ ϣЂЂϔвЮϜ аЂϜ 

 English Individual 
Establishment Name 

ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜ 
Enter the establishment name in English 

ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ϣтϸϼУЮϜ ϣЂЂϔвЮϜ аЂϜ 

 Main Commercial Record 
Number 

ϣЪϼІЮϜ/ϣЂЂϔвЯЮ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ Ь϶ϸϜ 
Enter the number of the main commercial record 

 сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ
ϣЪϼІЮϜ/ϣЂЂϔвЯЮ 

 
Main Commercial Record 

 сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ
аϝДжЮϜ/ϣЂЂϔвЯЮ 

Attach a copy of the main commercial record 
ϣЪϼІЮϜ/ϣЂЂϔвЯЮ сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ 

1 

8 

5 

7 

2 

3 4 

6 

1 

2 

3 

4 
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 Initial Industrial License 
Number 

ϣЂЂϔвЯЮ сКϝжЊЮϜ Јт϶ϼϦЮϜ аЦϼ Ь϶ϸϜ 
Enter the number of the initial industrial license 

 сКϝжЊЮϜ Јт϶ϼϦЮϜ аЦϼсϚϸϠвЮϜ  

 Initial Industrial License 
Issue Date 

ϢϓІжвЯЮ сКϝжЊЮϜ Јт϶ϼϦЮϜ ϵтϼϝϦ Ь϶ϸϜ 
Enter the issuing date of the initial industrial  

license 
сКϝжЊЮϜ Јт϶ϼϦЮϜ ϼϜϸЊϜ ϵтϼϝϦ сϚϸϠвЮϜ  

 Initial Industrial License 
Expiry Date 

ϢϓІжвЯЮ сКϝжЊЮϜ Јт϶ϼϦЮϜ ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜ 
Enter the expiry date of the initial industrial license 

сКϝжЊЮϜ Јт϶ϼϦЮϜ ̭ϝлϦжϜ ϵтϼϝϦ сϚϸϠвЮϜ  

 Initial Industrial License 
ϣЂЂϔвЯЮ сКϝжЊЮϜ Јт϶ϼϦЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 

Attach a copy of the initial industrial license 
сКϝжЊЮϜ Јт϶ϼϦЮϜ дв ϣ϶Ђж сϚϸϠвЮϜ  

  

5 

6 

7 

8 
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с.2 Establishment/Company Address / ϣЪϼІЮϜ мϒ ϣЂЂϔвЮϜ дϜмжК  

 
 

 Province 
ϣЧАжвЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the company address: Provenance 
ϣЧАжвЮϜ 

 City 
ϣжтϸвЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the company address: City 
ϣжтϸвЮϜ 

5 

6 

2 

4 

7 

8 

9 1

0 

1

1 

1

2 

1

3 

3 

1 

2 

1 
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 Area/District 
Ϝ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜсϲЮ  

Enter the company address: Area/District 
сϲЮϜ 

 Street 
ИϼϝІЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the company address: Street 
ИϼϝІЮϜ 

 Building Number 
пжϠвЮϜ аЦϼ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the company address: Building Number 
пжϠвЮϜ аЦϼ 

 North 
Ϝ ϤϝтϪϜϸϲϖ Ь϶ϸϜ ЀϜ сϠ сϮ :ϢϓІжвЮï ЬϝвІ  

Enter the location coordinates: North 
ЬϝвІ 

 East 
 ЀϜ сϠ сϮ :ϢϓІжвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ФϼІ  

Enter the location coordinates: East 
ФϼІ 

 Wasel 
ϣЯЂϜϼвЮϜ дϜмжЛЮ ЬЊϜм аЦϼ Ь϶ϸϜ 

Enter Wasel address of the company 
ЬЊϜм дϜмжК 

 Zip Code 
 Ь϶ϸϜрϸтϼϠЮϜ ϾвϼЮϜ 

Enter the Zip Code of the company 
рϸтϼϠЮϜ ϾвϼЮϜ 

 P.O. Box 
рϸтϼϠЮϜ ФмϸжЊЮϜ Ь϶ϸϜ 

Enter the P.O. Box of the company 
рϸтϼϠЮϜ ФмϸжЊЮϜ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail of the company 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

 Phone Number 
ϝлЮϜ аЦϼ Ь϶ϸϜ(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) РϦ 

9ƴǘŜǊ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ǇƘƻƴŜ ƴǳƳōŜǊ ƛƴ ǘƘŜ ƛƴǘŜǊƴŀǘƛƻƴŀƭ ŦƻǊƳŀǘ 
РϦϝлЮϜ аЦϼ 

 Fax Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) ЀЪϝУЮϜ аЦϼ Ь϶ϸϜ 

9ƴǘŜǊ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ŦŀȄ ƴǳƳōŜǊ ƛƴ ǘƘŜ ƛƴǘŜǊƴŀǘƛƻƴŀƭ ŦƻǊƳŀǘ 
ЀЪϝУЮϜ аЦϼ 

  

6 

7 

8 

1

0 

1

2 

1

3 

5 

4 

3 

1

1 

9 
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с.3 Manufacture Location / ЙжЊвЮϜ ЙЦмв 

 
 
 

 Province 
ϣЧАжвЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Province 
ϣЧАжвЮϜ 

 City 
ϣжтϸвЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: City 
ϣжтϸвЮϜ 

 Area/District 
сϲЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Area/District 
сϲЮϜ 

 Street 
ИϼϝІЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Street 
ИϼϝІЮϜ 

 Building Number 
пжϠвЮϜ аЦϼ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Building Number 
пжϠвЮϜ аЦϼ 

 Location Map 
ϸ϶ϦЂϜЙЦмвЯЮ ϣтϲтЎмϦ ϣАтϼ϶ ФϝТϼш ϣжмЧтцϜ иϺк а 

Attach a clear location map for the manufacture 
ЙЦмвЮϜ ϣАтϼ϶ 

8 7 

6 5 

4 3 

1 2 

2 

3 

4 

5 

6 

1 
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 North 
 ЀϜ сϠ сϮ :ЙжЊвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ЬϝвІ  

Enter the location coordinates: North 
ЬϝвІ 

 East 
 ЀϜ сϠ сϮ :ЙжЊвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ФϼІ  

Enter the location coordinates: East 
ФϼІ 

 

с.4 Manufacture Activities / ЙжЊвЮϜ ϣАІжϒ 

 
 

 Select Activities 
ЙжЊвЯЮ ϣтЛтжЊϦЮϜ ϣАІжцϜ ϼϦ϶ϒ 

Choose the manufacturing activities 
ϣАІжцϜ ϼϦ϶Ϝ 

  

1 

1 

7 

8 
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с.5 Product Lines / ϬϝϦжшϜ АмА϶ 

 
 

 Production lines 
ЙтжЊϦ АмА϶ РЎϒ/ϼϦ϶Ϝ 

Choose/add a production lines 
ЙтжЊϦ АмА϶ 

  

1 

1 
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с.6 Contact Person Information / ЬЊϜмϦЮϜ ЬмϚЂв ϤϝжϝтϠ 

 
 

 Contact Name 
ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК ЬмϚЂвЮϜ Ј϶ІЮϜ аЂϜ Ь϶ϸϜ 
Enter the name of the contact person 

ЬЊϜмϦЮϜ ЬмϚЂв аЂϜ 

 Phone Number 
Ϝ Ј϶ІЮϜ РϦϝк аЦϼ Ь϶ϸϜϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК ЬмϚЂвЮ 

Enter the phone number of the contact person 
РϦϝлЮϜ аЦϼ 

 Mobile Number 
ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК ЬмϚЂвЮϜ Ј϶ІЮϜ ЬϜмϮ аЦϼ Ь϶ϸϜ 

Enter the mobile number of the contact person 
ЬϜмϮЮϜ аЦϼ 

 

  

1 

3 

2 

3 

2 

1 
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с.т Commitments / ϤϜϸжϦЂвЮϜ  

 
 

 Owner 
commitment/General 

Manager 
commitment 

 ФТϼϜϣЪϼІЮϜ аϝК ϼтϸв / ШЮϝвЮϜ ϤϜϸлЛϦ  
Attach the Owner/ General manager commitment 

 аϝК ϼтϸв / ШЮϝвЮϜ ϤϜϸлЛϦ
ϣЪϼІЮϜ 

 Rental contract or 
deed (ownership) 

certificate 

 ϣтЪЯвЮϜ ШЊ мϒ ϼϝϮтшϜ ϸЧК дв ϢϼмЊ ФТϼϜ 
Attach copy of the rental contract or deed (ownership) 

certificate 
ϣтЪЯвЮϜ ШЊ мϒ ϼϝϮтшϜ ϸЧК 

 

 

 

1 

2 

1 

2 
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           ϨтϸϲϦ ЬтвϮϦЮϜ ϤϝϮϦжв ЙжЊв Јт϶ϼϦUpdate Manufacture License Request                                    

 :ϣтвϝДжЮϜ ϤϝϠЯАϦвЮϜ 
϶ЮϜ ϣтвϝДжЮϜ ϤϝАϜϼϦІъϜ пЯК ИыАщЮ Јт϶ϼϦ ϨтϸϲϦ ϞЯАϠ ϣЊϝ

 пЯК ϣтϸϝІϼшϜ ϤϜϸжϦЂвЮϜ пЮϖ ϢϸмЛЮϜ пϮϼт ЬтвϮϦ ϤϝϮϦжв ЙжЊв
.ϣϚтлЯЮ сжмϼϦЪЮъϜ ЙЦмвЮϜ 

Regulatory requirements: 
For more information about the regulatory requirements 
for update a new manufacture license request, please 
look at the licensing guidance on the SFDA website. 

:ϝкϼтЎϲϦ аϾыЮϜ ϤϜϸжϦЂвЮϜ 
п- .сжϸвЮϜ ИϝТϸЮϜ ϣЊ϶ϼ 
р- .ЙжЊвЯЮ сжУЮϜ ϼтϸвЯЮ ϣтжАмЮϜ ϣтмлЮϜ 
с-  .ЙжЊвЯЮ ϣтКмжЮϜ ϢϸмϮЮϜ ЬмϚЂвЮ ϣвϝЦшϜ мϒ сжАмЮϜ ϣтмлЮϜ 

Required documents: 
4- Civil defense license. 
5- National ID for the technical manager. 
6- National ID or Iqama for the person responsible for 

quality control. 
:аϝДжЮϜ аϜϸ϶ϦЂϜ ϣЧтϼА  

 ЬтвϮϦЮϜ ϤϝϮϦжв ЙжЊв Јт϶ϼϦ ϨтϸϲϦ ϞЯА аϝвϦш аϝДж Ьы϶ дв

сжмϼϦЪЮъϜ ϬϜϼϸшϜ )eCosma ФϝТϼϖм ϣϠмЯАвЮϜ ϤϝжϝтϠЮϜ ЬϝвЪϖ пϮϼт ̪(

Ђт Јт϶ϼϦЮϜ ϼϜϸЊϖ дϒ ̯ϝвЯК ϣвϾыЮϜ ϤϜϸжϦЂвЮϜ ЬвК амт дтϪыϪ ФϼПϦ
.АмϼІЮϜ ФЧϲϦм ϤϜϸжϦЂвЮϜ ЬϝвϦЪϜ Ьϝϲ сТ 

How to use the system: 
To complete the update of new manufacture license 
request through eCosma system, please fill the 
mandatory fields and attach the required documents. 
SFDA takes 30 working days to review a completed order. 

 

  

т т 
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  ϤϝжϝтϠЮϜ ЬϝвЪϗϠ аЦ

:сЮϝϦЮϜ мϲжЮϜ пЯК ϣвϾыЮϜ 

м-  ϤϝжϝтϠЙжЊвЮϜ. 

н- .ЙжЊвЮϜ ЙЦмв 

о- .ЙжЊвЮϜ ϣАІжϒ 

п- .ϬϝϦжшϜ АмА϶ 

р- .ШЮϝвЮϜ ϤϝжϝтϠ 

с-  дϜмжК ϣЂЂϔвЮϜ

рϸϼУЮϜ. 

т- .сжУЮϜ ϼтϸвЮϜ ϤϝжϝтϠ 

у-  ЬмϚЂв ϤϝжϝтϠ

.ϣтКмжЮϜ ϢϸмϮЮϜ 

ф-  свЂϼЮϜ дϜмжЛЮϜ

 ϤϝϠϝА϶ЮϜ ЬϝϠЧϦЂъ

вϝЛϦЮϜм  ϢϼϸϝЊЮϜ ат

.ϣϚтлЮϜ дв 

мл-  ϣлϮ ϤϝжϝтϠ

.ЬϝЊϦъϜ 

мм- .ϤϜϸжϦЂвЮϜ 

 ϣжмЧтϒ пЯК ϼЧжϜ ϣϲУЊ ЬЪ ϸЛϠ

"сЮϝϦЮϜ ϣϲУЊЮϜ пЮϖ ЬϝЧϦжыЮ "

 ЙтвϮ ЬϝвЪϖ ϸжКм ̪ϝлтЯϦ сϦЮϜ

 ϣжмЧтϒ пЯК ϼЧжϜ ϤϝжϝтϠЮϜ

"ЌϼК."  

 ϸЪϓϦЮϜм ϤϝжϝтϠЮϜ ϣЛϮϜϼв ϸЛϠ

 пЯК ϼЧжϜ ̪ϝлϦϲЊ дв

"ЬϝЂϼϖ." 

 

 
7 

 Fill up the required 

fields with the 

appropriate information: 

1- Manufacture 

information. 

2- Manufacture location. 

3- Manufacture 

activities. 

4- Production lines. 

5- Owner information. 

6-  Individual 

Establishment 

address. 

7- Technical manager 

information. 

8- Responsible person 

for quality control 

9- Official Address for 

Resceiving Official 

Letters and Memos 

from the SFDA. 

10- Contact Person 

information. 

11- Commitments. 

/ƭƛŎƪ ƻƴ άNextέ ŀŦǘŜǊ ŜŀŎƘ 

completed section, then click on 

άReviewέ ǘƻ ŘƻǳōƭŜ ŎƘŜŎƪ ǘƘŀǘ 

all the required details are 

completed. Then click on 

άSubmitέΦ 

 

 
7 Update Manufacture License Request                                                 ЬтвϮϦЮϜ ϤϝϮϦжв  ЙжЊв Јт϶ϼϦ ϨтϸϲϦ

ЬтвϮϦЮϜ ϤϝϮϦжв 

т.1 

т.2 

т.3 

т.4 

т.5 

т.6 

т.7 

т.8 

т.9 

т.мл 

т.мм 
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т.1 Manufacture Information / ЙжЊвЮϜ ϤϝжϝтϠ 

 
 
 

4 3 

1 2 

7 

6 

8 

5 

9 

10 
11 

12 

13 

14 15 
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 Manufacture Name (in 
Arabic) 

ϣтϠϼЛЮϜ ϣПЯЮϝϠ ЙжЊвЮϜ аЂϜ Ь϶ϸϜ 
Enter the manufacture name in Arabic 

ϣтϠϼЛЮϜ ϣПЯЮϝϠ ЙжЊвЮϜ аЂϜ 

 Manufacture Name (in 
English) 

ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ЙжЊвЮϜ аЂϜ Ь϶ϸϜ 
Enter the manufacture name in English 

ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ЙжЊвЮϜ аЂϜ 

 Civil Defense License 
Number 

сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ аЦϼ Ь϶ϸϜ 
Enter the number of the civil defense license 

сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ аЦϼ 

 Civil Defense License Expiry 
Date 

сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜ 
Enter the expiry date of the civil defense license 

сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ ̭ϝлϦжϜ ϵтϼϝϦ 

 Civil Defense License 
сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 

Attach the civil defense license  
сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ дв ϣ϶Ђж 

 Manufacture Commercial 
Record Number 

ϼ Ь϶ϸϜЙжЊвЯЮ сКϼУЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦ 
Enter the manufacture commercial record 

ϼ сКϼУЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦ
ЙжЊвЯЮ 

 Manufacture Commercial 
Record 

 сКϼУЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ дв ϢϼмЊ ФТϼϜЙжЊвЯЮ  
Attach a copy of the manufacture commercial record 

ЙжЊвЯЮ сКϼУЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ 

 Initial Industrial License 
Number 

 сϚϸϠвЮϜ сКϝжЊЮϜ Јт϶ϼϦЮϜ аЦϼ Ь϶ϸϜ 
Enter the initial industrial license number 

сϚϸϠвЮϜ сКϝжЊЮϜ Јт϶ϼϦЮϜ аЦϼ 

 Initial Industrial License 
Issue Date 

 Ь϶ϸϜϵтϼϝϦ ϼϜϸЊϜ Јт϶ϼϦЮϜ сКϝжЊЮϜ сϚϸϠвЮϜ  
Enter the number of the initial industrial license 

 ϼϜϸЊϜ ϵтϼϝϦсКϝжЊЮϜ Јт϶ϼϦЮϜ 
сϚϸϠвЮϜ  

 Initial Industrial License 
Expiry Date 

 Ь϶ϸϜϵтϼϝϦ ϼϜϸЊϜ Јт϶ϼϦЮϜ сКϝжЊЮϜ сϚϸϠвЮϜ  
Enter the number of the initial industrial license 

 ̭ϝлϦжϜ ϵтϼϝϦсКϝжЊЮϜ Јт϶ϼϦЮϜ 
сϚϸϠвЮϜ  

 Initial Industrial License 
сϚϸϠвЮϜ сКϝжЊЮϜ Јт϶ϼϦЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ  

Attach the initial industrial license 
 сКϝжЊЮϜ Јт϶ϼϦЮϜ дв ϣ϶Ђж

сϚϸϠвЮϜ  

 Final Industrial License 
Number 

Ϝ сϚϝлжЮϜ сКϝжЊЮϜ Јт϶ϼϦЮϜ аЦϼ Ь϶ϸ 
Enter the initial industrial license number 

 сКϝжЊЮϜ Јт϶ϼϦЮϜ аЦϼсϚϝлжЮϜ  

 Final Industrial License 
Issue Date 

 Ь϶ϸϜϵтϼϝϦ ϼϜϸЊϜ Јт϶ϼϦЮϜ сКϝжЊЮϜ сϚϝлжЮϜ  
Enter the number of the final industrial license 

 ϼϜϸЊϜ ϵтϼϝϦЮϜ Јт϶ϼϦЮϜсКϝжЊ 
сϚϝлжЮϜ 

 Final Industrial License 
сϚϝлжЮϜ сКϝжЊЮϜ Јт϶ϼϦЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 

Attach the final industrial license 
 сКϝжЊЮϜ Јт϶ϼϦЮϜ дв ϣ϶Ђж

сϚϝлжЮϜ 

 Final Industrial License 
Expiry Date 

 Ь϶ϸϜϵтϼϝϦ ϼϜϸЊϜ Јт϶ϼϦЮϜ сКϝжЊЮϜ сϚϝлжЮϜ  
Enter the number of the final industrial license 

 ̭ϝлϦжϜ ϵтϼϝϦсКϝжЊЮϜ Јт϶ϼϦЮϜ 
сϚϝлжЮϜ 

  

1 

2 

3 

5 

4 

8 

9 

10 

11 

12 

13 

15 

6 

7 

1

4 
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т.2 Manufacture Location / ЙжЊвЮϜ ЙЦмв 

 
 

9 

1 

8 7 

6 
5 

3 4 

2 

14 

11 10 

13 12 
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 Province 
ϣЧАжвЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Province 
ϣЧАжвЮϜ 

 City 
Ϝ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜϣжтϸвЮ  

Enter the manufacture address: City 
ϣжтϸвЮϜ 

 Area/District 
сϲЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Area/District 
сϲЮϜ 

 Street 
ИϼϝІЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Street 
ИϼϝІЮϜ 

 Building Number 
вЮϜ дϜмжК Ь϶ϸϜпжϠвЮϜ аЦϼ :ЙжЊ 

Enter the manufacture address: Building Number 
пжϠвЮϜ аЦϼ 

 Location Map 
ЙЦмвЯЮ ϣтϲтЎмϦ ϣАтϼ϶ ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 

Attach a clear location map for the manufacture 
ЙЦмвЮϜ ϣАтϼ϶ 

 North 
 ЀϜ сϠ сϮ :ЙжЊвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ЬϝвІ  

Enter the manufacture coordinates: North 
ЬϝвІ 

 East 
 ЀϜ сϠ сϮ :ЙжЊвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ФϼІ  

Enter the manufacture coordinates: East 
ФϼІ 

 Wasel 
ϣЯЂϜϼвЮϜ дϜмжЛЮ ЬЊϜм аЦϼ Ь϶ϸϜ 

Enter Wasel address of the manufacture 
ЬЊϜм дϜмжК 

 P.O. Box 
рϸтϼϠЮϜ ϾвϼЮϜ Ь϶ϸϜ 

Enter the Zip Code of the Manufacture 
рϸтϼϠЮϜ ФмϸжЊЮϜ 

 Zip Code 
рϸтϼϠЮϜ ФмϸжЊЮϜ Ь϶ϸϜ 

Enter the P.O. Box of the manufacture 
рϸтϼϠЮϜ ϾвϼЮϜ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail of the manufacture 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

 Phone Number 
ЦϼЮϜ Ь϶ϸϜ) РϦϝлЮϜ аЦϼ Ь϶ϸϜ(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ а 

Enter the phone number in the international format 
РϦϝлЮϜ аЦϼ 

 Fax Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) ЀЪϝУЮϜ аЦϼ Ь϶ϸϜ 

Enter the fax number in the international format 
ЀЪϝУЮϜ аЦϼ 

  

1 

2 

3 

4 

9 

8 

7 

6 

5 

11 

12 

13 

14 

10 
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т.3 Manufacture Activities / ЙжЊвЮϜ ϣАІжϒ 

 
 

 Select Activities 
ЙжЊвЯЮ ϣтЛтжЊϦЮϜ ϣАІжцϜ ϼϦ϶ϒ 

Choose the manufacturing activities 
ϣАІжцϜ ϼϦ϶Ϝ 

  

1 

1 
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т.4 Product Lines / ϬϝϦжшϜ АмА϶ 

 
 

 Production lines 
ϬϝϦжϖ АмА϶ РЎϜ/ϼϦ϶Ϝ 

Choose/add production lines 
ϬϝϦжшϜ АмА϶ 

  

1 

1 
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т.5 Owner Information / ШЮϝвЮϜ ϤϝжϝтϠ  

 
 

 Arabic Establishment 
Name 

ϣтϠϼЛЮϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜ 
Enter the name of the establishment in Arabic 

 ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ
ϣтϠϼЛЮϜ 

 English Establishment 
Name 

ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜ 
Enter the name of the establishment in English 

 ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ
ϣтϾтЯϮжъϜ 

 Main Commercial 
Record Number 

ϣЪϼІЮϜ/ϣЂЂϔвЯЮ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ Ь϶ϸϜ 
Enter the number of the main commercial record 

 сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ
ϣЪϼІЮϜ/ϣЂЂϔвЯЮ 

 Main Commercial 
Record 

аϝДжЮϜ/ϣЂЂϔвЯЮ сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 
Attach a copy of the main commercial record 

 сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ
ϣЪϼІЮϜ/ϣЂЂϔвЯЮ 

1 2 

3 
4 

1 

2 

3 

4 

5 

6 7 

8 
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 Initial Industrial License 
Number 

 сϚϸϠвЮϜ сКϝжЊЮϜ Јт϶ϼϦЮϜ аЦϼ Ь϶ϸϜ 
Enter the initial industrial license number 

сϚϸϠвЮϜ сКϝжЊЮϜ Јт϶ϼϦЮϜ аЦϼ 

 Initial Industrial License 
Issue Date 

 Ь϶ϸϜϵтϼϝϦ ϼϜϸЊϜ Јт϶ϼϦЮϜ сКϝжЊЮϜ сϚϸϠвЮϜ  
Enter the number of the initial industrial license 

 ϼϜϸЊϜ ϵтϼϝϦ Јт϶ϼϦЮϜ
сКϝжЊЮϜ сϚϸϠвЮϜ  

 Initial Industrial License 
Expiry Date 

 Ь϶ϸϜϵтϼϝϦ ϼϜϸЊϜ Јт϶ϼϦЮϜ сКϝжЊЮϜ сϚϸϠвЮϜ  
Enter the number of the initial  industrial license 

 ̭ϝлϦжϜ ϵтϼϝϦ Јт϶ϼϦЮϜ
сКϝжЊЮϜ сϚϸϠвЮϜ  

 Initial Industrial License 
сϚϸϠвЮϜ сКϝжЊЮϜ Јт϶ϼϦЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ  

Attach the initial industrial license 
 сКϝжЊЮϜ Јт϶ϼϦЮϜ дв ϣ϶Ђж

сϚϸϠвЮϜ  
 

 

 

 

 

 

 

 

 

 

 

 

 

5 

6 

8 

7 
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т.6 Establishment/ Company Address / ϣЪϼІЮϜ мϒ ϣЂЂϔвЮϜ дϜмжК 

 
 

5 

1 

3 

2 

4 

6 7 

13 

10 

11 

9 

8 

12 
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 Province 
ϣЧАжвЮϜ :ϣЪϼІЮϜ мϒ ϣЂЂϔвЮϜ дϜмжК Ь϶ϸϜ 

Enter the establishment/company address: Province 
ϣЧАжвЮϜ 

 City 
дϜмжК Ь϶ϸϜ ϣжтϸвЮϜ :ϣЪϼІЮϜ мϒ ϣЂЂϔвЮϜ 

Enter the establishment/company address: City 
ϣжтϸвЮϜ 

 Area/District 
сϲЮϜ :ϣЪϼІЮϜ мϒ ϣЂЂϔвЮϜ дϜмжК Ь϶ϸϜ 

Enter the establishment/company address: Area/District 
сϲЮϜ 

 Street 
ИϼϝІЮϜ :ϣЪϼІЮϜ мϒ ϣЂЂϔвЮϜ дϜмжК Ь϶ϸϜ 

Enter the establishment/company address: Street 
ИϼϝІЮϜ 

 Building Number 
пжϠвЮϜ аЦϼ :ϣЪϼІЮϜ мϒ ϣЂЂϔвЮϜ дϜмжК Ь϶ϸϜ 

Enter the establishment/company address: Building Number 
пжϠвЮϜ аЦϼ 

 North 
 ЀϜ сϠ сϮ :ϣЪϼІЮϜ мϒ ϣЂЂϔвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ЬϝвІ  

Enter the location coordinates: North 
ЬϝвІ 

 East 
 ЀϜ сϠ сϮ :ϣЪϼІЮϜ мϒ ϣЂЂϔвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ФϼІ  

Enter the location coordinates: East 
ФϼІ 

 Wasel 
ϣЯЂϜϼвЮϜ дϜмжЛЮ ЬЊϜм аЦϼ Ь϶ϸϜ 

Enter Wasel address of the establishment/company 
ЬЊϜм дϜмжК 

12 P.O. Box 
рϸтϼϠЮϜ ФмϸжЊЮϜ Ь϶ϸϜ 

Enter the P.O. Box of the establishment/company 
рϸтϼϠЮϜ ФмϸжЊЮϜ 

 Zip Code 
рϸтϼϠЮϜ ϾвϼЮϜ Ь϶ϸϜ 

Enter the Zip Code of the establishment/company 
рϸтϼϠЮϜ ϾвϼЮϜ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail of the establishment/company 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

 Phone Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) РϦϝлЮϜ аЦϼ Ь϶ϸϜ 

Enter the phone number in the international format 
РϦϝлЮϜ аЦϼ 

 Fax Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) ЀЪϝУЮϜ аЦϼ Ь϶ϸϜ 

Enter the fax number in the international format 
ЀЪϝУЮϜ аЦϼ 

  

1 

2 

3 

4 

5 

6 

7 

8 

1

0 
11 

12 

13 

9 
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т.7 Technical Manager Information / сжУЮϜ ϼтϸвЮϜ ϤϝжϝтϠ  

 
 Manager Name 

ЙжЊвЯЮ сжУЮϜ ϼтϸвЮϜ аЂϜ Ь϶ϸϜ 
Enter the name of the manufacture manager 

сжУЮϜ ϼтϸвЮϜ аЂϜ 

 Specialty 
сжУЮϜ ϼтϸвЮϜ свЯЛЮϜ ЈЊ϶ϦЮϜ ϼϦ϶Ϝ 

Choose the scientific specialty of the manager 
Њ϶ϦЮϜЈ  

 National ID No. 
ϣтжАмЮϜ ϣтмлЮϜ аЦϼ Ь϶ϸϜ 

Enter the number of the national ID for the manager 
ϣтжАмЮϜ ϣтмлЮϜ аЦϼ 

 National ID 
ϣтжАмЮϜ ϣтмлЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 

Attach a copy of the national ID for the manager 
ϣтжАмЮϜ ϣтмлЮϜ дв ϣ϶Ђж 

 National ID Expiry Date 
ϣтжАмЮϜ ϣтмлЮϜ ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜ 

Enter the Expiry date of the national ID 
ϣтжАмЮϜ ϣтмлЮϜ ̭ϝлϦжϜ ϵтϼϝϦ 

 Mobile 
ЬϜмϮЮϜ аЦϼ Ь϶ϸϜ 

Enter the mobile number for the manager 
ЬϜмϮЮϜ аЦϼ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail address for the manager 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

6 5 

4

п 

3 

2 1 

7 

1 

2 

3 

4 

6 

7 

5 
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т.8 Responsible Person For Quality Control / ϣтКмжЮϜ ϢϸмϮЮϜ ϼтϸв ϤϝжϝтϠ  

 
 

 Name 
ϣтКмжЮϜ ϢϸмϮЮϜ дК ЬмϚЂвЮϜ Ј϶ІЮϜ аЂϜ Ь϶ϸϜ 

Enter the name of the person responsible for the quality control 
аЂъϜ 

 Nationality 
ϣтКмжЮϜ ϢϸмϮЮϜ дК ЬмϚЂвЮϜ Ј϶ІЮϜ ϣтЂжϮ ϼϦ϶Ϝ 

Choose the nationality 
ϣтЂжϮЮϜ 

 Specialty 
сжУЮϜ ϼтϸвЮϜ свЯЛЮϜ ЈЊ϶ϦЮϜ ϼϦ϶Ϝ 

Choose the scientific specialty 
ЈЊ϶ϦЮϜ 

 National ID No./ 
Iqama No. 

ϣвϝЦшϜ /ϣтжАмЮϜ ϣтмлЮϜ аЦϼ Ь϶ϸϜ 
Enter the number of the national ID or Iqama 

ϣвϝЦшϜ /ϣтжАмЮϜ ϣтмлЮϜ аЦϼ 

6 

8 7 

5 

4 3 

1 2 

1 

4 

3 

2 



   ЬтвϮϦЮϜ ϤϝϮϦжв ϬϜϼϸш ϣтжмϼϦЪЮъϜ ϣϠϜмϠЮϜ аϜϸ϶ϦЂϜ ЬтЮϸ                                                         Cosmetic Products Notification System (eCosma) User Guide 

 

Version No. 1.0   5 Jan 2015 |                                                                                                                                                    аЦϼ ϣ϶ЂжмΦл  мп  ЬмцϜ ЙтϠϼмпос  
 

100 

 
National ID/ Iqama 

ϣвϝЦшϜ /ϣтжАмЮϜ ϣтмлЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 
Attach a copy of the national Id or Iqama 

ϣвϝЦшϜ /ϣтжАмЮϜ ϣтмлЮϜ дв ϣ϶Ђж 

 National ID/ Iqama 
Expiry Date 

 ϣтмлЮϜ ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜϣвϝЦшϜ /ϣтжАмЮϜ 
Enter the expiry date of the national ID or Iqama 

 /ϣтжАмЮϜ ϣтмлЮϜ ̭ϝлϦжϜ ϵтϼϝϦ
ϣвϝЦшϜ 

 Mobile 
ЬϜмϮЮϜ аЦϼ Ь϶ϸϜ 

Enter the mobile number  
ЬϜмϮЮϜ аЦϼ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail address 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

  

7 

6 

5 

8 
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т.9 Official Address for Receiving Official Letters and Memos from SFDA / атвϝЛϦЮϜм ϤϝϠϝА϶ЮϜ   ЬϝϠЧϦЂъ ϸвϦЛвЮϜ дϜмжЛЮϜ

ϚтлЮϜ дв ϢϼϸϝЊЮϜϣ  

 
 Wasel 

 ЬЊϜм дϜмжК Ь϶ϸϜϣϚтлЮϜ Йв ЬЊϜмϦЮϝϠ Јϝ϶ЮϜ 
Enter Wasel address  

ЬЊϜм 

 P.O. Box 
 рϸтϼϠЮϜ ФмϸжЊЮϜ Ь϶ϸϜ 

Enter the contact P.O. Box 
рϸтϼϠЮϜ ФмϸжЊЮϜ 

 Zip Code 
 рϸтϼϠЮϜ ϾвϼЮϜ Ь϶ϸϜ 

Enter the contact Zip code 
рϸтϼϠЮϜ ϾвϼЮϜ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail address 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

 Phone Number 
 ϣϚтлЮϜ Йв ЬЊϜмϦЮϝϠ Јϝ϶ЮϜ РϦϝлЮϜ аЦϼ Ь϶ϸϜ 

Enter the phone number  
РϦϝлЮϜ аЦϼ 

 
Fax Number 

Ь϶ϸϜ аЦϼ  ЀЪϝУЮϜ Јϝ϶ЮϜ ЬЊϜмϦЮϝϠ Йв ϣϚтлЮϜ   
Enter the fax number 

ЀЪϝУЮϜ аЦϼ 

1 

1 

2 

2 

3 

4 

5 

6 

3 

4 5 

6 
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т.мл Contact Information / ЬϝЊϦъϜ ϤϝжϝтϠ 

 
 

 Contact Name 
ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК ЬмϚЂвЮϜ Ј϶ІЮϜ аЂϜ Ь϶ϸϜ 
Enter the name of the contact person 

аЂϜ ЬЊϜмϦЮϜ ЬмϚЂв 

 Phone Number 
ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК ЬмϚЂвЮϜ Ј϶ІЮϜ РϦϝк аЦϼ Ь϶ϸϜ 

Enter the phone number of the contact person 
РϦϝлЮϜ аЦϼ 

 Mobile Number 
ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК ЬмϚЂвЮϜ Ј϶ІЮϜ ЬϜмϮ аЦϼ Ь϶ϸϜ 

Enter the mobile phone of the contact person 
ϜмϮЮϜ аЦϼЬ  

 

3 

2 

1 

2 

3 

1 
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т.мм Commitments / ϤϜϸϝлІЮϜ 

 
 

 Owner/General 
Manager commitment 

 ФТϼϜϣЪϼІЮϜ аϝК ϼтϸв / ШЮϝвЮϜ ϤϜϸлЛϦ  
Attach the Owner/ General manager commitment 

ϣЪϼІЮϜ аϝК ϼтϸв / ШЮϝвЮϜ ϤϜϸлЛϦ 

 Technical Manger 
Commitments  

вЯЮ сжУЮϜ ϼтϸвЮϜ ϤϜϸлЛϦ ФТϼϜ ЙжЊ  
Attach technical manager commitments 

 сжУЮϜ ϼтϸвЮϜ ϤϜϸлЛϦЮЙжЊвЯ  

 Quality Manager 
Commitments 

ϢϸмϮЮϜ ϼтϸв ϤϜϸлЛϦ ФТϼϜ 
Attach quality manager commitments 

ϢϸмϮЮϜ ϼтϸв ϤϜϸлЛϦ 

 
Experience Certificates 
for Technical Manager 

 ФТϼϜ϶ЮϜ ϤϜϸϝлІ дв ϣЧϪмв ϢϼмЊЙжЊвЯЮ сжУЮϜ ϼтϸвЯЮ ϢϼϠ 
Attach A copy of the experience certificates for technical 

manager 

 сжУЮϜ ϼтϸвЯЮ ϢϼϠ϶ЮϜ ϤϜϸϝлІ
ЙжЊвЯЮ 

1 

2 

3 

п 

5 

6 

7 

8 

1 

2 

3 

4 
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 Technical Manger Certified 
Certificates 

 ФТϼϜϢϼмЊ ϣЦϸЊв дв ϢϸϝлІ ϼтϸвЮϜ сжУЮϜ ЙжЊвЯЮ  
Attach a copy of the technical manager certified certificates  

ЙжЊвЯЮ сжУЮϜ ϼтϸвЮϜ ϢϸϝлІ 

 Professional 
Registration Quality 

Control Personal 

 ФТϼϜϢϼмЊ дв ϣЦϝАϠ ЬтϮЂϦЮϜ сжлвЮϜ ЬмϔЂвЮ ϣϠЦϜϼв ϢϸмϮЮϜ )АЧТ ϣЮϸϝтЊЯЮ(  
Attach a copy of the professional registration for the quality 

control personal (Pharmacist Only) 

вЮ сжлвЮϜ ЬтϮЂϦЮϜ ϣЦϝАϠ ЬмϔЂ
ЮϸϝтЊЯЮ АЧТ) ϢϸмϮЮϜ ϣϠЦϜϼв(ϣ  

 Experience Certificates 
Quality Control Personal 

Attach a copy of the experience certificates for the quality 
control personal 

 ϣЧϪмв ϢϼϠ϶ЮϜ ϤϜϸϝлІ дв ϢϼмЊ
ϢϸмϮЮϜ ϣϠЦϜϼв ЬмϔЂвЮ 

 
Qualification for the 

Quality Control Personal 

 ФТϼϜ (дттϸмЛЂЮϜ ϼтПЮ) ϢϼϝУЂЮϜ дв ϣЦϸЊв свЯЛЮϜ ЬкϔвЮϜ ϢϸϝлІ дв ϢϼмЊ
ϢϸмϮЮϜ ϣϠЦϜϼв ЬмϔЂвЮ 

 Attach a copy of the qualification for the quality control 
personal certified by the Royal Saudi Embassy (for non-Saudis) 

лІ ЬмϔЂвЮ свЯЛЮϜ ЬкϔвЮϜ Ϣϸϝ
ϢϸмϮЮϜ ϣϠЦϜϼв 

 

 

 

 

 

 

 

 

 

 

 

5 

6 

7 

8 
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                ЬтвϮϦЮϜ ϤϝϮϦжв ЙжЊв ЙЦмв ϼттПϦм ϨтϸϲϦUpdate Manufacture Location                         

 :ϣтвϝДжЮϜ ϤϝϠЯАϦвЮϜ 
 ϞЯАϠ ϣЊϝ϶ЮϜ ϣтвϝДжЮϜ ϤϝАϜϼϦІъϜ пЯК ИыАщЮ ϼттПϦм ϨтϸϲϦ

ЙЦмв ϮϦ ϤϝϮϦжв ЙжЊвЬтв  ϣтϸϝІϼшϜ ϤϜϸжϦЂвЮϜ пЮϖ ϢϸмЛЮϜ пϮϼт
.ϣϚтлЯЮ сжмϼϦЪЮъϜ ЙЦмвЮϜ пЯК 

Regulatory requirements: 
For more information about the regulatory 
requirements for update manufacture location, 
please look at the licensing guidance on the SFDA 
website. 

ыЮϜ ϤϜϸжϦЂвЮϜ:ϝкϼтЎϲϦ аϾ 
 ШтЯК ϞϮмϦтм ̯ϝЧϠϝЂ ϣЧТϼвЮϜ ϤϜϸжϦЂвЮϜ ЌϼЛϠ аϝДжЮϜ амЧт

.ϝлϦтϲыЊм ϝлϦϲЊ дв ϸЪϓϦЮϜм ϝлϦЛϮϜϼв  

Required documents: 
Previous attached documents will be displayed and 
you have to review them and their validity. 

:аϝДжЮϜ аϜϸ϶ϦЂϜ ϣЧтϼА  
ш ϞЯА аϝвϦϲϦЙжЊв ЙЦмв ϼттПϦм Ϩтϸ  ЬтвϮϦЮϜ ϤϝϮϦжв Ьы϶ дв

сжмϼϦЪЮъϜ ϬϜϼϸшϜ аϝДж )eCosma ϤϝжϝтϠЮϜ ЬϝвЪϖ пϮϼт ̪(

ϣвϾыЮϜ ϤϜϸжϦЂвЮϜ ФϝТϼϖм ϣϠмЯАвЮϜ. 

How to use the system: 
To complete the update of manufacture location 
request through eCosma system, please fill the 
mandatory fields and attach the required documents.  

 

  

у у 
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 ЬϝвЪϗϠ аЦ

К ϣвϾыЮϜ ϤϝжϝтϠЮϜ мϲжЮϜ пЯ

:сЮϝϦЮϜ 

м-  ϤϝжϝтϠЙжЊвЮϜ. 

н- .ЙжЊвЮϜ ЙЦмв 

о- .ЙжЊвЮϜ ϣАІжϒ 

п- .ϬϝϦжшϜ АмА϶ 

р- .ШЮϝвЮϜ ϤϝжϝтϠ 

с- дϜмжК ϣЂЂϔвЮϜ 

ϣтϸϼУЮϜ . 

т- .сжУЮϜ ϼтϸвЮϜ ϤϝжϝтϠ 

у- Ј϶ІЮϜ ЬмϔЂвЮϜ 

дК ϣϠЦϜϼв ϢϸмϮЮϜ. 

ф- дϜмжЛЮϜ ϸвϦЛвЮϜ 

ЬϝϠЧϦЂъ   ϤϝϠϝА϶ЮϜ 

м атвϝЛϦЮϜ ϢϼϸϝЊЮϜ 

дв ϣϚтлЮϜ 

мл- ϤϝвмЯЛв ϣлϮ 

ЬϝЊϦъϜ. 

мм- ϦЂвЮϜ.ϤϜϸж 

 ϣжмЧтϒ пЯК ϼЧжϜ ϣϲУЊ ЬЪ ϸЛϠ
"сЮϝϦЮϜ ϣϲУЊЮϜ пЮϖ ЬϝЧϦжыЮ "

 ЙтвϮ ЬϝвЪϖ ϸжКм ̪ϝлтЯϦ сϦЮϜ
 ϣжмЧтϒ пЯК ϼЧжϜ ϤϝжϝтϠЮϜ

"ЌϼК."  

 ϸЪϓϦЮϜм ϤϝжϝтϠЮϜ ϣЛϮϜϼв ϸЛϠ
 пЯК ϼЧжϜ ̪ϝлϦϲЊ дв

"ЬϝЂϼϖ." 

 

 8 
Fill up the 

required fields with the 

appropriate information: 

1- Manufacture 

information. 

2- Manufacture location. 

3- Manufacture 

activities. 

4- Production lines. 

5- Owner information. 

6- Individual 

establishment 

address. 

7- Technical manager. 

8- Responsible person 

for quality control. 

9- Official address for 

receiving official 

letters and memos 

from SFDA. 

10- Contact person 

information. 

11- Commitments. 

/ƭƛŎƪ ƻƴ άNextέ ŀŦǘŜǊ ŜŀŎƘ 

completed section, then click on 

άReviewέ ǘƻ ŘƻǳōƭŜ ŎƘŜŎƪ ǘƘŀǘ 

all the required details are 

completed. Then click on 

άSubmitέΦ 

 

 8 Update Manufacture Location                                                              ЬтвϮϦЮϜ ϤϝϮϦжв ЙжЊв ЙЦмв ϼттПϦм ϨтϸϲϦ 

у.1 

у.2 

у.3 

у.4 

у.5 

у.6 

у.7 

у.8 

у.9 

у.мл 

у.мм 
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у.1 Manufacture Information / ЙжЊвЮϜ ϤϝжϝтϠ 

 
 

6 
5 

4 3 

2 1 

8 

7 

9 

10 
11 

12 

13 

14 15 
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 Manufacture Name (in 
Arabic) 

ϣтϠϼЛЮϜ ϣПЯЮϝϠ ЙжЊвЮϜ аЂϜ Ь϶ϸϜ 
Enter the manufacture name in Arabic 

тϠϼЛЮϜ ϣПЯЮϝϠ ЙжЊвЮϜ аЂϜϣ  

 Manufacture Name (in 
English) 

ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ЙжЊвЮϜ аЂϜ Ь϶ϸϜ 
Enter the manufacture name in English 

ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ЙжЊвЮϜ аЂϜ 

 Civil Defense License 
Number 

сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ аЦϼ Ь϶ϸϜ 
Enter the number of the civil defense license 

ϸЮϜ Јт϶ϼϦ аЦϼсжϸвЮϜ ИϝТ 

 Civil Defense License 
Expiry Date 

сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜ 
Enter the expiry date of the civil defense license 

сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ ̭ϝлϦжϜ ϵтϼϝϦ 

 Civil Defense License 
сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 

Attach the civil defense license  
сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ дв ϣ϶Ђж 

 Manufacture Commercial 
Record Number 

 аЦϼ Ь϶ϸϜ ЙжЊвЯЮ сКϼУЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ 
Enter the number of the commercial record 

 аЦϼрϼϝϮϦЮϜ ЬϮЂЮϜ сКϼУЮϜ ЙжЊвЯЮ  

 Manufacture 
Commercial Record 

тцϜ иϺк аϸ϶ϦЂϜ ФϝТϼш ϣжмЧ дв ϣ϶ЂжЙжЊвЯЮ сКϼУЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ 

Attach the manufacturing commercial record 
 дв ϣ϶Ђж сКϼУЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ

ЙжЊвЯЮ 

 Initial Industrial License 
Number 

 Ь϶ϸϜсϚϸϠвЮϜ сКϝжЊЮϜ Јт϶ϼϦЮϜ аЦϼ ϢϓІжвЯЮ  
Enter the initial industrial license number 

ЮϜ аЦϼсϚϸϠвЮϜ сКϝжЊЮϜ Јт϶ϼϦ 

 Initial Industrial License 
Issue Date 

 сКϝжЊЮϜ Јт϶ϼϦЮϜ аЦϼ Ь϶ϸϜсϚϸϠвЮϜ ϢϓІжвЯЮ  
Enter the number of the initial  industrial license 

 ϼϜϸЊϜ ϵтϼϝϦсКϝжЊЮϜ Јт϶ϼϦЮϜ 
сϚϸϠвЮϜ  

 
Initial Industrial License 

в ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ дсϚϸϠвЮϜ сКϝжЊЮϜ Јт϶ϼϦЮϜ 
ϢϓІжвЯЮ 

 Attach the initial  industrial license 
сКϝжЊЮϜ Јт϶ϼϦЮϜ дв ϣ϶Ђж сϚϸϠвЮϜ   

 Initial Industrial License 
Expiry Date 

ϢϓІжвЯЮ сКϝжЊЮϜ Јт϶ϼϦЮϜ ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜ 
Enter the expiry date of the initial  industrial license 

 ϵтϼϝϦЊϖϼϜϸ сКϝжЊЮϜ Јт϶ϼϦЮϜ 
сϚϸϠвЮϜ 

 Final Industrial License 
Number 

 сКϝжЊЮϜ Јт϶ϼϦЮϜ аЦϼ Ь϶ϸϜсϚϝлжЮϜ ϢϓІжвЯЮ  
Final industrial license number 

сϚϝлжЮϜ сКϝжЊЮϜ Јт϶ϼϦЮϜ аЦϼ 

 Final Industrial License 
Issue Date 

сКϝжЊЮϜ Јт϶ϼϦЮϜ аЦϼ Ь϶ϸϜ  сϚϝлжЮϜϢϓІжвЯЮ  
Enter the number of the final industrial license 

ϦсКϝжЊЮϜ Јт϶ϼϦЮϜ ̭ϝлϦжϜ ϵтϼϝ 
сϚϸϠвЮϜ 

 
Final Industrial License 

 дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ сКϝжЊЮϜ Јт϶ϼϦЮϜсϚϝлжЮϜ 
ϢϓІжвЯЮ 

сКϝжЊЮϜ Јт϶ϼϦЮϜ дв ϣ϶Ђж    

1 
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 Attach the final industrial license 

 Final Industrial License 
Expiry Date 

сКϝжЊЮϜ Јт϶ϼϦЮϜ ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜ сϚϝлжЮϜ ϢϓІжвЯЮ  
Enter the expiry date of the final industrial license 

сКϝжЊЮϜ Јт϶ϼϦЮϜ ̭ϝлϦжϜ ϵтϼϝϦ 
сϚϝлжЮϜ 

  

15 
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у.2 Manufacture Location / ЙжЊвЮϜ ЙЦмв 

 
 

 Province 
ϣЧАжвЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Province 
ϣЧАжвЮϜ 

 City 
ϣжтϸвЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: City 
ϣжтϸвЮϜ 

1 

8 7 

6 5 

4 3 

2 

9 

1

0 

1

1 

1

2 

1

3 

1

4 

2 

1 
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 Area/District 
сϲЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Area/District 
сϲЮϜ 

 Street 
ИϼϝІЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Street 
ИϼϝІЮϜ 

 Building Number 
пжϠвЮϜ аЦϼ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Building Number 
пжϠвЮϜ аЦϼ 

 Location Map 
ЙЦмвЯЮ ϣтϲтЎмϦ ϣАтϼ϶ ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 

Attach a clear location map for the manufacture 
ЙЦмвЮϜ ϣАтϼ϶ 

 North 
 ЀϜ сϠ сϮ :ЙжЊвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ЬϝвІ  

Enter the manufacture coordinates: North 
ЬϝвІ 

 East 
 ЀϜ сϠ сϮ :ЙжЊвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ФϼІ  

Enter the manufacture coordinates: East 
ФϼІ 

 Wasel 
ϣЯЂϜϼвЮϜ дϜмжЛЮ ЬЊϜм аЦϼ Ь϶ϸϜ 

Enter Wasel address of the manufacture 
ЬЊϜм дϜмжК 

 P.O. Box 
 Ь϶ϸϜФмϸжЊЮϜ рϸтϼϠЮϜ  

Enter the P.O Box of the Manufacture 
рϸтϼϠЮϜ ФмϸжЊЮϜ 

 
Zip Code 

рϸтϼϠЮϜ ϾвϼЮϜ Ь϶ϸϜ 
Enter the Zip Code of the manufacture 

рϸтϼϠЮϜ ϾвϼЮϜ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail of the manufacture 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

 Phone Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) РϦϝлЮϜ аЦϼ Ь϶ϸϜ 

Enter the phone number in the international format 
РϦϝлЮϜ аЦϼ 

 Fax Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) ЀЪϝУЮϜ аЦϼ Ь϶ϸϜ 

Enter the fax number in the international format 
ЀЪϝУЮϜ аЦϼ 

  

3 

4 

5 

6 

7 

8 

9 

1
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у.3 Manufacture Activities / ЙжЊвЮϜ ϣАІжϒ 

 
 

 Select Activities 
ЙжЊвЯЮ ϣтЛтжЊϦЮϜ ϣАІжцϜ ϼϦ϶ϒ 

Choose the manufacturing activities 
ϣАІжцϜ ϼϦ϶Ϝ 

  

1 

1 
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у.4 Product Lines / ϬϝϦжшϜ АмА϶ 

 
 

 Production lines 
ЙтжЊϦ АмА϶ 

Add production lines 
ЙтжЊϦ АмА϶ 

  

1 

1 
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у.5 Owner Information / ШЮϝвЮϜ ϤϝжϝтϠ 

 
 

 Arabic Individual Establishment 
Name 

 ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜϣтϠϼЛЮϜ ϣПЯЮϝϠ 
Enter the establishment name in Arabic 

ϣтϠϼЛЮϝϠ) ϣЂЂϔвЮϜ аЂϜ(  

 English Individual Establishment 
Name 

ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜ ϣтϾтЯϮжъϜ ϣПЯЮϝϠ 
Enter the establishment name in English 

) ϣЂЂϔвЮϜ аЂϜϣтϾтЯϮжшϝϠ(  

 
Main Commercial Record Number 

ϣЪϼІЮϜ/ϣЂЂϔвЯЮ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ Ь϶ϸϜ 
Enter the number of the main commercial 

record 
сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ 

1 2 

3 
4 

1 

2 

3 

5 

6 

7 
8 
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Main Commercial Record 

 рϼϝϮϦЮϜ ЬϮЂЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ
аϝДжЮϜ/ϣЂЂϔвЯЮ сЂтϚϼЮϜ 

Attach a copy of the main commercial 
record 

 ϣ϶Ђж двсЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ 
 

 
Initial Industrial license number 

сКϝжЊЮϜ Јт϶ϼϦЮϜ аЦϼ Ь϶ϸϜ сϚϸϠвЮϜ  
Enter the initial  industrial license number 

сКϝжЊЮϜ Јт϶ϼϦЮϜ аЦϼ  сϚϸϠвЮϜ  

 
Initial Industrial license issue date 

 Ь϶ϸϜϼϜϸЊϜ ϵтϼϝϦ сКϝжЊЮϜ Јт϶ϼϦЮϜ  сϚϸϠвЮϜ  
Enter the initial  Industrial license issue date 

сКϝжЊЮϜ Јт϶ϼϦЮϜ ϼϜϸЊϜ ϵтϼϝϦ 
сϚϸϠвЮϜ 

 
Initial Industrial license  

ТϼϒсКϝжЊЮϜ Јт϶ϼϦЮϜ дв ϣ϶Ђж Ф сϚϸϠвЮϜ  
Attach a copy of the initial  industrial license 

 дв ϣ϶ЂжсКϝжЊЮϜ Јт϶ϼϦЮϜ 
сϚϸϠвЮϜ 

 

Industrial license expiry date 
сКϝжЊЮϜ Јт϶ϼϦЮϜ ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜ сϚϸϠвЮϜ  

Enter the initial  Industrial license expiry  
date 

ϵтϼϝϦ ̭ϝлϦжϜ ϜсКϝжЊЮϜ Јт϶ϼϦЮ 
сϚϸϠвЮϜ 

 

 

 

 

 

 

 

 

4 

8 

7 

6 

5 



   ЬтвϮϦЮϜ ϤϝϮϦжв ϬϜϼϸш ϣтжмϼϦЪЮъϜ ϣϠϜмϠЮϜ аϜϸ϶ϦЂϜ ЬтЮϸ                                                         Cosmetic Products Notification System (eCosma) User Guide 

 

Version No. 1.0   5 Jan 2015 |                                                                                                                                                    аЦϼ ϣ϶ЂжмΦл  мп  ЬмцϜ ЙтϠϼмпос  
 

116 

у.6 Establishment/ Company Address / ϣЪϼІЮϜ мϒ ϣЂЂϔвЮϜ дϜмжК 

 
 

 
Province 

ϣЧАжвЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 
Enter the manufacture address: Province 

 
ϣЧАжвЮϜ 

1

0 

1 

9 

3 

5 

7 

8 

4 

2 

1

2 
1

1 

1

3 

6 

1 
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 City 
ϣжтϸвЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: City 
ϣжтϸвЮϜ 

 Area/District 
сϲЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Area/District 
сϲЮϜ 

 Street 
ИϼϝІЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Street 
ИϼϝІЮϜ 

 Building Number 
пжϠвЮϜ аЦϼ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Building Number 
пжϠвЮϜ аЦϼ 

 North 
 ЀϜ сϠ сϮ :ЙжЊвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ЬϝвІ  

Enter the location coordinates: North 
ЬϝвІ 

 East 
 ЀϜ сϠ сϮ :ЙжЊвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ФϼІ  

Enter the location coordinates: East 
ФϼІ 

 Wasel 
ϜϼвЮϜ дϜмжЛЮ ЬЊϜм аЦϼ Ь϶ϸϜϣЯЂ  

Enter Wasel address of the manufacture 
ЬЊϜм дϜмжК 

 P.O. Box 
рϸтϼϠЮϜ ФмϸжЊЮϜ Ь϶ϸϜ 

Enter the P.O. Box of the manufacture 
рϸтϼϠЮϜ ФмϸжЊЮϜ 

 Zip Code 
рϸтϼϠЮϜ ϾвϼЮϜ Ь϶ϸϜ 

Enter the Zip Code of the manufacture 
рϸтϼϠЮϜ ϾвϼЮϜ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail of the manufacture 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

 Phone Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) РϦϝлЮϜ аЦϼ Ь϶ϸϜ 

Enter the phone number in the international format 
РϦϝлЮϜ аЦϼ 

 Fax Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) ЀЪϝУЮϜ аЦϼ Ь϶ϸϜ 

Enter the fax number in the international format 
ЀЪϝУЮϜ аЦϼ 

  

2 

5 

4 

3 

7 

6 

8 

1

0 

1

1 

1

2 

1

3 

9 
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у.7 Technical Manager Information / сжУЮϜ ϼтϸвЮϜ ϤϝжϝтϠ 

 
 
 

 Manager Name 
ЙжЊвЯЮ сжУЮϜ ϼтϸвЮϜ аЂϜ Ь϶ϸϜ 

Enter the name of the manufacture manager 
сжУЮϜ ϼтϸвЮϜ аЂϜ 

 Specialty 
сжУЮϜ ϼтϸвЮϜ свЯЛЮϜ ЈЊ϶ϦЮϜ ϼϦ϶Ϝ 

Choose the scientific specialty of the manager 
ЈЊ϶ϦЮϜ 

7 6 

5 

4 
3 

2 1 

1 

2 
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 National ID No. 
ϣтжАмЮϜ ϣтмлЮϜ аЦϼ Ь϶ϸϜ 

Enter the number of the national ID for the manager 
ϣтжАмЮϜ ϣтмлЮϜ аЦϼ 

 National ID 
лЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜϣтжАмЮϜ ϣтм  

Attach a copy of the national ID for the manager 
ϣтжАмЮϜ ϣтмлЮϜ дв ϣ϶Ђж 

 
National ID Expiry Date 

ϣтжАмЮϜ ϣтмлЮϜ ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜ 
Enter the Expiry date of the national ID 

 

ϣтжАмЮϜ ϣтмлЮϜ ̭ϝлϦжϜ ϵтϼϝϦ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail address for the manager 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

 Mobile 
ЬϜмϮЮϜ аЦϼ Ь϶ϸϜ 

Enter the mobile number for the manager 
ЬϜмϮЮϜ аЦϼ 

  

3 

4 

5 

7 

6 
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8.8 Responsible Person For Quality Control   / ϣтКмжЮϜ ϢϸмϮЮϜ ϼтϸв ϤϝжϝтϠ 

 
 
 

2 

4 

6 

7 

1 

3 

5 

8 
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 Name 
 Ј϶ІЮϜ аЂϜ Ь϶ϸϜЬмϚЂвЮϜ  ϢϸмϮЮϜ дКϣтКмжЮϜ  

Enter the name of the person responsible for the quality control 
аЂъϜ 

 Nationality 
 Ј϶ІЮϜ ϣтЂжϮ ϼϦ϶ϜЬмϚЂвЮϜ ϣтКмжЮϜ ϢϸмϮЮϜ дК 

Choose the nationality 
ϣтЂжϮЮϜ 

 Specialty 
сжУЮϜ ϼтϸвЮϜ свЯЛЮϜ ЈЊ϶ϦЮϜ ϼϦ϶Ϝ 

Choose the scientific specialty 
ЈЊ϶ϦЮϜ 

 National ID No./ Iqama 
No. 

ϣвϝЦшϜ /ϣтжАмЮϜ ϣтмлЮϜ аЦϼ Ь϶ϸϜ 
Enter the number of the national ID or Iqama 

ϣвϝЦшϜ /ϣтжАмЮϜ ϣтмлЮϜ аЦϼ 

 National ID/ Iqama 
ϣвϝЦшϜ /ϣтжАмЮϜ ϣтмлЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 

Attach a copy of the national Id or Iqama 
жϣвϝЦшϜ /ϣтжАмЮϜ ϣтмлЮϜ дв ϣ϶Ђ 

 National ID/ Iqama 
Expiry Date 

ϣвϝЦшϜ /ϣтжАмЮϜ ϣтмлЮϜ ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜ 
Enter the expiry date of the national ID or Iqama 

ϣвϝЦшϜ /ϣтжАмЮϜ ϣтмлЮϜ ̭ϝлϦжϜ ϵтϼϝϦ 

 
Mobile 

ЬϜмϮЮϜ аЦϼ Ь϶ϸϜ 
Enter the mobile number  

ЬϜмϮЮϜ аЦϼ 

 
Email 

сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 
Enter the E-mail address 

сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

  

1 

2 

3 

4 

5 

6 

7 

8 
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8.9 Official address for receiving official letters and memos from SFDA / Ϝ ЬϝϠЧϦЂъ ϸвϦЛвЮϜ дϜмжЛЮ  ϝА϶ЮϜ атвϝЛϦЮϜм ϤϝϠ

ϚтлЮϜ дв ϢϼϸϝЊЮϜϣ  

 
 

 Wasel 
ЙжЊвЯЮ ЬЊϜм дϜмжК Ь϶ϸϜ 

Enter Wasel address of the manufacture 
ЬЊϜм 

 P.O. Box 
 рϸтϼϠЮϜ ФмϸжЊЮϜ Ь϶ϸϜ 

Enter the contact P.O. Box 
рϸтϼϠЮϜ ФмϸжЊЮϜ 

 Zip Code 
 рϸтϼϠЮϜ ϾвϼЮϜ Ь϶ϸϜ 

Enter the contact Zip code 
рϸтϼϠЮϜ ϾвϼЮϜ 

1 

1 

2 

2 

3 

3 

4 5 

6 
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 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail address 
ϼϠЮϜсжмϼϦЪЮъϜ ϸт 

 Phone Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) РϦϝлЮϜ аЦϼ Ь϶ϸϜ 

Enter the phone number in the international format 
РϦϝлЮϜ аЦϼ 

 Fax Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) ЀЪϝУЮϜ аЦϼ Ь϶ϸϜ 

Enter the fax number in the international format 
ЀЪϝУЮϜ аЦϼ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4 

5 

6 
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8.10 Contact Person Information  ϤϝжϝтϠ ϣлϮ / ЬϝЊϦъϜ 

 
 

 Contact Name 
 Ј϶ІЮϜ аЂϜ Ь϶ϸϜЬмϚЂвЮϜ ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК 

Enter the name of the contact person 
 аЂϜЬмϚЂв ЬЊϜмϦЮϜ 

 Phone Number 
 Ј϶ІЮϜ РϦϝк аЦϼ Ь϶ϸϜЬмϚЂвЮϜ ϜмϦЮϜ дКϣϚтлЮϜ Йв ЬЊ  

Enter the phone number of the contact person 
 

РϦϝлЮϜ аЦϼ 

 Mobile Number 
 Ј϶ІЮϜ ЬϜмϮ аЦϼ Ь϶ϸϜЬмϚЂвЮϜ ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК 

Enter the mobile phone of the contact person 
ЬϜмϮЮϜ аЦϼ 

 

3 

2 

1 

3 

2 

1 
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8.мм Commitments / ϤϜϸϝлІЮϜ 

 
 

    

 

 

 

1 
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                  ϨтϸϲϦ ЬтвϮϦЮϜ ϤϝϮϦжв ЙжЊв ϣтЪЯв ϤϝжϝтϠUpdate Manufacture Owner                         

 :ϣтвϝДжЮϜ ϤϝϠЯАϦвЮϜ 
 ϞЯАϠ ϣЊϝ϶ЮϜ ϣтвϝДжЮϜ ϤϝАϜϼϦІъϜ пЯК ИыАщЮ ϤϝжϝтϠ ϨтϸϲϦ

ШЮϝв ЬтвϮϦ ϤϝϮϦжв ЙжЊв  ϣтϸϝІϼшϜ ϤϜϸжϦЂвЮϜ пЮϖ ϢϸмЛЮϜ пϮϼт
ϣϚтлЯЮ сжмϼϦЪЮъϜ ЙЦмвЮϜ пЯК. 

Regulatory requirements: 
For more information about the regulatory 
requirements for update manufacture owner, please 
look at the licensing guidance on the SFDA website. 

:ϝкϼтЎϲϦ аϾыЮϜ ϤϜϸжϦЂвЮϜ 
 ШтЯК ϞϮмϦтм ̯ϝЧϠϝЂ ϣЧТϼвЮϜ ϤϜϸжϦЂвЮϜ ЌϼЛϠ аϝДжЮϜ амЧт

ϮϜϼв.ϝлϦтϲыЊм ϝлϦϲЊ дв ϸЪϓϦЮϜм ϝлϦЛ  

Required documents: 
Previous attached documents will be displayed and you 
have to review them and their validity. 

:аϝДжЮϜ аϜϸ϶ϦЂϜ ϣЧтϼА  
ш ϞЯА аϝвϦЙжЊв ШЮϝв ϤϝжϝтϠ ϨтϸϲϦ  ЬтвϮϦЮϜ ϤϝϮϦжв Ьы϶ дв

сжмϼϦЪЮъϜ ϬϜϼϸшϜ аϝДж )eCosma ϤϝжϝтϠЮϜ ЬϝвЪϖ пϮϼт ̪(

ϣвϾыЮϜ ϤϜϸжϦЂвЮϜ ФϝТϼϖм ϣϠмЯАвЮϜ. 

How to use the system: 
To complete the update of manufacture owner request 
through eCosma system, please fill the mandatory 
fields and attach the required documents.  

 

 

 

 

 

  

9 9 
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 ЬϝвЪϗϠ аЦ

ЮϜ мϲжЮϜ пЯК ϣвϾыЮϜ ϤϝжϝтϠ

:сЮϝϦЮϜ 

м-  ϤϝжϝтϠЙжЊвЮϜ. 

н- .ЙжЊвЮϜ ЙЦмв 

о-  ЙжЊвЮϜ ШЮϝв ϤϝжϝтϠ

.ФϠϝЂЮϜ 

п-  ЙжЊвЮϜ ШЮϝв ϤϝжϝтϠ

.ϸтϸϮЮϜ 

р- .ЙжЊвЮϜ ϣАІжϒ 

с- .ϬϝϦжшϜ АмА϶ 

т- ϤϝжϝтϠ  Ј϶ІЮϜ

.ЬЊϜмϦЮϝϠ ЌмУвЮϜ 

у- ϤϜϸжϦЂвЮϜ 

 ϣжмЧтϒ пЯК ϼЧжϜ ϣϲУЊ ЬЪ ϸЛϠ

"сЮϝϦЮϜ ϣϲУЊЮϜ пЮϖ ЬϝЧϦжыЮ "

ϸжКм ̪ϝлтЯϦ сϦЮϜ  ЙтвϮ ЬϝвЪϖ

 ϣжмЧтϒ пЯК ϼЧжϜ ϤϝжϝтϠЮϜ

"ЌϼК."  

 ϸЪϓϦЮϜм ϤϝжϝтϠЮϜ ϣЛϮϜϼв ϸЛϠ

 пЯК ϼЧжϜ ̪ϝлϦϲЊ дв

"ЬϝЂϼϖ." 

 

 9 
Fill up the 

required fields with the 

appropriate information: 

1- Manufacture 

information. 

2- Manufacture 

location. 

3- Previous owner 

information. 

4- New owner 

information. 

5- Manufacture 

activities. 

6- Production lines. 

7- Contact person 

information. 

8- Commitments 

/ƭƛŎƪ ƻƴ άNextέ ŀŦǘŜǊ ŜŀŎƘ 

completed section, then 

ŎƭƛŎƪ ƻƴ άReviewέ ǘƻ 

double check that all the 

required details are 

completed. Then click on 

άSubmitέΦ 

 

 9 Update Manufacture Owner                                                                   ЬтвϮϦЮϜ ϤϝϮϦжв ЙжЊв ϣтЪЯв ϤϝжϝтϠ ϨтϸϲϦ 

9.1 

9.2 

9.3 

9.4 

9.5 

9.6 

9.7 

9.8 
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9.1 Manufacture Information / ЙжЊвЮϜ ϤϝжϝтϠ 

 
 

 Name (in Arabic) 
ϣтϠϼЛЮϜ ϣПЯЮϝϠ ЙжЊвЮϜ аЂϜ Ь϶ϸϜ 

Enter the manufacture name in Arabic 
ϣтϠϼЛЮϜ ϣПЯЮϝϠ ЙжЊвЮϜ аЂϜ 

 Name (in English) 
ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ЙжЊвЮϜ аЂϜ Ь϶ϸϜ 

Enter the manufacture name in English 
ϜϣтϾтЯϮжъϜ ϣПЯЮϝϠ ЙжЊвЮϜ аЂ 

 License Number 
ϣϚтлЮϜ дв ϢϼϸϝЊЮϜ ЙжЊвЮϜ ϣЊ϶ϼ аЦϼ Ь϶ϸϜ 

Enter  the number of license issued by SFDA 
 аЦϼЈт϶ϼϦЮϜ 

 Industrial License 
Number 

ϣЂЂϔвЯЮ сКϝжЊЮϜ Јт϶ϼϦЮϜ аЦϼ Ь϶ϸϜ 
Enter the number of the Industrial license 

т϶ϼϦЮϜ аЦϼсКϝжЊЮϜ Ј 

  

4 3 

2 1 

1 

2 

3 

4 



   ЬтвϮϦЮϜ ϤϝϮϦжв ϬϜϼϸш ϣтжмϼϦЪЮъϜ ϣϠϜмϠЮϜ аϜϸ϶ϦЂϜ ЬтЮϸ                                                         Cosmetic Products Notification System (eCosma) User Guide 

 

Version No. 1.0   5 Jan 2015 |                                                                                                                                                    аЦϼ ϣ϶ЂжмΦл  мп  ЬмцϜ ЙтϠϼмпос  
 

129 

9.2 Manufacture Location / ЙжЊвЮϜ ЙЦмв 

 
 
 

 Province 
ϣЧАжвЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Province 
ϣЧАжвЮϜ 

 City 
ϣжтϸвЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: City 
ϣжтϸвЮϜ 

 Area/District 
мжК Ь϶ϸϜсϲЮϜ :ЙжЊвЮϜ дϜ 

Enter the manufacture address: Area/District 
сϲЮϜ 

 Street 
ИϼϝІЮϜ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Street 
ИϼϝІЮϜ 

 Building Number 
пжϠвЮϜ аЦϼ :ЙжЊвЮϜ дϜмжК Ь϶ϸϜ 

Enter the manufacture address: Building Number 
пжϠвЮϜ аЦϼ 

 Location Map 
ЙЦмвЯЮ ϣтϲтЎмϦ ϣАтϼ϶ ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 

Attach a clear location map of the manufacture 
ЙЦмвЮϜ ϣАтϼ϶ 

3 

5 

7 

6 

8 

4 

1 2 

1 

2 

3 

4 

5 

6 
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 North 
 ЀϜ сϠ сϮ :ЙжЊвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ЬϝвІ  

Enter the manufacture coordinates: North 
ЬϝвІ 

 East 
 ЀϜ сϠ сϮ :ЙжЊвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ФϼІ  

Enter the manufacture coordinates: East 
ФϼІ 

 

9.3 Previous Owner Information / ФϠϝЂЮϜ ШЮϝвЮϜ ϤϝжϝтϠ 

 
 

 Establishment/Company 
Arabic Name 

ϣтϠϼЛЮϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜ 
Enter the establishment name in Arabic 

 ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ
ϼЛЮϜϣтϠ 

 Establishment/Company 
English Name 

ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜ 
Enter the establishment name in English 

 ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ
ϣтϾтЯϮжъϜ 

  

7 

8 

1 2 

1 

2 
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9.4 New Owner Information / ϸтϸϮЮϜ ШЮϝвЮϜ ϤϝжϝтϠ 

 
 

 Establishment/Company 
Arabic Name 

ϣтϠϼЛЮϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜ 
Enter the establishment name in Arabic 

 ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ
ϣтϠϼЛЮϜ 

 Establishment/Company 
English Name 

ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜ 
Enter the establishment name in English 

ЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ ϣП
ϣтϾтЯϮжъϜ 

 Main Commercial Record 
Number 

ϣЪϼІЮϜ/ϣЂЂϔвЯЮ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ Ь϶ϸϜ 
Enter the number of the main commercial record 

 сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ
ϣЪϼІЮϜ/ϣЂЂϔвЯЮ 

  

3 

1 2 

1 

2 

3 
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9.5 Manufacture Activities / ЙжЊвЮϜ ϣАІжϒ 

 
 

 Select Activities 
ϣАІжцϜ ϼϦ϶ϒ ЙжЊвЯЮ ϣтЛтжЊϦЮϜ 

Choose the manufacturing activities 
ϣАІжцϜ ϼϦ϶Ϝ 

  

1 

1 
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9.6 Production Lines / ϬϝϦжшϜ АмА϶ 

 
 

 Production lines 
ЙтжЊϦ АмА϶ РЎϜ 

Add production lines 
ЙтжЊϦ АмА϶ 

  

1 

1 
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9.7 Contact Person Information / ЬЊϜмϦЮϜ ЬмϚЂв ϤϝжϝтϠ 

 
 

 Contact Name 
 Ј϶ІЮϜ аЂϜ Ь϶ϸϜЬмϚЂвЮϜ ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК 

Enter the name of the contact person 
 аЂϜЬмϚЂв ЬЊϜмϦЮϜ 

 Phone Number 
 Ј϶ІЮϜ РϦϝк аЦϼ Ь϶ϸϜЬмϚЂвЮϜ ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК 

Enter the phone number of the contact person 
РϦϝлЮϜ аЦϼ 

 Mobile Number 
ІЮϜ ЬϜмϮ аЦϼ Ь϶ϸϜ Ј϶ЬмϚЂвЮϜ ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК 

Enter the mobile number of the contact person 
ЬϜмϮЮϜ аЦϼ 

 

  

1 

2 

3 

1 

2 

3 
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9.у Commitments / ϤϜϸϝлІЮϜ 

 
 

 Owner/General 
Manager commitment 

 ФТϼϜϣЪϼІЮϜ аϝК ϼтϸв / ШЮϝвЮϜ ϤϜϸлЛϦ  
Attach owner/general manager commitment 

/ШЮϝвЮϜ ϤϜϸлЛϦϣЪϼІЯЮ аϝЛЮϜ ϼтϸв 

 
Industrial license 

 ФТϼϜϸтϸϮЮϜ ШЮϝвЮϜ аЂϝϠ ϣЊϦ϶вЮϜ ϣлϮЮϜ дв сКϝжЊЮϜ Јт϶ϼϦЮϜ дв ϢϼмЊ .  
Attach A copy of the industrial license which issued by the 

related sector for the new owner. 
сКϝжЊЮϜ Јт϶ϼϦЮϜ 

 Rental contract or 
deed (ownership) 

certificate 

 ϣтЪЯвЮϜ ШЊ мϒ ϼϝϮтшϜ ϸЧК дв ϢϼмЊ ФТϼϜ 
Attach copy of the rental contract or deed (ownership) 

certificate 
ϣтЪЯвЮϜ ШЊ мϒ ϼϝϮтшϜ ϸЧК 

 

 Selling contract 
 ФТϼϜϝв мϜ ϣЛтϝϠвЮϜ ϸЧК дв ϢϼмЊ ϣтЪЯвЮϜ ЬϝЧϦжϜ ϤϠϪт 

Attach a copy of the selling contract or any document that 
proofs the ownership transfer 

ϣЛтϝϠвЮϜ ϸЧК 

 

1 

2 

3 

1 

2 

3 

4 

4 
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                ϨтϸϲϦ ϣЧТϜмв ϞЯА  ϣтϚϸϠвЮЬтвϮϦЮϜ ϤϝϮϦжв ИϸмϦЂв     Update Warehouse Initial Agreement     

:ϣтвϝДжЮϜ ϤϝϠЯАϦвЮϜ  
ϞЯАϠ ϣЊϝ϶ЮϜ ϣтвϝДжЮϜ ϤϝАϜϼϦІъϜ пЯК ИыАщЮ ϨтϸϲϦ Ϡв ϣЧТϜмв ϣтϚϸ

ИϸмϦЂвЮ ЬтвϮϦ ϤϝϮϦжв  пЯК ϣтϸϝІϼшϜ ϤϜϸжϦЂвЮϜ пЮϖ ϢϸмЛЮϜ пϮϼт
.ϣϚтлЯЮ сжмϼϦЪЮъϜ ЙЦмвЮϜ 

Regulatory requirements: 
For more information about the regulatory requirements 
for the update of warehouse initial approval, please look 
at the licensing guidance on the SFDA website. 

:ϝкϼтЎϲϦ аϾыЮϜ ϤϜϸжϦЂвЮϜ 
м- .ЙЦмвЮϜ ϣАтϼ϶ 

Required documents: 
1- Location map. 

:аϝДжЮϜ аϜϸ϶ϦЂϜ ϣЧтϼА  
ϞЯА аϝвϦш ϨтϸϲϦ  ИϸмϦЂвЮ ϣтϚϸϠв ϣЧТϜмв ЬтвϮϦЮϜ ϤϝϮϦжв Ьы϶ дв

сжмϼϦЪЮъϜ ϬϜϼϸшϜ аϝДж )eCosma ϣϠмЯАвЮϜ ϤϝжϝтϠЮϜ ЬϝвЪϖ пϮϼт ̪(

ЂвЮϜ ФϝТϼϖм ϣвϾыЮϜ ϤϜϸжϦ ФϼПϦЂт ϣтϚϸϠвЮϜ ϣЧТϜмвЮϜ ϼϜϸЊϖ дϒ ̯ϝвЯК
.АмϼІЮϜ ФЧϲϦм ϤϜϸжϦЂвЮϜ ЬϝвϦЪϜ Ьϝϲ сТ ЬвК амт ϼІК ϣЛϠϼϒ 

How to use the system: 
To complete the update of warehouse initial approval 
request through eCosma system, please fill the 
mandatory fields and attach the required documents. 
SFDA takes 14 working days to review a completed order. 

 

  

10 10 
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 ЬϝвЪϗϠ аЦ

 мϲжЮϜ пЯК ϣвϾыЮϜ ϤϝжϝтϠЮϜ

:сЮϝϦЮϜ 

м-  ϤϝжϝтϠШЮϝвЮϜ. 

н-  ϣЂЂϔвЮϜ дϜмжК

ϣтϸϼУЮϜ  

о- .ИϸмϦЂвЮϜ ЙЦмв 

п- Іжϒ.ИϸмϦЂвЮϜ ϣА 

р-  ϣлϮ ϤϝвмЯЛв

ЬϝЊϦъϜ  

с- .ϤϜϸжϦЂвЮϜ 

 ϣжмЧтϒ пЯК ϼЧжϜ ϣϲУЊ ЬЪ ϸЛϠ

"сЮϝϦЮϜ ϣϲУЊЮϜ пЮϖ ЬϝЧϦжыЮ "

 ЙтвϮ ЬϝвЪϖ ϸжКм ̪ϝлтЯϦ сϦЮϜ

 ϣжмЧтϒ пЯК ϼЧжϜ ϤϝжϝтϠЮϜ

"ЌϼК."  

 ϸЪϓϦЮϜм ϤϝжϝтϠЮϜ ϣЛϮϜϼв ϸЛϠ

 пЯК ϼЧжϜ ̪ϝлϦϲЊ дв

"ЬϝЂϼϖ." 

 

 10 
Fill up the 

required fields with the 

appropriate 

information: 

1- Owner 

information. 

2- Individual 

establishment 

address. 

3- Warehouse 

location. 

4- Warehouse 

activities. 

5- Contact person 

information. 

6- Commitments. 

/ƭƛŎƪ ƻƴ άNextέ ŀŦǘŜǊ ŜŀŎƘ 

completed section, then 

ŎƭƛŎƪ ƻƴ άReviewέ ǘƻ 

double check that all the 

required details are 

completed. Then click on 

άSubmitέΦ 

 

 10 Update Warehouse Initial Agreement                                ЬтвϮϦЮϜ ϤϝϮϦжв ИϸмϦЂв Јт϶ϼϦЮ ϣтϚϸϠв ϣтЦϝУϦϜ ϨтϸϲϦ 

10.1 

10.2 

10.3 

10.4 

10.5 

10.6 
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10.1 Owner information / ШЮϝвЮϜ ϤϝжϝтϠ 

 
 

 Individual Establishment 
Arabic Name 

ϣтϠϼЛЮϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜ 
Enter the individual establishment name in Arabic 

ϣЂЂϔвЮϜ аЂϜ  рϸϼУЮϜ ϣтϠϼЛЮϜ ϣПЯЮϝϠ 

 Individual Establishment 
English Name 

ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜ 
Enter the individual establishment name in English 

ϣЂЂϔвЮϜ аЂϜ  рϸϼУЮϜ ϣПЯЮϝϠ
ϣтϾтЯϮжъϜ 

 Main Commercial Record 
Number 

ϣЪϼІЮϜ/ϣЂЂϔвЯЮ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ Ь϶ϸϜ 
Enter the number of the main commercial record 

 рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ сЂтϚϼЮϜ
ЂЂϔвЯЮϣ  

 Copy of Main Commercial 
Record 

 сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ
аϝДжЮϜ/ϣЂЂϔвЯЮ 

Attach a copy of the main commercial record 

ЂЮϜ дв ϣ϶Ђж сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮ
ϣЂЂϔвЯЮ 

  

1 

3 

2 

4 

1 

2 

3 

4 
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10.2 Establishment/Company Address / ϣЪϼІЮϜ мϒ ϣЂЂϔвЮϜ дϜмжК 

 
 
 

5 

9 

6 

8 

7 

3 

1 

4 

2 

10 

11 12 

13 
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 Province 
ϣЧАжвЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the establishment address: Province 
ϣЧАжвЮϜ 

 City 
϶ϸϜϣжтϸвЮϜ :ϢϓІжвЮϜ дϜмжК Ь 

Enter the establishment address: City 
ϣжтϸвЮϜ 

 Area/District 
сϲЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the establishment address: Area/District 
сϲЮϜ 

 Street 
ИϼϝІЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the establishment address: Street 
ИϼϝІЮϜ 

 Building Number 
пжϠвЮϜ аЦϼ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the establishment address: Building Number 
пжϠвЮϜ аЦϼ 

 North 
 ЀϜ сϠ сϮ :ϢϓІжвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ЬϝвІ  

Enter the establishment coordinates: North 
ЬϝвІ 

 East 
 ЀϜ сϠ сϮ :ϢϓІжвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ФϼІ  

Enter the establishment coordinates: East 
ФϼІ 

 Wasel 
ϣЯЂϜϼвЮϜ дϜмжЛЮ ЬЊϜм аЦϼ Ь϶ϸϜ 

Enter Wasel address of the establishment 
ЬЊϜм дϜмжК 

 P.O. Box 
рϸтϼϠЮϜ ФмϸжЊЮϜ Ь϶ϸϜ 

Enter the P.O. Box of the establishemnt 
рϸтϼϠЮϜ ФмϸжЊЮϜ 

 Zip Code 
рϸтϼϠЮϜ ϾвϼЮϜ Ь϶ϸϜ 

Enter the Zip code of the establishment 
рϸтϼϠЮϜ ϾвϼЮϜ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail address of the establishment 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

 Phone Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) РϦϝлЮϜ аЦϼ Ь϶ϸϜ 

Enter the phone number in the international format 
РϦϝлЮϜ аЦϼ 

 Fax Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) ЀЪϝУЮϜ аЦϼ Ь϶ϸϜ 

Enter the fax number in the international format 
ЀЪϝУЮϜ аЦϼ 

  

3 

4 

5 

6 

7 

8 

10 

11 

12 

13 

2 

1 

ф 
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10.3 Warehouse Location / ИϸмϦЂвЮϜ ЙЦмв 

 

 Province 
ϣЧАжвЮϜ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: Province 
ϣЧАжвЮϜ 

 City 
ϣжтϸвЮϜ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: City 
ϣжтϸвЮϜ 

 Area/District 
сϲЮϜ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: Area/District 
сϲЮϜ 

 
Street 

ИϼϝІЮϜ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 
Enter the warehouse address: Street 

ИϼϝІЮϜ 

6 

3 

1 2 

8 

5 

7 

4 

4 

3 

2 

1 
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 Building Number 
пжϠвЮϜ аЦϼ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: Building Number 
пжϠвЮϜ аЦϼ 

 Location Map 
ЙЦмвЯЮ ϣтϲтЎмϦ ϣАтϼ϶ ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 

Attach a clear location map for the manufacture 
ЙЦмвЮϜ ϣАтϼ϶ 

 North 
 ЀϜ сϠ сϮ :ИϸмϦЂвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ЬϝвІ  

Enter the warehouse  coordinates: North 
ЬϝвІ 

 East 
 ЀϜ сϠ сϮ :ИϸмϦЂвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ФϼІ  

Enter the warehouse  coordinates: East 
ФϼІ 

 

10.4 Warehouse Activities / ИϸмϦЂвЮϜ ϣАІжϒ 

 
 

 Select Activities 
ИϸмϦЂвЮϜ ϣАІжϒ ϼϦ϶ϒ 

Choose the warehouse activities 
ϣАІжцϜ ϼϦ϶Ϝ 

  

5 

7 

8 

1 

1 

6 
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10.5 Contact Person Information / ЬЊϜмϦЮϜ ЬмϚЂв дϜмжК 

 
 

 Contact Name 
 Ј϶ІЮϜ аЂϜ Ь϶ϸϜЬмϚЂвЮϜ ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК 

Enter the name of the contact person 
ЬЊϜмϦЮϜ ЬмϚЂв аЂϜ 

 Phone Number 
 Ј϶ІЮϜ РϦϝк аЦϼ Ь϶ϸϜЬмϚЂвЮϜ ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК 

Enter the phone number of the contact person 
РϦϝлЮϜ аЦϼ 

 Mobile Number 
 Ј϶ІЮϜ ЬϜмϮ аЦϼ Ь϶ϸϜЬмϚЂвЮϜ ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК 

Enter the mobile number of the contact person 
ЬϜмϮЮϜ аЦϼ 

 

 

 

1 

2 

3 

1 

2 

3 
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10.6 Commitments  ϤϜϸϝлІЮϜ  /  

 
 

 Owner 
commitment/General 

Manager 
commitment 

ФТϼϜ ϤϜϸлЛϦ ϣЪϼІЮϜ аϝК ϼтϸв / ШЮϝвЮϜ 
  

Attach the Owner/General manager commitment 

 аϝК ϼтϸв / ШЮϝвЮϜ ϤϜϸлЛϦ
ϣЪϼІЮϜ 

 Non-criminal record 
certificate 

ЮϸцϜ дв ФϠϜмЂ мЯ϶ ϣУтϲЊ ФϝТϼϖϣ ϝЪϼІЮϜ ШЮϺ дв пжϪϦЂт) ϣтϚϝжϮЮϜ(Ϥ  
Attach a non-criminal record certificate. (companies are excluded 

from this condition) 

 дв ФϠϜмЂ мЯ϶ ϣУтϲЊ
ϣтϚϝжϮЮϜ ϣЮϸцϜ 

 Contract or deed 
(ownership) 
certificate 

ϣтЪЯвЮϜ ШЊ мϒ ϼϝϮтшϜ ϸЧК дв ϢϼмЊ 
Attach A copy of the rental contract or deed (ownership) certificate 

 

 мϒ ϼϝϮтшϜ ϸЧК дв ϢϼмЊ
ϣтЪЯвЮϜ ШЊ 

 

 

1 

2 

3 

1 

2 

3 
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                ϸтϸϮϦ ЬтвϮϦЮϜ ϤϝϮϦжв ИϸмϦЂв Јт϶ϼϦUpdate Warehouse License                                        

:ϣтвϝДжЮϜ ϤϝϠЯАϦвЮϜ  
 ϣтвϝДжЮϜ ϤϝАϜϼϦІъϜ пЯК ИыАщЮ ϞЯАϠ ϣЊϝ϶ЮϜИϸмϦЂв Јт϶ϼϦ ϸтϸϮϦ 

ЬтвϮϦ ϤϝϮϦжв  ЙЦмвЮϜ пЯК ϣтϸϝІϼшϜ ϤϜϸжϦЂвЮϜ пЮϖ ϢϸмЛЮϜ пϮϼт
.ϣϚтлЯЮ сжмϼϦЪЮъϜ 

Regulatory requirements: 
For more information about the regulatory 
requirements for update warehouse license, please 
look at the licensing guidance on the SFDA website. 

:ϝкϼтЎϲϦ аϾыЮϜ ϤϜϸжϦЂвЮϜ 
м- .сжϸвЮϜ ИϝТϸЮϜ ϣЊ϶ϼ 
н- .ϣтϸЯϠЮϜ ϣЊ϶ϼ 
о-  омϦϲϜ Ьϝϲ сТ Ϣϼϸ϶вЮϜ ϣтмϸцϜ ϢϸлК ЬмϚЂвЮ ϣтжАмЮϜ ϣтмлЮϜ

.ϝлтЯК ИϸмϦЂвЮϜ 
п-  омϦϲϜ Ьϝϲ сТ Ϣϼϸ϶вЮϜ ϣтмϸцϜ ϢϸлК ЬмϚЂвЮ ЬтϮЂϦЮϜ ϢϸϝлІ

.ϝлтЯК ИϸмϦЂвЮϜ 
р- Ю сжУЮϜ ϼтϸвЯЮ ϣтжАмЮϜ ϣтмлЮϜ.ИϸмϦЂвЯ 

Required documents: 
1- Civil defense license. 
2- Municipal license. 
3- National ID for person responsible for narcotics or 

controlled drugs. 
4- Registration certificate for person responsible for 

narcotics or controlled drugs. 
5- National ID for the technical manager. 

:аϝДжЮϜ аϜϸ϶ϦЂϜ ϣЧтϼА  
 ϞЯА аϝвϦш ИϸмϦЂв Јт϶ϼϦ ϸтϸϮϦ ЬтвϮϦЮϜ ϤϝϮϦжв аϝДж Ьы϶ дв

сжмϼϦЪЮъϜ ϬϜϼϸшϜ )eCosma ФϝТϼϖм ϣϠмЯАвЮϜ ϤϝжϝтϠЮϜ ЬϝвЪϖ пϮϼт ̪(

ϣвϾыЮϜ ϤϜϸжϦЂвЮϜ. 

How to use the system: 
To complete the update of warehouse license 
request through eCosma system, please fill the 
mandatory fields and attach the required documents. 

 

  

11 11 
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 ЬϝвЪϗϠ аЦ

 мϲжЮϜ пЯК ϣвϾыЮϜ ϤϝжϝтϠЮϜ

:сЮϝϦЮϜ 

м- .ИϸмϦЂвЮϜ ϤϝжϝтϠ 

н- .ИϸмϦЂвЮϜ ЙЦмв 

о- .ИϸмϦЂвЮϜ ϣАІжϒ 

п-  ϣЂЂϔвЮϜ дϜмжК

.ϣтϸϼУЮϜ 

р- .ШЮϝвЮϜ ϤϝжϝтϠ 

с-  ИϸмϦЂвЮϜ ϤϝАϝІж. 

т- .ЬвЛЮϜ ϤϝКϝЂ 

у- мЮϜ ϤъϝЪ

.(АЧТ ̭ыЪмЯЮ)ϢϸтЧвЮϜ 

ф- .ЙтϾмϦЮϜ ЬϚϝЂм 

мл- .сжЧϦЮϜ ϼтϸвЮϜ ϤϝжϝтϠ 

мм- .свЂϼЮϜ дϜмжЛЮϜ 

мн- .ЬϝЊϦъϜ ϣлϮ ϤϝжϝтϠ 

мо- ϤϜϸжϦЂвЮϜ 

 ϣжмЧтϒ пЯК ϼЧжϜ ϣϲУЊ ЬЪ ϸЛϠ

"сЮϝϦЮϜ сϦЮϜ ϣϲУЊЮϜ пЮϖ ЬϝЧϦжыЮ "

 ϼЧжϜ ϤϝжϝтϠЮϜ ЙтвϮ ЬϝвЪϖ ϸжКм ̪ϝлтЯϦ

" ϣжмЧтϒ пЯКЌϼК."  

ϸЪϓϦЮϜм ϤϝжϝтϠЮϜ ϣЛϮϜϼв ϸЛϠ  дв

" пЯК ϼЧжϜ ̪ϝлϦϲЊЬϝЂϼϖ." 

 

 11 
Fill up the 

required fields with the 

appropriate information: 

1- Warehouse 

information. 

2- Warehouse location. 

3- Owner information. 

4- Individual 

establishment 

address. 

5- Warehouse activities 

and items. 

6- Working hours. 

7- Registered Agencies 

(for Agents Only)  

8- Method of 

distribution. 

9- Technical manager 

information. 

10- Official address.  

11- Contact person 

information. 

12- Commitments. 

/ƭƛŎƪ ƻƴ άNextέ ŀŦǘŜǊ ŜŀŎƘ 

completed section, then click on 

άReviewέ ǘƻ ŘƻǳōƭŜ ŎƘŜŎƪ ǘƘŀǘ 

all the required details are 

completed. Then click on 

άSubmitέΦ 

 

 

 11 Update Warehouse License                                                                         ЬтвϮϦЮϜ ϤϝϮϦжв ИϸмϦЂв Јт϶ϼϦ ϸтϸϮϦ 

11.1 

11.2 

11.3 

11.4 

11.5 

11.6 

11.7 

11.8 

11.9 

11.10 

11.1м 

11.1н 
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11.1 Warehouse Information / ИϸмϦЂвЮϜ ϤϝжϝтϠ 

 
 

 Warehouse Name (in Arabic) 
 аЂϜ Ь϶ϸϜИϸмϦЂвЮϜ ϣтϠϼЛЮϜ ϣПЯЮϝϠ 

Enter the warehouse name in Arabic 
ϣтϠϼЛЮϜ ϣПЯЮϝϠ ИϸмϦЂвЮϜ аЂϜ 

 Warehouse Name (in 
English) 

 аЂϜ Ь϶ϸϜИϸмϦЂвЮϜ ϣтϾтЯϮжъϜ ϣПЯЮϝϠ 
Enter the warehouse name in English 

ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ИϸмϦЂвЮϜ аЂϜ 

 Civil Defense License 
Number 

сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ аЦϼ Ь϶ϸϜ 
Enter the number of civil defense license 

сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ аЦϼ 

 Civil Defense License Expiry 
Date 

сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜ 
Enter the expiry date of the civil defense license 

сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ ̭ϝлϦжϜ ϵтϼϝϦ 

 Civil Defense License 
 ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜсжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ дв 

Attach the civil defense license 
сжϸвЮϜ ИϝТϸЮϜ Јт϶ϼϦ дв ϣ϶Ђж 

 Municipal License Number 
аЦϼ Ь϶ϸϜ  ϣтϸЯϠЮϜ ϣЊ϶ϼ ϣЂЂϔвЯЮ  

Enter the number of municipal license 
ϣтϸЯϠЮϜ ϣЊ϶ϼ аЦϼ 

6 

3 

1 

7 

4 

2 

5 

8 

1 

2 

3 

5 

6 

9 

10 

4 
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 Municipal License Expiry 
Date 

Ϝ Јт϶ϼϦ ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜϢϓІжвЯЮ ϣтϸЯϠЮ 
Enter the expiry date of the municipal license 

ϣтϸЯϠЮϜ ϣЊ϶ϼ ̭ϝлϦжϜ ϵтϼϝϦ 

 Municipal License 
 ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜϣтϸЯϠЮϜ Јт϶ϼϦ дв ϣЂЂϔвЯЮ  

Attach the municipal license for the warehouse 
ϣтϸЯϠЮϜ ϣЊ϶ϼ дв ϣ϶Ђж 

 Warehouse Commercial 
Record Number 

 Ь϶ϸϜИϸмϦЂвЯЮ сКϼУЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ 
Enter the commercial record number 

 сКϼУЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ
ИϸмϦЂвЯЮ 

 Warehouse Commercial 
Record 

ИϸмϦЂвЯЮ сКϼУЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ дв ϣ϶Ђж ФТϼϒ 
Attach a copy of the commercial record number 

ϼϝϮϦЮϜ ЬϮЂЮϜИϸмϦЂвЯЮ сКϼУЮϜ р 
 

  

8 

7 

9 

1

0 
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11.2 Warehouse Location / ИϸмϦЂвЮϜ ЙЦмв 

 
 
 

 Province 
ϣЧАжвЮϜ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: Province 
ϣЧАжвЮϜ 

5 
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 City 
ϣжтϸвЮϜ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: City 
ϣжтϸвЮϜ 

 Area/District 
сϲЮϜ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: Area/District 
сϲЮϜ 

 Street 
ИϼϝІЮϜ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: Street 
ИϼϝІЮϜ 

 Building Number 
пжϠвЮϜ аЦϼ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: Building Number 
пжϠвЮϜ аЦϼ 

 Location Map 
ЙЦмвЯЮ ϣтϲтЎмϦ ϣАтϼ϶ ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 

Attach a clear location map of the warehouse 
ЙЦмвЮϜ ϣАтϼ϶ 

 North 
 ЀϜ сϠ сϮ :ИϸмϦЂвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ЬϝвІ  

Enter the location coordinates: North 
ЬϝвІ 

 East 
мϦЂвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜ ЀϜ сϠ сϮ :Иϸï ФϼІ  

Enter the location coordinates: East 
ФϼІ 

 Wasel 
ϣЯЂϜϼвЮϜ дϜмжЛЮ ЬЊϜм аЦϼ Ь϶ϸϜ 

Enter Wasel address of the warehouse 
ЬЊϜм дϜмжК 

 P.O. Box 
рϸтϼϠЮϜ ϾвϼЮϜ Ь϶ϸϜ 

Enter the Zip code of the warehouse 
рϸтϼϠЮϜ ФмϸжЊЮϜ 

 Zip Code 
Ϝ ФмϸжЊЮϜ Ь϶ϸϜрϸтϼϠЮ  

Enter the P.O. box of the warehouse 
рϸтϼϠЮϜ ϾвϼЮϜ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail address of the warehouse 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

 Phone Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) РϦϝлЮϜ аЦϼ Ь϶ϸϜ 

Enter the phone number in the international format 
РϦϝлЮϜ аЦϼ 

 Fax Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) ЀЪϝУЮϜ аЦϼ Ь϶ϸϜ 

Enter the fax number in the international format 
ЀЪϝУЮϜ аЦϼ 
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11.3 Owner Information / ШЮϝвЮϜ ϤϝжϝтϠ 

 
 
 

 Individual Establishment 
Arabic Name 

ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜ ϣтϠϼЛЮϜ ϣПЯЮϝϠ 
Enter the individual establishment name in Arabic 

ϣтϠϼЛЮϜ ϣПЯЮϝϠ) ϣЂЂϔвЮϜ аЂϜ(  

 Individual Establishment 
English Name 

 ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜϣтϾтЯϮжъϜ ϣПЯЮϝϠ 
Enter the individual establishment name in English 

шϜ ϣПЯЮϝϠ) ϣЂЂϔвЮϜ аЂϜ(ϣтϾтЯϮж  

1 2 

3 4 

1 

2 
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 Main Commercial 
Record Number 

ϣЪϼІЮϜ/ϣЂЂϔвЯЮ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ Ь϶ϸϜ 
Enter the number of the main commercial record 

сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ 
ϣЂЂϔвЯЮ 

 Main Commercial 
Record 

 сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ
аϝДжЮϜ/ϣЂЂϔвЯЮ 

Attach a copy of the main commercial record 
 рϼϝϮϦЮϜ ЬϮЂЮϜϣЂЂϔвЯЮ сЂтϚϼЮϜ 

  

3 

4 
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11.4 Individual Establishment Address рϸϼУЮϜ ϣЂЂϔвЮϜ дϜмжК /  

 
 
 

 Province 
ϣЧАжвЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the company address: Province 
ϣЧАжвЮϜ 

 City 
ІжвЮϜ дϜмжК Ь϶ϸϜϣжтϸвЮϜ :Ϣϓ 

Enter the company address: City 
ϣжтϸвЮϜ 

1 

10 

3 
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 Area/District 
сϲЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the company address: Area/District 
сϲЮϜ 

 Street 
ИϼϝІЮϜ :ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ 

Enter the company address: Street 
ИϼϝІЮϜ 

 Building Number 
:ϢϓІжвЮϜ дϜмжК Ь϶ϸϜ пжϠвЮϜ аЦϼ 

Enter the company address: Building Number 
пжϠвЮϜ аЦϼ 

 North 
 ЀϜ сϠ сϮ :ϢϓІжвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ЬϝвІ  

Enter the company coordinates: North 
ЬϝвІ 

 East 
 ЀϜ сϠ сϮ :ϢϓІжвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ФϼІ  

Enter the company coordinates: East 
ФϼІ 

 Wasel 
 Ь϶ϸϜϣЯЂϜϼвЮϜ дϜмжЛЮ ЬЊϜм аЦϼ 

Enter Wasel address of the company 
ЬЊϜм дϜмжК 

 P.O. Box 
рϸтϼϠЮϜ ФмϸжЊЮϜ Ь϶ϸϜ 

Enter the P.O. Box of the company 
рϸтϼϠЮϜ ФмϸжЊЮϜ 

 
Zip Code 

рϸтϼϠЮϜ ϾвϼЮϜ Ь϶ϸϜ 
Enter the Zip code of the company 

рϸтϼϠЮϜ ϾвϼЮϜ 

 Email 
ъϜ ϸтϼϠЮϜ Ь϶ϸϜсжмϼϦЪЮ  

Enter the E-mail address of the company 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

 Phone Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) РϦϝлЮϜ аЦϼ Ь϶ϸϜ 

Enter the phone number in the international format 
РϦϝлЮϜ аЦϼ 

 Fax Number 
ЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) ЀЪϝУЮϜ аЦϼ Ь϶ϸϜ(ϣЧАжв  

Enter the fax number in the international format 
ЀЪϝУЮϜ аЦϼ 
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11.5 Warehouse Activities / ИϸмϦЂвЮϜ ϣАІжϒ 

 
 

 Select Activities 
ИϸмϦЂвЮϜ ϣАІжϒ ϼϦ϶ϒ 

Choose the warehouse activities 
ϣАІжцϜ ϼϦ϶Ϝ 

1 
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Fridge Items 

Are you going to store fridge items (2-8 C)? 
Ͼ϶Ϧ аϦтЂ Ьк) ϸтϼϠϦ пЮϖ ϬϝϦϲϦ ϣтмϸϒ дтн ï у̬(а  

Do you have products need to be stored below 2C? 
 дв ЬЦϒ ϢϼϜϼϲ ϣϮϼϸ сТ ДУϲ пЮϖ ϬϝϦϲϦ ϣтмϸϒ дтϾ϶Ϧ аϦтЂ Ькна̬  

иϸϼϠв ϸϜмв 

 Narcotic or controlled 
drugs? 

ϒ Ϣϼϸ϶в ϣтмϸϒ ϸϮмт Ьк̬ϣϠϝЦϼЯЮ ϣЛЎϝ϶ м  
Are there any narcotic or controlled drugs?  

 ϢϸтЧвЮϜ мϒ Ϣϼϸ϶вЮϜ ϣтмϸцϜ 

 
 

Name of person in  
charge 

ϢϸлЛЮϜ ϞϲϝЊ аЂϜ Ь϶ϸϜ 
Enter the name of the person in charge 

ϢϸлЛЮϜ ϞϲϝЊ аЂϜ 

 National ID No. 
ϣтжАмЮϜ ϣтмлЮϜ аЦϼ Ь϶ϸϜ 

Enter the number of national ID  
ϣтжАмЮϜ ϣтмлЮϜ аЦϼ 

 National ID 
ϣтжАмЮϜ ϣтмлЮϜ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 

Attach a copy of the national ID 
ϣтжАмЮϜ ϣтмлЮϜ дв ϣ϶Ђж 

 Expiry Date 
ϣтжАмЮϜ ϣтмлЮϜ ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜ 

Enter the expiry date of the national ID 
ϦжъϜ ϵтϼϝϦ̭ϝл  

 Professional Registration ID 
Number 

сжлвЮϜ ЬтϮЂϦЮϜ ϣЊ϶ϼ аЦϼ Ь϶ϸϜ 
Enter the number of the professional registration ID 

сжлвЮϜ ЬтϮЂϦЮϜ ϣЊ϶ϼ аЦϼ 

 
 

Professional  
Registration ID 

сжлвЮϜ ЬтϮЂϦЮϜ ϣЊ϶ϼ дв ϣ϶Ђж ФϝТϼш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ 
Attach a clear copy of the professional registration ID 

сжлвЮϜ ЬтϮЂϦЮϜ ϣЊ϶ϼ 

 Expiry Date 
сжлвЮϜ ЬтϮЂϦЮϜ ϣЊ϶ϼ ̭ϝлϦжϜ ϵтϼϝϦ 

Enter the expiry date of the professional registration ID 
̭ϝлϦжъϜ ϵтϼϝϦ 

 
 

Specialty 
ϢϸлЛЮϜ дК ЬмϔЂвЮϜ ЈЊ϶Ϧ 

Specialty of for the person in charge of narcotic drugs 
ЈЊ϶ϦЮϜ 

 
Narcotic drugs commitment 

 

ϢϸлЛЮϜ дК ЬмϔЂвЮϜ ϸлЛϦ 
Attach the narcotic drug commitment for the person in 

charge of narcotic drugs 

Ϣϼϸ϶вЮϜ ϣтмϸцϜ ϸлЛϦ 
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11.6  Working Hours /  ЬвЛЮϜ ϤϝКϝЂ               

 
 

 Working Hours 
 Ь϶ϸϜИϸмϦЂвЯЮ ϣтвмтЮϜ ЬвЛЮϜ ϤϝКϝЂ 

Enter the daily working hours  
ЬвЛЮϜ ϤϝКϝЂ 

  

1 

1 
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11.7 Registered Agencies (for Agents Only)   / (АЧТ ̭ыЪмЯЮ) ϢϸтЧвЮϜ ϤъϝЪмЮϜ 

 
 
 

 Agency Name 
 аЂϜ Ь϶ϸϜϣЮϝЪмЮϜ 

Enter the name of the agency 
ϣЮϝЪмЮϜ аЂϜ 

 Agency Certificate 
ϜϣЮϝЪмЮϜ ϣЧтϪм ФТϼ 

Attach the agency certificate  
ϣтжАмЮϜ ϣтмлЮϜ аЦϼ 

 Registered Agencies (for 
Agents Only) 

алϦъϝЪм ФТϼϒм ИϸмϦЂвЮϝϠ дтЯϮЂвЮϜ ̭ыЪмЮϜ ̭ϝвЂϒ Ь϶ϸϜ 
Enter the registered agencies and attach their agency 

certificate 
ЧТ ̭ыЪмЯЮ) ϣЯϮЂвЮϜ ϤъϝЪмЮϜ(А  

 

1 2 

3 

1 

2 
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11.8 Method of Distribution / ЙтϾмϦЮϜ ϣЧтϼА 

 
 

 
Method of Distribution 

ИϸмϦЂвЮϜ дв ϤϝϮϦжвЮϜ ЙтϾмϦ ϣЧтϼА ϼϦ϶Ϝ 
Choose the method of distribution for the 

products from the warehouse 
ЙтϾмϦЮϜ ϣЧтϼА 

  

1 

1 
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11.9 Technical Manager information УЮϜ ϼтϸвЮϜ ϤϝжϝтϠ / сж  

 
 

 Manager Name 
ЙжЊвЯЮ сжУЮϜ ϼтϸвЮϜ аЂϜ Ь϶ϸϜ 

Enter the name of the manufacture manager 
сжУЮϜ ϼтϸвЮϜ аЂϜ 

 
Specialty 

сжУЮϜ ϼтϸвЮϜ свЯЛЮϜ ЈЊ϶ϦЮϜ ϼϦ϶Ϝ 
Choose the scientific specialty of the manager 

ЈЊ϶ϦЮϜ 

 National ID No. 
мЧтцϜ иϺк аϸ϶ϦЂϜϣтжАмЮϜ ϣтмлЮϜ дв ϣ϶Ђж ФϝТϼш ϣж 

Attach a copy of the national ID for the manager 
ϣтжАмЮϜ ϣтмлЮϜ аЦϼ 

 National ID 
ϣтжАмЮϜ ϣтмлЮϜ ̭ϝлϦжϜ ϵтϼϝϦ Ь϶ϸϜ 

Enter the Expiry date of the national ID 
ϣтжАмЮϜ ϣтмлЮϜ дв ϣ϶Ђж 

 National ID Expiry Date 
 ϣтмлЮϜ аЦϼ Ь϶ϸϜϣтжАмЮϜ  

Enter the number of the national ID for the manager 
ϣтжАмЮϜ ϣтмлЮϜ ̭ϝлϦжϜ ϵтϼϝϦ 

 Mobile 
ЬϜмϮЮϜ аЦϼ Ь϶ϸϜ 

Enter the mobile number for the manager 
ЬϜмϮЮϜ аЦϼ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail address for the manager 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 
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11.10 Official Address  свЂϼЮϜ дϜмжЛЮϜ  /  

 
 
 

 Wasel 
ИϸмϦЂвЯЮ ЬЊϜм дϜмжК Ь϶ϸϜ 
Enter Wasel address 

ЬЊϜм дϜмжК 

 P.O. Box 
рϸтϼϠЮϜ ФмϸжЊЮϜ Ь϶ϸϜ 
Enter the P.O. Box  

рϸтϼϠЮϜ ФмϸжЊЮϜ 

1 

2 3 

4 5 

6 

1 

2

2 
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 Zip Code 
рϸтϼϠЮϜ ϾвϼЮϜ Ь϶ϸϜ 

Enter the Zip code 
рϸтϼϠЮϜ ϾвϼЮϜ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail address 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

 Phone Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) РϦϝлЮϜ аЦϼ Ь϶ϸϜ 

Enter the phone number in the international format 
РϦϝлЮϜ аЦϼ 

 Fax Number 
ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) ЀЪϝУЮϜ аЦϼ Ь϶ϸϜ (ϣЧАжвЮϜм  

Enter the fax number in the international format 
ЀЪϝУЮϜ аЦϼ 

 

  

3 

4 

5 

6 
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11.11 Contact Person Information / ЬϝЊϦъϜ ϣлϮ ϤϝвмЯЛв  

 
 

 Contact Name 
 Ј϶ІЮϜ аЂϜ Ь϶ϸϜЬмϚЂвЮϜ ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК 

Enter the name of the contact person 
ЬЊϜмϦЮϜ ЬмϚЂв аЂϜ 

 Phone Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) РϦϝлЮϜ аЦϼ Ь϶ϸϜ 

Enter the phone number in the international format 
РϦϝлЮϜ аЦϼ 

 Mobile 
  ϣϚтлЮϜ дК ЬЊϜмϦЮϜ дК ЬмϔЂвЮϜ аЦϼ Ь϶ϸϜ 

Enter the mobile number of the contact person 
ЬϜмϮЮϜ аЦϼ 

 

1 

2 

3 

2 

3 

1 
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1м.12 Commitments / ϤϜϸжϦЂвЮϜ  

 
 

 Commitments 
ШϠЯА Йв ФТϜмϦт ϸжϦЂв рϒ ФϝТϼϗϠ аЦ 

Attach any commitment that is required from you 
ϤϜϸжϦЂвЮϜ 

 

 

 

1 

1 
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             ϨтϸϲϦ ЬтвϮϦЮϜ ϤϝϮϦжв ИϸмϦЂв ЙЦмв ЬЧж мϒUpdate Warehouse Location                                

твϝДжЮϜ ϤϝϠЯАϦвЮϜ :ϣ 
 ϞЯАϠ ϣЊϝ϶ЮϜ ϣтвϝДжЮϜ ϤϝАϜϼϦІъϜ пЯК ИыАщЮЙЦмв ϼттПϦм ϨтϸϲϦ 

ИϸмϦЂв ЬтвϮϦ ϤϝϮϦжв  ЙЦмвЮϜ пЯК ϣтϸϝІϼшϜ ϤϜϸжϦЂвЮϜ пЮϖ ϢϸмЛЮϜ пϮϼт
.ϣϚтлЯЮ сжмϼϦЪЮъϜ 

Regulatory requirements: 
For more information about the regulatory 
requirements for update warehouse location, please 
look at the licensing guidance on the SFDA website. 

:ϝкϼтЎϲϦ аϾыЮϜ ϤϜϸжϦЂвЮϜ 
 ϝлϦЛϮϜϼв ШтЯК ϞϮмϦтм ̯ϝЧϠϝЂ ϣЧТϼвЮϜ ϤϜϸжϦЂвЮϜ ЌϼЛϠ аϝДжЮϜ амЧт

.ϝлϦтϲыЊм ϝлϦϲЊ дв ϸЪϓϦЮϜм  

Required documents: 
Previous attached documents will be displayed and 
you have to review them and their validity. 

:аϝДжЮϜ аϜϸ϶ϦЂϜ ϣЧтϼА  
ш ϞЯА аϝвϦИϸмϦЂв ЙЦмв ϼттПϦм ϨтϸϲϦ  ЬтвϮϦЮϜ ϤϝϮϦжв аϝДж Ьы϶ дв

сжмϼϦЪЮъϜ ϬϜϼϸшϜ )eCosma ФϝТϼϖм ϣϠмЯАвЮϜ ϤϝжϝтϠЮϜ ЬϝвЪϖ пϮϼт ̪(

ϣвϾыЮϜ ϤϜϸжϦЂвЮϜ. 

How to use the system: 
To complete the update of warehouse location 
request through eCosma system, please fill the 
mandatory fields and attach the required documents.  

 

  

мн мн 
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 ЬϝвЪϗϠ аЦ

 мϲжЮϜ пЯК ϣвϾыЮϜ ϤϝжϝтϠЮϜ

:сЮϝϦЮϜ 

м- .ШЮϝвЮϜ ϤϝжϝтϠ 

н-  ϣЂЂϔвЮϜ дϜмжК

рϸϼУЮϜ 

о- .ИϸмϦЂвЮϜ ЙЦмв 

п- .ИϸмϦЂвЮϜ ϣАІжϒ 

р-  ϣлϮ ϤϝвмЯЛв

ЬϝЊϦъϜ. 

с- .ϤϜϸжϦЂвЮϜ 

 ϣжмЧтϒ пЯК ϼЧжϜ ϣϲУЊ ЬЪ ϸЛϠ

"ϦЮϜсЮϝ ϣϲУЊЮϜ пЮϖ ЬϝЧϦжыЮ "

 ЙтвϮ ЬϝвЪϖ ϸжКм ̪ϝлтЯϦ сϦЮϜ

 ϣжмЧтϒ пЯК ϼЧжϜ ϤϝжϝтϠЮϜ

"ЌϼК."  

 дв ϸЪϓϦЮϜм ϤϝжϝтϠЮϜ ϣЛϮϜϼв ϸЛϠ

" пЯК ϼЧжϜ ̪ϝлϦϲЊЬϝЂϼϖ." 

 

 12 
Fill up the 

required fields with the 

appropriate information: 

1- Owner Info. 

2- Individual 

establishment 

address. 

3- Warehouse 

location. 

4- Warehouse 

activities. 

5- Contact person 

information. 

6- Commitments. 

/ƭƛŎƪ ƻƴ άNextέ ŀŦǘŜǊ ŜŀŎƘ 

completed section, then click 

ƻƴ άReviewέ ǘƻ ŘƻǳōƭŜ ŎƘŜŎƪ 

that all the required details 

are completed. Then click on 

άSubmitέΦ 

 

 

 12 Update Warehouse Location Request                                                      ЬтвϮϦЮϜ ϤϝϮϦжв ИϸмϦЂв ЬЧж мϒ ϨтϸϲϦ 

1н.1 

1н.2 

мн.3 

1н.4 

1н.5 

1н.6 
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1н.1 Warehouse Information / ИϸмϦЂвЮϜ ϤϝжϝтϠ 

 
 

 
 

 Individual 
Establishment Arabic 

Name 

 аЂϜ Ь϶ϸϜ ϣЂЂϔвЮϜϣтϸϼУЮϜ ϣтϠϼЛЮϜ ϣПЯЮϝϠ 
Enter the individual establishment name in Arabic 

 ϣтϠϼЛЮϝϠ ϣтϸϼУЮϜ ϣЂЂϔвЮϜ аЂϜ 

 Individual 
Establishment English 

Name 

ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ϣтϸϼУЮϜ ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜ 
Enter the individual establishment name in English 

 аЂϜтϸϼУЮϜ ϣЂЂϔвЮϜϣ ϠϣтϾтЯϮжшϝ  

 Main Commercial 
Record Number 

 аЦϼ Ь϶ϸϜсЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ 
Enter the number of main commercial record  

рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ сЂтϚϼЮϜ   

 Main Commercial 
Record 

 ϣжмЧтцϜ иϺк аϸ϶ϦЂϜ ФϝТϼшсЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ дв ϣ϶Ђж 
Attach the main commercial record  

рϼϝϮϦЮϜ ЬϮЂЮϜ дв ϣ϶Ђж 
сЂтϚϼЮϜ 

 

4 
3 

1 2 

4 

3 

1 

2 
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мн.2 Individual Establishment Address / ϣтϸϼУЮϜ ϣЂЂϔвЮϜ дϜмжК   

 
 Province 

 дϜмжК Ь϶ϸϜϣтϸϼУЮϜ ϣЂЂϔвЮϜϣЧАжвЮϜ :  
Enter the individual establishment address: Province 

ϣЧАжвЮϜ 

1 

3 

6 

8 

10 

7 

5 

4 

2 

11 12 

13 

9 

1 
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 City 
 Ь϶ϸϜ дϜмжКЂϔвЮϜϣтϸϼУЮϜ ϣЂϣжтϸвЮϜ :  

Enter the individual establishment address: City 
ϣжтϸвЮϜ 

 Area/District 
сϲЮϜ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: Area/District 
сϲЮϜ 

 Street 
 дϜмжК Ь϶ϸϜϣтϸϼУЮϜ ϣЂЂϔвЮϜИϼϝІЮϜ :  

Enter the individual establishment address: Street 
ИϼϝІЮϜ 

 Building Number 
 дϜмжК Ь϶ϸϜϣтϸϼУЮϜ ϣЂЂϔвЮϜпжϠвЮϜ аЦϼ :  

Enter the individual establishment address: Building Number 
пжϠвЮϜ аЦϼ 

 North 
 ϤϝтϪϜϸϲϖ Ь϶ϸϜϣтϸϼУЮϜ ϣЂЂϔвЮϜ ЀϜ сϠ сϮ :ï ЬϝвІ  

Enter the location coordinates: North 
ЬϝвІ 

 East 
 Ь϶ϸϜ ϤϝтϪϜϸϲϖϣтϸϼУЮϜ ϣЂЂϔвЮϜ ЀϜ сϠ сϮ :ï ФϼІ  

Enter the location coordinates: East 
ФϼІ 

 Wasel 
ϣЯЂϜϼвЮϜ дϜмжЛЮ ЬЊϜм аЦϼ Ь϶ϸϜ 

Enter Wasel address of the individual establishment 
ЬЊϜм дϜмжК 

 P.O. Box 
рϸтϼϠЮϜ ϾвϼЮϜ Ь϶ϸϜ 

Enter the Zip code of the individual establishment 
рϸтϼϠЮϜ ФмϸжЊЮϜ 

 Zip Code 
рϸтϼϠЮϜ ФмϸжЊЮϜ Ь϶ϸϜ 

Enter the P.O. box of the individual establishment 
рϸтϼϠЮϜ ϾвϼЮϜ 

 Email 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ Ь϶ϸϜ 

Enter the E-mail address of the individual establishment 
сжмϼϦЪЮъϜ ϸтϼϠЮϜ 

 Phone Number 
 аЦϼ Ь϶ϸϜ(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) РϦϝлЮϜ 

Enter the phone number in the international format 
РϦϝлЮϜ аЦϼ 

 Fax Number 
(ϣЧАжвЮϜм ϣЮмϸЮϜ ϰϝϦУвϠ аЦϼЮϜ Ь϶ϸϜ) ЀЪϝУЮϜ аЦϼ Ь϶ϸϜ 

Enter the fax number in the international format 
ЀЪϝУЮϜ аЦϼ 

  

2 

8 

7 

3 

4 

5 

6 

10 

11 

12 

13 

9 
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1н.3 Warehouse Location / ИϸмϦЂвЮϜ ЙЦмв 

 
 

 Province 
ϣЧАжвЮϜ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: Province 
ϣЧАжвЮϜ 

 City 
ϣжтϸвЮϜ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: City 
ϣжтϸвЮϜ 

 Area/District 
сϲЮϜ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: Area/District 
сϲЮϜ 

 Street 
ИϼϝІЮϜ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: Street 
ИϼϝІЮϜ 

 Building Number 
пжϠвЮϜ аЦϼ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: Building Number 
пжϠвЮϜ аЦϼ 

 Location Map 
ш ϣжмЧтцϜ иϺк аϸ϶ϦЂϜЙЦмвЯЮ ϣтϲтЎмϦ ϣАтϼ϶ ФϝТϼ 

Attach a clear location map of the warehouse 
ЙЦмвЮϜ ϣАтϼ϶ 

1 

3 

7 8 

5 6 

4 

2 

1 

2 

3 

4 

5 

6 
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 North 
 ЀϜ сϠ сϮ :ИϸмϦЂвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ЬϝвІ  

Enter the location coordinates: North 
ЬϝвІ 

 East 
 ЀϜ сϠ сϮ :ИϸмϦЂвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ФϼІ  

Enter the location coordinates: East 
ФϼІ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

7 

8 
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1н.4 Warehouse Activities / ИϸмϦЂвЮϜ ϣАІжϒ 

 
 

 Select Activities 
ИϸмϦЂвЮϜ ϣАІжϒ ϼϦ϶ϒ 

Choose the warehouse activities 
ϣАІжцϜ ϼϦ϶Ϝ 

  

1 

1 
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1н.р Contact Person Information / ЬϝЊϦъϜ ϣлϮ ϤϝвмЯЛв 

 
 
 

 Contact Name 
 

 Ј϶ІЮϜ аЂϜ Ь϶ϸϜЬмϚЂвЮϜ ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК 
Enter the name of the contact person 

ЬЊϜмϦЮϜ ЬмϚЂв аЂϜ 

 Phone Number 
 Ј϶ІЮϜ РϦϝк аЦϼ Ь϶ϸϜЬмϚЂвЮϜ ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК 

Enter the contact phone number 
РϦϝлЮϜ аЦϼ 

 Mobile Number 
 Ј϶ІЮϜ ЬϜмϮ аЦϼ Ь϶ϸϜЬмϚЂвЮϜ ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК 

Enter the contact mobile number 
ЬϜмϮЮϜ аЦϼ 

 

  

1 

3 

2 

1 

2 

3 
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1н.6 Commitments /  ϤϜϸϝлІЮϜ 

 
 

 Owner/General Manager 
commitment 

 дв ϢϼмЊ ФТϼϜϣЪϼІЮϜ аϝК ϼтϸв / ШЮϝвЮϜ ϤϜϸлЛϦ  
Attach the Owner/General manager commitment 

ϣЪϼІЮϜ аϝК ϼтϸв / ШЮϝвЮϜ ϤϜϸлЛϦ 

 Rental contract or deed 
(ownership) certificate 

 дв ϢϼмЊ ФТϼϜϣтЪЯвЮϜ ШЊ мϒ ϼϝϮтшϜ ϸЧК   
A copy of the rental contract or deed (ownership) certificate 

ϣтЪЯвЮϜ ШЊ мϒ ϼϝϮтшϜ ϸЧК 

 

 

 

 

1 

1 

2 

2 
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               ЬтвϮϦЮϜ ϤϝϮϦжв ИϸмϦЂв ϣтЪЯв ЬЧж мϒ ϨтϸϲϦUpdate Warehouse Owner                      

 :ϣтвϝДжЮϜ ϤϝϠЯАϦвЮϜ 
 ϞЯАϠ ϣЊϝ϶ЮϜ ϣтвϝДжЮϜ ϤϝАϜϼϦІъϜ пЯК ИыАщЮ ϤϝжϝтϠ ϨтϸϲϦ

ϣтЪЯв ИϸмϦЂв ЬтвϮϦ ϤϝϮϦжв  ϤϜϸжϦЂвЮϜ пЮϖ ϢϸмЛЮϜ пϮϼт
.ϣϚтлЯЮ сжмϼϦЪЮъϜ ЙЦмвЮϜ пЯК ϣтϸϝІϼшϜ 

Regulatory requirements: 
For more information about the regulatory 
requirements for update manufacture owner, please 
look at the licensing guidance on the SFDA website. 

:ϝкϼтЎϲϦ аϾыЮϜ ϤϜϸжϦЂвЮϜ 
 ШтЯК ϞϮмϦтм ̯ϝЧϠϝЂ ϣЧТϼвЮϜ ϤϜϸжϦЂвЮϜ ЌϼЛϠ аϝДжЮϜ амЧт

.ϝлϦтϲыЊм ϝлϦϲЊ дв ϸЪϓϦЮϜм ϝлϦЛϮϜϼв  

Required documents: 
Previous attached documents will be displayed and 
you have to review them and their validity. 

:аϝДжЮϜ аϜϸ϶ϦЂϜ ϣЧтϼА  
ш ϞЯА аϝвϦИϸмϦЂв ϣтЪЯв ϤϝжϝтϠ ϨтϸϲϦ  ЬтвϮϦЮϜ ϤϝϮϦжв дв

сжмϼϦЪЮъϜ ϬϜϼϸшϜ аϝДж Ьы϶ )eCosma ЬϝвЪϖ пϮϼт ̪(

ϣвϾыЮϜ ϤϜϸжϦЂвЮϜ ФϝТϼϖм ϣϠмЯАвЮϜ ϤϝжϝтϠЮϜ. 

How to use the system: 
To complete the update of warehouse owner 
request through eCosma system, please fill the 
mandatory fields and attach the required 
documents.  

 

  

мо мо 
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 ЬϝвЪϗϠ аЦ

 мϲжЮϜ пЯК ϣвϾыЮϜ ϤϝжϝтϠЮϜ

:сЮϝϦЮϜ 

м- жϝтϠ ϤϝИϸмϦЂвЮϜ. 

н- .ИϸмϦЂвЮϜ ЙЦмв 

о-  ШЮϝв ϤϝжϝтϠ

.ФϠϝЂЮϜ ИϸмϦЂвЮϜ 

п-  ШЮϝв ϤϝжϝтϠ

.ϸтϸϮЮϜ ИϸмϦЂвЮϜ 

р- .ИϸмϦЂвЮϜ ϣАІжϒ 

с- ϤϝжϝтϠ  Ј϶ІЮϜ

.ЬЊϜмϦЮϝϠ ЌмУвЮϜ 

т- .ϤϜϸжϦЂвЮϜ 

 ϣжмЧтϒ пЯК ϼЧжϜ ϣϲУЊ ЬЪ ϸЛϠ

"сЮϝϦЮϜ ϣϲУЊЮϜ пЮϖ ЬϝЧϦжыЮ "

 ЙтвϮ ЬϝвЪϖ ϸжКм ̪ϝлтЯϦ сϦЮϜ

 ϣжмЧтϒ пЯК ϼЧжϜ ϤϝжϝтϠЮϜ

"ϼКЌ."  

 ϸЪϓϦЮϜм ϤϝжϝтϠЮϜ ϣЛϮϜϼв ϸЛϠ

 пЯК ϼЧжϜ ̪ϝлϦϲЊ дв

"ЬϝЂϼϖ." 

 

 13 
Fill up the 

required fields with the 

appropriate 

information: 

1- Warehouse 

information. 

2- Warehouse 

location. 

3- Previous owner 

information. 

4- New owner 

information. 

5- Warehouse 

activities. 

6- Contact person 

information. 

7- Commitments. 

/ƭƛŎƪ ƻƴ άNextέ ŀŦǘŜǊ ŜŀŎƘ 

completed section, then 

ŎƭƛŎƪ ƻƴ άReviewέ ǘƻ 

double check that all the 

required details are 

completed. Then click on 

άSubmitέΦ 

 

 13 Update Warehouse Owner                                                                   ЬтвϮϦЮϜ ϤϝϮϦжв ИϸмϦЂв ϣтЪЯв ЬЧж мϒ ϨтϸϲϦ 

13.1 

13.2 

13.3 

13.4 

13.5 

13.6 

13.7 
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13.1 Warehouse information ϤϝжϝтϠ ИϸмϦЂвЮϜ  /  

 
 

 Warehouse Name (in 
Arabic) 

ϣтϠϼЛЮϜ ϣПЯЮϝϠ  ИϸмϦЂвЮϜ аЂϜ Ь϶ϸϜ 
Enter the warehouse name in Arabic 

ϣтϠϼЛЮϜ ϣПЯЮϝϠ  ИϸмϦЂвЮϜ аЂϜ 

 Warehouse Name (in 
English) 

ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ИϸмϦЂвЮϜ аЂϜ Ь϶ϸϜ 
Enter the warehouse name in English 

ϣтϾтЯϮжъϜ ϣПЯЮϝϠ  ИϸмϦЂвЮϜ аЂϜ 

 Warehouse License 
Number 

ϣϚтлЮϜ дв ϢϼϸϝЊЮϜ ИϸмϦЂвЮϜ ϣЊ϶ϼ аЦϼ Ь϶ϸϜ 
Enter the warehouse license issued by SFDA 

ИϸмϦЂвЮϜ ϣЊ϶ϼ аЦϼ 

 Warehousing License 
Number 

 Јт϶ϼϦЮϜ аЦϼ Ь϶ϸϜИϸмϦЂвЯЮ ϣЂЂϔвЯЮ  
Enter the number of warehousing license 

 Јт϶ϼϦЮϜ аЦϼИϸмϦЂвЯЮ 

 

 

 

1 

3 

2 

4 

2 

4 

1 

3 
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13.2 Warehouse Location ϤϝжϝтϠ ЙЦмв  / ИϸмϦЂвЮϜ 

 
 
 

 Province 
ϣЧАжвЮϜ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: Province 
ϣЧАжвЮϜ 

 City 
ϣжтϸвЮϜ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: City 
ϣжтϸвЮϜ 

 Area/District 
сϲЮϜ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: Area/District 
сϲЮϜ 

 Street 
ИϼϝІЮϜ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: Street 
ИϼϝІЮϜ 

 Building Number 
пжϠвЮϜ аЦϼ :ИϸмϦЂвЮϜ дϜмжК Ь϶ϸϜ 

Enter the warehouse address: Building Number 
пжϠвЮϜ аЦϼ 

5 

3 

1 

4 

2 

6 

7 8 

1 

2 

3 

4 

5 
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 Location Map 
ϸ϶ϦЂϜЙЦмвЯЮ ϣтϲтЎмϦ ϣАтϼ϶ ФϝТϼш ϣжмЧтцϜ иϺк а 

Attach a clear location map of the warehouse 
ЙЦмвЮϜ ϣАтϼ϶ 

 North 
 ЀϜ сϠ сϮ :ИϸмϦЂвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ЬϝвІ  

Enter the warehouse coordinates: North 
ЬϝвІ 

 East 
 ЀϜ сϠ сϮ :ИϸмϦЂвЮϜ ϤϝтϪϜϸϲϖ Ь϶ϸϜï ФϼІ  

Enter the warehouse coordinates: East 
ФϼІ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

6 

8 

7 
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13.3 Previous Owner Information / ФϠϝЂЮϜ ИϸмϦЂвЮϜ ШЮϝв ϤϝжϝтϠ 

 
 
 

 Establishment/Company 
Arabic Name 

ϣтϠϼЛЮϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜ 
Enter the establishment name in Arabic 

ЛЮϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜϣтϠϼ  

 Establishment/Company 
English Name 

ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜ 
Enter the establishment name in English 

ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ 

 

 

 

 

1 2 

1 

2 
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13.4 New Owner Information / ϸтϸϮЮϜ ИϸмϦЂвЮϜ ШЮϝв ϤϝжϝтϠ 

 
  Individual Establishment 

Arabic Name 
ϣтϠϼЛЮϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜ 

Enter the establishment name in Arabic 
ϣтϠϼЛЮϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ 

 Individual Establishment 
English Name 

ϣтϾтЯϮжъϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮϜ аЂϜ Ь϶ϸϜ 
Enter the establishment name in English 

Ϝ аЂϜϣтϾтЯϮжъϜ ϣПЯЮϝϠ ϣЪϼІЮϜ/ϣЂЂϔвЮ 

 Main Commercial Record 
Number 

ϣЪϼІЮϜ/ϣЂЂϔвЯЮ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ Ь϶ϸϜ 
Enter the number of the main commercial record 

 сЂтϚϼЮϜ рϼϝϮϦЮϜ ЬϮЂЮϜ аЦϼ
ϣЪϼІЮϜ/ϣЂЂϔвЯЮ 

  

1 2 

3 

1 

2 

3 
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13.5 Warehouse Activities / ИϸмϦЂвЮϜ ϣАІжϒ 

 
 

 Select Activities 
ИϸмϦЂвЯЮ ϣтЛтжЊϦЮϜ ϣАІжцϜ ϼϦ϶ϒ 

Choose the activities of the warehouse 
ϣАІжцϜ ϼϦ϶Ϝ 

  

1 

1 
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13.6 Contact Person Information / ЬЊϜмϦЮϜ ЬмϚЂв ϤϝжϝтϠ 

 
 

 Contact Name 
 Ј϶ІЮϜ аЂϜ Ь϶ϸϜЬмϚЂвЮϜ ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК 

Enter the name of the contact person 
аЂϜ ЬЊϜмϦЮϜ ЬмϚЂв 

 Phone Number 
 Ј϶ІЮϜ РϦϝк аЦϼ Ь϶ϸϜЬмϚЂвЮϜ ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК 

Enter the phone number of the contact person 
РϦϝлЮϜ аЦϼ 

 Mobile Number 
 Ј϶ІЮϜ ЬϜмϮ аЦϼ Ь϶ϸϜЬмϚЂвЮϜ ϣϚтлЮϜ Йв ЬЊϜмϦЮϜ дК 

Enter the mobile number of the contact person 
мϮЮϜ аЦϼЬϜ  

 

 

 

1 

3 

2 

1 

2 

3 
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13.7 Commitments /  ϤϜϸϝлІЮϜ 

 
 

 
 

   

1 

1 
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                     ЬтвϮϦЮϜ ϤϝϮϦжвЮ сϮϼϝ϶ ЙжЊв ϬϜϼϸϖ           External Manufacture Notification                                  
  

АмϼІЮϜ : 
АϼϦІт ϬϜϼϸш ϤϝϮϦжв ЬтвϮϦЮϜ ϢϸϼмϦЂвЮϜ дϒ аϦт ϬϜϼϸϖ ϤϝжϝтϠ вЮϜЙжЊ 
сϮϼϝ϶ЮϜ йКмϼТм сϦЮϜ ϸϼмϦЂт ϝлжв ЬϠЦ ϬϜϼϸϖ ϭϦжвЮϜ. 

Conditions: 
To import cosmetic products, it is essential that the 
external manufacture information is listed and updated in 
eCosma. 

ФϚϝϪмЮϜ ϣвϾыЮϜ аϝвϦш ϞЯАЮϜ:  
м- ϞϝА϶ ЌтмУϦ ФтмЂϦЮϜ Ь϶Ϝϸ ϣЪЯввЮϜ тϠϼЛЮϜϣ ϣтϸмЛЂЮϜ. 
н- ϢϸϝлІ ЙтжЊϦЮϜ ϸтϮЮϜ сТ ϸЯϠ ϓІжвЮϜ. 
о- Јт϶ϼϦ ЙжЊвЮϜ сТ ϸЯϠ ϓІжвЮϜ. 
п- ЌтмУϦ Ј϶ІЮϜ ЬмϚЂвЮϜ  ЬЊϜмϦЮϝϠ Йв ϣϚтлЮϜ. 

Attach Document Requirement: 
1. Authorization letter for marketing in KSA. 
2. GMP certificate in the country of origin. 
3. License certificate in the country of origin. 
4. Authorization letter for contact person. 

ϣтУтЪ аϜϸ϶ϦЂъϜ:  
ϞЯАЮ ϬϜϼϸϖ ЙжЊв сϮϼϝ϶ ϤϝϮϦжвЮ ̪ЬтвϮϦЮϜ пϮϼт ЬϝвЪϖ ϤϝжϝтϠЮϜ 
ϣϠмЯАвЮϜ ФϝТϼϖм ϤϜϸжϦЂвЮϜ ϣвϾыЮϜ дв Ьы϶ ϣϠϜмϠЮϜ ϣтжмϼϦЪЮъϜ ϬϜϼϸш 

ϤϝϮϦжв ЬтвϮϦЮϜ )eCosma.( 

How to use the system: 
To list an external manufacture, please fill the required 
fields with appropriate information and attach the 
relevant documents. 

ϢϸвЮϜ ϣтжвϾЮϜ: 
ϬϝϦϲϦ р-млФϚϝЦ атϸЧϦЮ ϞЯАЮϜ. 
ФϼПϦЂϦ ϣЛϮϜϼв ϞЯАЮϜ Ϻϝ϶ϦϜм ϼϜϼЧЮϜ йтТ дв ЬϠЦ ϣϚтлЮϜ мр амт дв 

ϵтϼϝϦ ЬϝвϦЪϜ ϞЯАЮϜ. 

Duration: 
You need 5-10 minutes to submit the request. 
It takes 15 days, from submitting a complete request, for 
SFDA to review the request and give a decision. 

14 14 
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 ЬϝвЪϗϠ аЦ

 мϲжЮϜ пЯК ϣвϾыЮϜ ϤϝжϝтϠЮϜ

ЮϝϦЮϜ:с 

м- .ЙжЊвЮϜ ϤϝжϝтϠ 

н- .ЙжЊвЮϜ дϜмжК 

о- .ЬϝЊϦъϜ ϤϝжϝтϠ 

п- ϬϝϦжшϜ АмА϶ 

 пЯК ϼЧжϜ ϣϲУЊ ЬЪ ϸЛϠ

" ϣжмЧтϒсЮϝϦЮϜ пЮϖ ЬϝЧϦжыЮ "

 ϸжКм ̪ϝлтЯϦ сϦЮϜ ϣϲУЊЮϜ

 ϼЧжϜ ϤϝжϝтϠЮϜ ЙтвϮ ЬϝвЪϖ

" ϣжмЧтϒ пЯКЌϼК."  

 ϸЪϓϦЮϜм ϤϝжϝтϠЮϜ ϣЛϮϜϼв ϸЛϠ

 пЯК ϼЧжϜ ̪ϝлϦϲЊ дв

"ЬϝЂϼϖ." 

 

Fill up the 

required fields with the 

appropriate 

information: 

1- Manufacture 

information. 

2- Manufacture 

address. 

3- Contact 

information. 

4- Production 

lines. 

Click ƻƴ άNextέ ŀŦǘŜǊ 

each completed 

section, then click on 

άReviewέ ǘƻ ŘƻǳōƭŜ 

check that all the 

required details are 

completed. Then click 

ƻƴ άSubmitέΦ 
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14.2 

14.3 

14.п 


